ISD #314 AGENDA

Isanti, Pine, Chisago, REGULAR SCHOOL BOARD MEETING
& Kanabec Counties Monday, May 16, 2016
Braham, MN 55006 7:00 pm — BAHS Community Room
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Regular meeting called to order by Chair. Pledge of Allegiance.
Adopt Agenda.
Consent Agenda:

Approve the minutes of the April 18th Regular School Board meeting.
Approve the May bills.

Review and accept the May Treasurer’s report.

Enroliment Analysis.

: Personnel

Acknowledgement of Donations or Contributions

® oo oW

Open Forum.

Review Student Council Representative’s report.

Review Elementary Principal’s report.

Review Activities/Community Ed Director report.

Review High School Principal’s report.

Review District Assessment Coordinator’s report.

Superintendent’s Report.

Acknowledge Braham “HONORS” Recipients.

School Board members’ reports/updates.

Consider renewal of MSHSL membership.

Consider Designation of Identified Official with Authority to authorize MDE user access.
Consider Resolutions Discontinuing and Reducing Educational Programs and Positions.
Consider Resolution for Nonrenewal of Probationary Teacher.

Consider Student Assurance Services, Inc.

Consider NO change to the PreK - 12 Breakfast and an increase in PreK - 12th Lunch meal prices.
Consider approval of the change order relating to the theater lighting in C100.

Consider THIRD reading of MSBA and district Policies for adoption. - page 15

Consider SECOND reading of MSBA and district Policies for update and revision. - page 58
Consider FIRST reading of MSBA and district Policies for update and revision. - page 95
Consider setting a date for Superintendent’s annual performance review.

Reminder of the May School Board meeting.

Adjourn.
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ADDENDUM Regular School Board Meeting
Monday, May 16, 2016

1. Meeting called to order by Chair. Pledge of Allegiance.

Roll Call.

2. Adopt agenda.

3. Consent Agenda:

a. Approve the minutes of the April 18th Regular School Board meeting.

Ind. School District No. 314 Regular School Board Meeting
Isanti, Pine, Chisago & Kanabec Counties Monday, April 18, 2016
Braham, MN 55006 7:00 pm — BAHS Community Room

The regular school board meeting was called to order by Chair Steven Eklund at 7:00 p.m. The Pledge of
Allegiance was given.

Members present: S. Eklund, A. Londgren, A. Flowers, R. Wyganowski, J. Paitl, and Supt. Gagner.
Members absent: M. Thompson, T. Cuda

Motion by A. Flowers, second by J. Paitl to adopt the agenda.

Motion by A. Londgren, second by R. Wyganowski to approve the minutes of the March 21st Regular
School Board meetings; approve the April bills $216,951.75; accept the April Treasurer’s report; and,
review the enroliment analysis. The board approved the resignations of Katie Thies from the Asst Musical
Director - Pit Crew position effective fall 2016; David Blomdahl from the JV Football coach position
effective fall 2016; Julie Johnson and Carla Maslow as Co-Yearbook advisors effective the end of the
2015-16 school year; retirements of Randy Coleman from the elementary head custodian position which
he held for 31 years effective July 30, 2016 and, Marcy Linn from her Title One position which she held for
18 years effective June 3rd 2016; and, the decrease in 15 hours per week for Kelly Monson from her 1:1
special ed para position effective April 11, 2016. Carried.

Motion by J. Paitl, second by A. Flowers to acknowledge the April 2016 donations for the purposes
requested: for BAES field trips $5,250 from BEPO; for BAES bowling program $106.50 from Mike Davis,
Braham Lanes; for supermileage $1,000 from Grandy Lions, $100 value in plexiglass from Novus Glass,
$100 gift card from Walmart, $150 from Rum River VFW, and, $250 from Hayford Ford; from Core
Chiropractic, LLC $110 for Athletics; for the BAES Archery program $500 from Isanti County Sportsman’s
Club, $500 from Quality Deer Management Assn, and $800 from Isanti County Chapter MN Deer Hunters
Assn; for weight training a $2,500 grant from Walmart; and, for the baseball and softball scoreboards
$42,095 from B.A.C.K. Carried.

Under Open Forum - There were many parents and students present to address the board regarding the
agenda item to non-renew Brittany Lakeberg as the head girls’ basketball coach. Eleven individuals spoke
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on the subject matter and were thanked by Chair Eklund and Supt. Gagner for their comments.

Alexis Fix from Student Council reviewed their written report. The bake and clothing sale held during
conferences went very well. They participated in a service project and packed 23,760 meals for the Feed
My Starving Children organization. They are still working on having a Student Council member serve as a
student representative on the School Board beginning fall 2016.

Elementary Principal Jeff Eklund’s reviewed his written report. 95% of the elementary parents attended
conferences. Thank you to BEPO for providing food for the staff on the conference evening. PreK
registration opened on 4/18/16. The 3D printer is being used to make houses in the elementary
technology classes. Track & Field day for grades 1 - 4 is May 18th and Fun Day for grades 5 - 6 is May
24th. Grades 5 & 6 have raised over $900 in box top money which is used for the AR store, playground
items and reading incentive prizes.

AD/CE Director Shawn Kuhnke reviewed his written report. The Boys’ basketball team was honored by
the MN Timberwolves on Sunday, April 3rd when they hoisted the new Braham Class AA Championship
banner. Next year it will hang in our gym. Spring band and choir concerts for grades 5 - 12 and Echelon
and Jazz are all scheduled. The Academic, Athletics and Arts night is scheduled for May 12th. FFA and
supermileage teams will be competing at state and national levels in late April and May. The Community
Ed advisory committee met and is working on summer camp events and ideas for the fall brochure.

HS Principal Matt Lattimore’s reviewed his written report. Prom was Saturday, 4/18 and went very
smoothly. A mock crash was put on for 11th and 12th graders Friday before Prom. Thank you to the many
agencies involved to make this a meaningful experience for the students.Testing has started and will run
through May 5th for MCA reading, math, science, and the ACT. Students of the month are: Ben Fiedler,
LeSean greer, Jaeden Klingensmith, Alex Londgren, Michael Tauer, Cody Callahan and Sonny Foote.

Supt. Gagner reviewed his written report. The 2nd Annual Braham Business Expo will be held on April
21st at the Event Center. Supt. Gagner went to the capitol as part of SEE (Schools for Equity in
Education) day. He also attended the following meetings: Grandy Lions, Braham Chamber of Commerce,
RRSEC, and ECMECC operating committee. Peterson Companies resumed outdoor construction on April
4th. The indoor portion will get an early start in some areas and be in full go on June 6th. Elmhurst Ave
will be closed in early June for the street work being done under the direction of the City of Braham. The
policy review committee is meeting every month to continue the policy update work.

Supt. Gagner congratulated the following staff, students and community members for their
accomplishments as “Braham HONORS” recipients. They are: Tracy Fix, Tammi Johnson, Andrea
Downing, Bryan Johnson, Nancy VanderHeyden, Mike VanderHeyden, Darwin Nelson, Karl Fix, Jennifer
Lundin, Dustin Hoeper, Viva Anderson, Kyle Fix, Josh Weis, Carrie Davis, Dan Downing and Bryce and
Amanda Johnson for their contributions to the 2016 production of Charlotte’s Web; Dawn Olson, Andrea
DeRushia, Sonia Utzman, Kim Beidleman, Katie Blomdahl, and Lori lemieux for their leadership role in
forming the Book Whisperers Club; Judy Bendickson, Karen Leniz, Troy Mork, Christina Moscho, Brea
Durovec, Dean Sundeen,Ken Bergstadt and Rich Grummons in promoting hands-on learning as part of
the eye dissection unit with 3rd grade students; Steve Eklund, Mary Adam and Marie Meyer for their
participation in the SEE meeting at the Capitol; John Larson, Chris Olson, Alec Olson, and Lizzie Altendorf
for participation in the high school basketball All-Star Game; Connor Tschumper James McCarty, Avery
Nystel and Mark Gusk for their volunteer work at Tusen Tack loading a semi-trailer; Amanda Otto for
earning 1st place and Conference Champion at the GRC Speech meet; Lauren Kreyer for earning a trip to
Section speech meet in the Creative category; and, Mike Thompson and Joe Lakeberg for their leadership
in securing significant grant dollars for our students.
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Board members reported on individual meetings and activities attended. Members attended policy review
committee meeting, principal negotiations, conferences, track, and SEE meetings. M. Thompson attended
the construction meeting. Chair Eklund attended the executive and regional SEE and the executive
ECMECC meetings.

Motion by A. Londgren, second by A. Flowers to approve the Horizon roofing agreement to settle the 2012
roofing issue. Carried

Motion by R. Wyganowski, second by J. Paitl to approve the 2016-17 preliminary budget. Carried

Motion by J. Paitl, second by A. Flowers to appoint Elementary Principal J. Eklund as the district Local
Education Agency (LEA) representative to serve as the administrator for the Title I, Title II, Title VI, and the
Assurance of Mastery programs. Carried

Motion by A. Londgren, second by J. Paitl to approve the extension of the contract with the Braham Bus
Company to provide the student transportation services for the 2016-17 and the 2017-2018 school years.
Carried.

Motion by A. Flowers, second by A. Londgren to approve the non-renewal of Brittany Lakeberg as the
head girls’ basketball coach beginning the 2016-17 season. 4 yes votes (Eklund, Londgren, Flowers,
Paitl), 1 no (Wyganowski) vote and 2 board members (Thompson, Cuda) absent. Carried

Motion by J. Paitl, second by R. Wyganowski to consider the recommended changes to Policy #902 -
Community Use of School Facilities and Buildings. The changes are to require a certified employee be in
attendance with all expenses charged to the group for use of the FACS room and equipment. The cost for
the HS Facs Room (D110) will be $10/hour of use with a $100/day cap on Attachment 1 and $250/per day
on Attachment 2 (pro-rated if shorter day) Carried

Motion by A. Londgren, second by J. Paitl to adopt policies #204 - School Board Meeting Minutes; #215 -
Student Representative to School Board; #405 Veteran's Preference; #407 Employee Right to Know -
Exposure to Hazardous Substances; #410.5 - Return to Work Policy; #416 - Drug and Alcohol Testing;
#424 - License Status; #507 - Corporal punishment; #508 - Extended School Year for Certain Students
with Individualized Education Programs; #510 - School Activities; #520 - Student Surveys; #608
Instructional Services - Special Education; #610 - Field Trips; #624 - Online Learning Options; #702 -
Accounting; #703 - Annual Audit; #802 Disposition of Obsolete Equipment and Material; #805 - Waste
Reduction and Recycling; and, #907 - Rewards. Carried

The following policies were presented for their second reading and discussion: #202 - School Board
Officers; #203.5 - School Board Meeting agenda; #203.6 - Consent Agenda; #205 - School Board
Meetings; #206 - Public Participation in School Board Meetings/Complaints about persons at School
Board meetings and data privacy considerations; #210 - Conflict of Interest - School Board Members;
#420 - Students & Employees with aids & certain other communicable diseases infectious conditions;
#425 - Staff Development Policy; #509 Enrollment of Nonresident Students; #528 - Student Parental,
Family & Marital Status Nondiscrimination; #529 - Staff Notification of Violent Behavior by Students; #530 -
Student Immunization Policy; and, #611 Homeschooling. There was no discussion.

The following policies are being submitted for their FIRST reading: #503 - Student Attendance; #613 -
Graduation Requirements; #617 - Preparatory and High School Standards; #618 - Assessment of
Standard Achievement; #619 - Staff Development of Standards; #707 - Transportation of Public School
Students; #708 - Transportation of Nonpublic Students; #701 - Establishment/Adoption of School District
Budget; #701.1 - Modification of School District Budget; and #714 - Establishment, Implementation and
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Revision of School District budget and fund balances. No action required at this time.

Reminder to all present of the Regular School Board meeting set for Monday, May16th, 2016 at 7 p.m. in
B100 - Community Room at the high school.

Motion by A. Flowers, second by A. Londgren to adjourn the meeting. Chair Eklund adjourned the meeting
at 7:58 p.m.

Attest:
Allison Londgren, Clerk Steven Eklund, Chair

b. Approve the May bills.
c. Review and accept the May Treasurer’s report.
d. Enrollment Analysis

Grade Sept Oct Nov Dec Jan Feb Mar Apr May
16 5 2 1 4 1 1 1 2
K 66 63 63 63 64 80 61 62 62
1 55 69 55 54 53 52 51 52 52
2 63 63 64 63 66 65 65 65 62
3 52 50 50 50 49 49 49 49 48
4 65 65 64 64 64 64 64 64 64
5 66 65 64 62 62 62 62 63 63
[} 62 60 59 a7 ar 57 56 56 55
7 T4 75 75 75 75 75 76 74 74
8 66 64 65 64 66 65 65 62 63
9 61 62 62 60 61 81 62 61 59
10 58 a7 57 58 58 58 a7 55 56
11 50 50 50 50 51 51 49 49 49
12 68 66 67 68 68 B7 B7 67 67
K-12
Sub-Total 806 795 795 788 794 786 784 779 774
EC/SE 26 18 20 18 19 19 19 19 18
TOTAL
K-12
plus
ECSE 832 813 815 B06 813 B05 803 798 792
e. Personnel

RESIGNATIONS

Katherine Laase, Elem Special Ed Teacher has submitted her letter of resignation effective the
end of the 2015-16 school year. Ms. Laase has been with us since the fall of 2015.

Ursula Scheele, NHS Advisor has submitted her letter of resignation as the Nat'l Honor Society
Advisor, effective the end of the 2015-16 school year.

RECOMMENDATIONS

Karen Leniz AD, Shawn Kuhnke is recommending Karen Leniz to be hired as the C-Team VB
coach beginning Aug. 15, 2016. Ms. Leniz will be paid at Lane 8, Step 9 per the “C” schedule.
Mikailya Rutten, Hgh School Science Teacher

Principal Lattimore is recommending Mikailya Rutten to be hired as the Science teacher beginning
August 29, 2016. Ms. Rutten will be paid at BA Step 5 per the BEA Teacher’s contract.
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4. Acknowledgement of Donations or Contributions

Minnesota Statute 123B.02 permits school boards to “...receive, for the benefit of the district, bequests,
donations, or gifts for any proper purpose and apply the same to the purpose designated. In that behalf, the
board may act as trustee of any trust created for the benefit of the district, and for the benefit of pupils
thereof.”

Therefore, the Superintendent recommends the following resolution:
“BE IT RESOLVED by the School Board of Independent School District No.314 that the School Board
accepts with appreciation the following contributions and permits their use as designated by the donors.”

Donor Item and/or  Purpose

Amount
Pentair $5,000.00 Scholarship
Co-ed Volleyball League Players $116.00 General Athletic
Guetschoff Theatre Cambridge $469.00 67 Movie tickets one for each senior
Braham Area Committee for Kids (BACK) $70,027.00 BB & SB dugouts, fencing, etc
Sport Dimensions, Inc $1,000.00 Supermileage
Grandy Lions Club $1,000.00 Supermileage
Grandy Lions Club $1,500.00 Maker Space Program BAES
Grandy Lions Club $1,210.00 Bowling Program BAES
BEPO $213.28 Dry erase boards & clocks for 2nd gr
Braham Baseball Organization $50.00 Softball supplies

5. Open Forum.

6. Review Student Council Representative’s report.

BAHS Student Council
School Board Report
May 2016
Braham Chamber of Commerce:
We are in the process of determining where (and if) our clothes/accessories will be sold over the
summer months.

2016-2017 Student Council Officers:
We are currently finalizing our officers for next year, including the new School Board position.

2016-2107 Student Council:
Applications are currently available for those interested in being a part of Student Council next
year. All applications are due on Friday, May 13th.

Homecoming:
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We are looking into next year's homecoming. We have decided to host a dance the Saturday after
the homecoming football game, due to the game being held in Hinckley.

Adopt-A-Highway:
Weather permitting, we are currently planning to do our ditch clean up on May 11th, with a potluck
to follow.

Student Handbook/Study Lounge:

We were approached about looking into and making changes to the student handbook. We came
up with items that could be added and items that could be altered. We also had a small group
meet with Mr. Lattimore to discuss the study lounge concept.

Recycling and Announcements:
We will continue to do recycling and read announcements on Fridays.

7. Review Elementary Principal’s report.

Braham Area Elementary
May 2016 Board Report

1. MCA Tests
- Students in grades 3-6 have finished Reading & Math MCA tests.
- 5th Grade has finished Science MCA testing.

2. Arbor Day
- Thanks to BEPO for making this possible
- Special Thanks to Angie Londgren
- Lots of great, real life learning

3. Field Trips
- 2nd Grade went to the Children’s Museum and saw “Diary of a Wimpy Kid.” Teachers said it was
GREAT!
- Thank you to BEPO for making these fun learning opportunities happen.

4. Kindergarten Orientation
- Back to the old format. 1st four days of school will be orientation. Students will be taking
assessments at this time to help our teachers tailor their instruction to each student.

5. Bomber PRIDE
- One final program this year.

6. Track & Field Day
- May 18- Grades 3 & 4 in the morning 8:10 to 11:30am. Grades 1 & 2 are in the afternoon 12:00 to
2:40pm Rain days are May 19th & 20th
- May 24 - Grades 5 & 6 Fun Day. Rain Day is May 25th & 26th

7. Science Showcase
- 20 exhibits in our first year.
- We are looking to expand this and possibly try it earlier in the year next school year.

8. ABC’s of Summer

- The 3rd grade is doing a countdown to summer. Each day, students will participate in an event or fun
activity that has to do with the “letter” of the day.
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9. KG Art
- For the 2nd year in a row, KG has participated in a clay sculpture unit with the Northern Clay Center.
Last year they created fish, this year they created owls.
- Owls are built, taken to the city for firing, brought back for painting, taken back for glaze and then
returned by the end of the year.

8. Review Activities/Community Ed Director report.

Activities/Community Education Director
School Board Report

May 16, 2016
1. Awards night was on Thursday, May 12.
2. On Thursday, April 21st, Braham Students participated in the State/Section MSHSL Solo/Ensemble

Contest at Hinckley-Finlayson HS. Braham had 2 soloists and 3 ensembles that performed. A Superior
rating is the highest rating you can get, followed by Excellent. Superior ratings also receive a medal from the
Minnesota State High School League. The clarinet quartet of Alexis Fix, Chelsey Swanson, Shelby Miles,
and Montana Wager received an Excellent rating from their performance. The Jazz Band received a Superior
rating for their performance. Cody Bourke-Anderson received a Superior rating for his snare drum solo. The
Percussion Ensemble of Marquee Mattson, Sam Foote, Jorgen Mankie, John Ellingson, Cody
Bourke-Anderson, and Matt Yerke received a Superior Rating. Cody Bourke-Anderson received a Superior
rating for his timpani solo.

3. We have two more concerts to go. Tonight is the Jr. High Band and Choir and next Monday, May
23 is the 5™ & 6" grade Band and Choir Concert.

4. Softball will begin their Sub-Sections at a site to be determined on May 23.

5. Baseball will begin their Sub-Sections at a site to be determined on May 26.

6. Boy & Girls Golf has Section 7A at Virginia Golf Course on May 25 and May 26.

7. Track and Field Subsections are going to be held at Milaca on Tuesday, May 24 and Sections are at

St. John’s on Wednesday, June 1.
8. I attended the Spring MSHSL meeting in Brooklyn Park. Some of the main discussion points had to
do with Bylaw 111 (Transfer and Residence), Post Season Tournaments/Format/Classification and Summer

Football Changes.

9. Summer Camp events, dates and times are set and have been sent home with our students. They are
Wednesdays, July 13, 20, 27 and August 3.

Respectfully, Shawn Kuhnke
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9. Review High School Principal’s report.
School Board Report
May 2016
Matthew Lattimore, Principal

Testing

We have finished up MCA testing! With all of the attention we gave to reviewing standards in each
class and concentrating on reading, | am confident that our scores will show the hard work that our
staff and students have done.

Awards Night
Awards night was on May 12th. We changed up the format this year and concentrated on the

individual awards. We also called all students down one morning prior and personally invited them
to the event. We are hoping that these two changes will change the culture around the event and
increase attendance.

ECMECC Curriculum Instruction and Professional Development Committee

We met on May 11th for the ongoing work with EMCECC to try and coordinate with all EMCECC
schools on professional development. Some items that have come from this group is Lake
ECMECC and the Transfer Credits for having online college in the school classes.

Supermileage Detroit and Brainerd

Supermileage competed in Detroit and although the team did not place, a lot of learning was had
by all. Still a great experience. The team is also competing at Branierd International Speedway
and at the time of submission no results were in.

8th Grade Field Trip

Thanks to East Central Electric our 8th grade students are taking another field trip this year. This
year they are going to the Audubon Center in Sandstone. | am sure the students will have a great
experience!

Graduation
We are getting ready for graduation. The ceremony will take place on June 3rd at 7pm in the East
Gym. | cordially invite all of you to attend and send the class of 2016 out on a high note!

Student of the Month

The students of the month are chosen by staff members based on contributions that students are
making to our school to make it a better place. Some of the criteria for nominations is as follows;
grades 7-12, academic excellence, display leadership, display BOMBER PRIDE, helping others
and a significant improvement in any area. The April students of the month are: Grade 7: Michael
Hackler, Grade 12: Alyssa Beise, T.J. Husnick, Karla Herman.

10. Review District Assessment Coordinator’s report.

On April 19 we had 100% attendance of our BAHS Junior Class for the District ACT Test Day! We
tested at the Braham Event Center and it went very well. Individual student results arrive in 5-8
weeks; | believe the school report arrives in the fall.

The State testing window for MCA Reading and Math closed May 6th. For MCA Science it closes
May 13th. Individual student results will be sent to families to the fall. Overall, testing went well.
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11. Superintendent’s report.

1. Grandy Lions Update (May 2):
a. The Lions voted to approve several grant requests including funds to complete the dugouts at the
Grandy ballfield
b. The annual pancake feed on April 24 had over 300 attendees and raised $800+.
Discussion was again held on making improvements to the Grandy Community Center

2. Braham Chamber update (May 3):
e The 2nd annual Braham Business Expo was successful. All booths sold out and Braham Area
Schools was voted top booth of the event!
e Planning continues for Braham Appreciation Days (June 4). The district will be entering a parade
float

3. Facilities update:
e Exterior Project update:
e Baseball complex
o Mass earth work will be completed by end of the week.
o Ag lime is now on site
o Fencing and concrete will start later this week
e Football/Track complex

o Curb has been installed
o New beams for scoreboard in place
o Waiting for permit to install bleachers
e Softball Fields
o Mass earth work completed
o Aglime is on site
o Fencing and concrete will start later this week

o Irrigation installation is in progress
o Electrical work is in progress
o Week of May 23 - blacktopping of baseball path and track
e Interior Project update:
e Work progressing in CTE ‘new’ woods room and multipurpose gym. Interior wall and
ceiling has been removed from multipurpose gym. Electrical and HVAC system updating in
progress. New doorways will be cut May 17.
e  Work will begin in C100 on May 25 and remaining work will start June 6 - including

removal of front arches.

4. Ongoing items:
a. The staff development committee meets monthly. Planning continues for fall ‘16
b. The policy committee met May 9 and reviewed several policies. The committee will continue
working to ensure the district is in compliance and has clear expectations when making decisions.
Next meeting will be June 13.
c. Negotiations continue with the Braham Administrative Association (Principals). Two meetings have
been held as of this time.
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d. The budget advisory committee met on May 4 and continues to closely monitor enrollment trends
and the overall financial picture of the district. It is possible further adjustments - including
reduction of district staff - will be recommended at the June 20 board meeting.

e. The building and grounds committee will be meeting on May 19 to refine the ten year long term
facilities plan, review the current building project, and discuss other routine summer projects and

maintenance.

f.  Work continues in all departments on fulfilling goals outlined in the district’s World’s Best

Workforce plan.

12. Acknowledge Braham “HONORS” Recipients.

Katie Blomdahl, Alison Prill, Angie
Londgren, Becky Hesselroth, Candy
Hart, Carrie Davis, Danielle
Johnson, DeeAnna Schmakel,
Heather Sward, Joan Schleicher,
Kyla Nelson, Marcelene Linn, Sara
King, Sarah Anderson, Sue Riesing,
4/22/2016 Tina Heidelberger, Tracy Erickson

Mike Thompson, Dustin Hoeper,
Julie Johnson, Tammi Johnson,
4/22/2016 Aitor Leniz, Jeff Eklund

4/22/2016 Tiffany Flogel

4/22/2016 Luke Becker

4/22/2016 Dan and Dawn Olson / Braham Ford

4/29/2016 Jennifer Lundin

John Ellingson, Alexis Fix, Shane
Parson,Rebecca Barnett, Amber
4/29/2016 | Beck

Braham Area School District #314 would like to
recognize you for your participation in BEPO. This
organization has a direct impact on opportunities for
students in the Braham School District and we are
grateful for your service!

Braham Area School District #314 would like to
recognize you for your volunteer service and/or
donation to the Braham Business Expo held on April
21, 2016. This was a great opportunity to promote our
district and share good news with our community.
Thanks!

Braham Area School District #314 would like to
recognize you for your contributions to the "Why
Braham' promotion. Assisting the district in sharing the
good news in our school is part of our strategic plan as
we focus on high standards and service to the
community. Thank you for your professional work!

Braham Area School District #314 would like to
recognize you for your leadership with both Super
Mileage and FFA activities. We recognize the extra
efforts this type of instruction takes and the benefits it
provides to our students. We offer our sincere thanks!

Braham Area School District #314 would like to
recognize the Braham Ford Company for the extra
special service received the morning of April 22, 2016.
You prompt attention kept us on schedule to meet the
needs of the students we serve. Thanks!

Braham Area School District #314 would like to
recognize you for your leadership as District High
Potential Coordinator. Your commitment to providing
rigorous opportunities for these students is an
important piece of the educational programming at
Braham Area Schools. We offer our sincere thanks!

Braham Area School District #314 would like to
recognize you for your accomplishments at the Great
River Conference Art Show on Friday, April 22. We
are proud of your dedication and hard work!
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Braham Area School District #314 would like to
recognize you for the work helping to organize our
Arbor Day activities. Because of your efforts, our
students were able to learn about the environment,
5/3/2016 Angie Londgren conservation, and wildlife in many engaging activities!

13. School Board members’ reports/updates.

14. Consider renewal of MSHSL membership.

Gagner

Every year the district must renew its membership in the Minnesota State HIigh School League i

order to be eligible to participate in league-sponsored activities/events.

Minnezota State High School League
2100 Freeway Boulevard
Brooklyn Center, MN 55430-1735
763-560-2262 Fax: 763.569.0499 www.mshsl.org

2016-2017 RESOLUTION FOR MEMBERSHIP
IN THE MINNESOTA STATE HIGH SCHOOL LEAGUE

RESOLVED, that the Govemning Board of School District Number 0314, County of _Isanti

State of Minnesota delegatas the control, supervision and regulation of mterscho!a,suc athletic and fine ans
events (referred to in MN Statutes, Section 128C.01) to the Minnescta State High School League, and so
hereby certifies {o the State Commissioner of Education as provided for by Minnesota Statutes.

Il high schoal the district
FURTHEEUI';E%OL.V%DH@%E tge hlg!il school(s) listed below (name all high schools in the distriet):

531 Elmhurst Ave S
Braham, MN 55008
isfare authorized by this, the Governing Board of said school district or school to:

1. Make new application for membership in the Minnesota State High School League;
School Enrollment {9-12): ______
OR;
*  Renew its membership in the Minnesota State High School League; and,
2. Participate in the approved interschool activities sponsored by said League and its various
subdivisions.

FURTHER RESOLVED, that this Governing Board hereby adopts the Constitution, Bylaws, Rules and
Regulations of said League and all amendments thereto as the same as are published in the latest edition of
the League's Official Handbook, on file at the office of the school district or as appears on the League’s
website, as the minimum standards goveming participation in said League-sponsored activities, and that the
administralion and responsibility for determining student eligibility and for the supervisicn of such activities are
assigned to the official representatives identified by the Governing Beard.

Signing the Resolution for Membership affirms that this Governing Board has reviewed the WHY WE

PLAY training video which defines the purpose of education-based athletic and activity programs and

will assist school communities In communicating a shared-common language as it relates to the value
of these sald programs.

Member schools must develop and publicize administrative procedures to address eligibility suspensions

related to Code of Student Conduct violations for students participating in activity programs by member

schoals.

The above Resolution was adopted by the Governing Board of this school district and is recorded in the official
Thinutes of said Board and hereby Is certifiad to the State Commissioner of Education as provided for by law.

Signed: Slgned:
Ciarkfsecrela;y - Local Governing Board Superintendent or Head of School
Allison Londgr Ken Gagner.
Date: 05/16/16 Date: : 05/16/16
District Office Address, City, Zip: 531 Elmhurst Ave 8§, Braham, MN 55006

School Superintendent’s Phone: 320-3%6-3313 x519%School Superintendent's Email: kgagner@braham, k12.mn,us

RETURN OME COPY TO THE MSHSL NOT LATER THAN SEPTEMBER 1, 2016
Retain one copy for the school files.
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15.

16.

17.

Consider Designation of Identified Official with Authority to authorize MDE user access.

The Minnesota Department of Education (MDE) requires that the School Board designate the
Identified Official with Authority to authorize user access to MDE secure websites for our local
education agency. The designation gives the Identified Official the responsibility of assigning of
duties to local education agency staff. MDE recommends that the Superintendent of Schools be
designated as the ldentified Official.

Consider Resolutions Discontinuing and Reducing Educational Programs and Positions.

Member introduced the following resolution and moved its adoption:

RESOLUTION DISCONTINUING AND REDUCING
EDUCATIONAL PROGRAMS AND POSITIONS

WHEREAS, the School Board of Independent School District No. 314 adopted a
resolution on January 25, 2016 . directing the administration to make recommendations for
reductions in programs and positions, and

WHEREAS, said recommendations have been received and considered by the school

board,

BE IT RESOLVED, by the School Board of Independent School District No. 314, as follows:
That the following programs and positions, or portions thereof, be reduced:

1. TWO Media Center Secretaries from 7 hours per day to 6.5 hours per day

The motion for the adoption of the foregoing resolution was duly seconded by
Member and upon vote being taken thereon the following voted in favor
thereof:

and the following voted against:

whereupon said resolution was declared duly passed and adopted.

Consider Resolution for Nonrenewal of Probationary Teacher, Joe Lakeberg.

Member introduced the following resolution and moved its
adoption:

RESOLUTION RELATING TO THE TERMINATION
AND NONRENEWAL OF THE TEACHING CONTRACT OF
Joe Lakeberg ,
A PROBATIONARY TEACHER.
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WHEREAS,  Joe Lakeberg is a probationary teacher in Independent School District No.
314.

BE IT RESOLVED, by the School Board of Independent School District No. 314, that pursuant to
Minnesota Statutes 122A.40, Subdivision 5, that the teaching contract of ___Joe Lakeberg__, a
probationary teacher in Independent School District No 314, is hereby terminated at the close of

the current 2015 - 2016 school year.

BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and
nonrenewal of his/her contract as provided by law, and that said notice shall be in substantially the
following form:

NOTICE OF TERMINATION

AND NON-RENEWAL

Mr. Joe Lakeberg
B.A.H.S.
Braham, MN 55006

Dear Mr. Lakeberg:

You are hereby notified that at a Regular meeting of the School Board of Independent
School District No. 314 held on May 16, 2016, a resolution was adopted by a majority roll
call vote to terminate your contract effective at the end of the current school year and not to renew
your contract for the 2016 - 2017 school year. Said action of the board is taken pursuant to M.S.
122A.40, Subd. 5.

You may officially request that the school board give its reasons for the non-renewal of your
teaching contract.

Yours very truly,

SCHOOL BOARD OF
INDEPENDENT SCHOOL DISTRICT NO. 314

Allison Londgren, Clerk of the School Board

The motion for the adoption of the foregoing resolution was duly seconded by

and upon vote being taken thereon, the following voted in favor thereof:
and the following voted against the same:

whereupon said resolution was declared duly passed and adopted.

18. Consider Student Assurance Services, Inc.
The school district has participated in this program for a number of years. It provides district
parents an opportunity to purchase insurance through Student Assurance Services, Inc. of
Stillwater, MN to provide coverage for their children for accidents and other purposes. The board
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should take formal action if it wishes to authorize Student Assurance Services to continue to offer
insurance to parents for students in the Braham School District for the 2016-2017 school year.

19. Consider NO change to the PreK - 12 Breakfast and an increase in PreK - 12th Lunch meal prices.

Donna Bryant, Food Service Director, is recommending NO increase in the Pre K-12 Breakfast
price from the $1.25 current price for 2016-17. She is recommending an increase in the Pre K-4th
graders lunch price from $2.40 to $2.50 and for the 5th - 12th graders a price increase from $2.45
to $2.50.

20. Consider approval of the change order relating to the theater lighting in C100.

The board will need to make a motion to approve the change order relating to the theater lighting
in the amount of $102,900 and the new stage lighting material.

21. Consider THIRD reading and ADOPTION of MSBA and district Policies for update and revision.

Consider THIRD reading and ADOPTION of MSBA and district Policies: #202 - School Board
Officers; #203.5 - School Board Meeting agenda; #203.6 - Consent Agenda; #205 - School Board
Meetings; #206 - Public Participation in School Board Meetings/Complaints about persons at
School Board meetings and data privacy considerations; #210 - Conflict of Interest - School Board
Members; #420 - Students & Employees with aids & certain other communicable diseases
infectious conditions; #425 - Staff Development Policy; #509 Enroliment of Nonresident Students;
#528 - Student Parental, Family & Marital Status Nondiscrimination; #529 - Staff Notification of
Violent Behavior by Students; #530 - Student Immunization Policy; and, #611 Homeschooling.
THE BOARD CAN MAKE A MOTION TO ADOPT.

Adopted: MSBA/MASA Model Policy 202
Orig. 1995
Revised: Rev. 2011

202 SCHOOL BOARD OFFICERS
[Note: The provisions of this policy substantially reflect statutory requirements.]
. PURPOSE

School board officers are charged with the duty of carrying out the responsibilities entrusted to them for
the care, management, and control of the public schools of the school district. The purpose of this policy
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is to delineate those responsibilities.
Il GENERAL STATEMENT OF POLICY

A. The school board shall meet annually and organize by selecting a chair, a clerk, a
treasurer, and such other officers as determined by the school board. At its option, the school
board may appoint a vice-chair to serve in the temporary absence of the chair.

B. The school board shall appoint a superintendent who shall be an ex officio, nonvoting
member of the school board.

M. ORGANIZATION

The school board shall meet annually on the first Monday in January, or as soon thereafter as practicable,
and organize by selecting a chair, a clerk, a treasurer, and such other officers as determined by the school
board. These officers shall hold office for one year and until their successors are elected and qualify.

A. The persons who perform the duties of clerk and treasurer need not be members of the
school board.

B. The school board by resolution may combine the duties of the offices of clerk and treasurer
in a single person in the office of business affairs.

[Note: The organizational meeting is a good time for the school board to plan for how to cancel
and reschedule a board meeting. For example, the school board could decide and include in the
regular meeting schedule a provision that if the school district closes early due to bad weather and
calls off evening activities, any school board meeting scheduled for that evening will also be
postponed and held at the same time and place the following evening.

The organizational meeting is also a good time for the school board to select the school district’s
legal counsel and the individuals authorized to contact legal counsel. Usually, the authorized
contacts are the board chair, the superintendent, and the chief business official of the school
district. In addition, many school districts authorize their human resources director, or a person
exercising similar duties, to contact legal counsel.]

Iv. OFFICER’S RESPONSIBILITIES
A. Chair

1. The chair when present shall preside at all meetings of the school board,
countersign all orders upon the treasurer for claims allowed by the school board, represent
the school district in all actions, and perform all duties a chair usually performs.

2. In case of absence, inability, or refusal of the clerk to draw orders for the payment of
money authorized by a vote of the majority of the school board to be paid, the chair may
draw the orders, or the office of the clerk may be declared vacant by the chair and treasurer
and filled by appointment.

B. Treasurer
1. The treasurer shall deposit the funds of the school district in the official depository.
2. The treasurer shall make all reports which may be called for by the school board
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and perform all duties a treasurer usually performs.

3. In the event there are insufficient funds on hand to pay valid orders presented to the
treasurer, the treasurer shall receive, endorse, and process the orders in accordance with
Minn. Stat. § 123B.12.

C. Clerk
1. The clerk shall keep a record of all meetings in the books provided.
2. Within three days after an election, the clerk shall notify all persons elected of their
election.
3. On or before September 15 of each year, the clerk shall:
a. file with the school board a report of the revenues, expenditures, and
balances in each fund for the preceding fiscal year.
b. make and transmit to the commissioner certified reports, showing:
(1) revenues and expenditures in detail, and such other financial
information required by law, rule, or as may be called for by the
commissioner;
(2) length of school term and enroliment and attendance by grades; and
(3) other items of information as called for by the commissioner.
4. The clerk shall enter into the clerk’s record book copies of all reports and of the

teachers’ term reports, and of the proceedings of any meeting, and keep an itemized
account of all expenses of the school district.

5. The clerk shall furnish to the county auditor, on or before September 30 of each
year, an attested copy of the clerk’s record, showing the amount of proposed property tax
voted by the school district or the school board for school purposes.

6. The clerk shall draw and sign all orders upon the treasurer for the payment of
money for bills allowed by the school board for salaries of officers and for teachers’ wages
and all claims, to be countersigned by the chair.

7. The clerk shall perform such duties as required by the Minnesota Election Law or
other applicable laws relating to the conduct of elections.
8. The clerk shall perform the duties of the chair in the event of the chair's and the

vice-chair’'s temporary absences.
D. Vice-Chair [Optional]

The vice-chair shall perform the duties of the chair in the event of the chair’'s temporary absence.

E. Superintendent
1. The superintendent shall be an ex officio, nonvoting member of the school board.

The superintendent shall perform the following:
a. visit and supervise the schools in the school district, report and make
recommendations about their condition when advisable or on request by the school
board;
b. recommend to the school board employment and dismissal of teachers;
C. annually evaluate each school principal assigned responsibility for
supervising a school building within the district;
d. superintend school grading practices and examinations for promotions;
e. make reports required by the commissioner; and
f. perform other duties prescribed by the school board.
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Legal References: Minn. Stat. § 123B.12 (Finance)

Minn. Stat. § 123B.14 (Officers)

Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 126C.17 (Referendum Revenue)

Minn. Stat. Ch. 205A (School District Elections)

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School District)
MSBA/MASA Model Policy 201 (Legal Status of the School Board)

MSBA/MASA Model Policy 203 (Operation of the School Board — Governing Rules)

MSBA Service Manual, Chapter 1, School District Governance, Powers and Duties
khkkkkhkkhhkhhkhkkhkhkhhkhhkkhhkhhkhkkhhkhhkhkhkhkhhkhhkhkkhkhkhhkkkkkkkk***%x**%

Adopted: MSBA/MASA Model Policy 203.5
Orig. 1997
Revised: Rev. 2012

203.5 SCHOOL BOARD MEETING AGENDA
L PURPOSE

The purpose of this policy is to provide procedures for the preparation of the school board meeting agenda
to ensure that the school board can accomplish its business as efficiently and expeditiously as possible.

Il GENERAL STATEMENT OF POLICY

The policy of the school board is that school board meetings shall be conducted in a manner to allow the
school board to accomplish its business while allowing reasoned debate and discussion of each matter to
be acted upon.

M. PROCEDURES

A. While all school board members may provide input, it shall be the responsibility of the school board
chair and superintendent to develop, prepare, and arrange the order of items for the tentative school board
meeting agenda for each school board meeting.

B. Persons wishing to place an item on the agenda must make a request to the school board chair or
superintendent in a timely manner. The person making the request is encouraged to state the person’s
name, address, purpose of the item, action desired, and pertinent background information. The chair and
superintendent shall determine whether to place the matter on the tentative agenda.

[Note: The Commissioner of Administration has issued an opinion that a government entity is
limited to acting only on those matters specifically included in the notice of a special meeting.]

C. The tentative agenda and supporting documents shall be sent to the school board members four to
five (4 to 5) days prior to the scheduled school board meeting.

D. Items may only be added to the agenda by a motion adopted at the meeting. If an added item is
acted upon, the minutes of the school board meeting shall include a description of the matter.

E. At least one copy of any printed materials, including electronic communications, relating to the
agenda items of the meeting prepared or distributed by or at the direction of the school board or its
employees and: (i) distributed at the meeting to all members of the governing body; (ii) distributed before
the meeting to all members; or (iii) available in the meeting room to all members shall be available in the
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meeting room for inspection by the public while the school board considers their subject matter. This does
not apply to materials classified by law as other than public or to materials relating to the agenda items of
a closed meeting.

Legal References: Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law)
Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010)

Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board — Governing Rules)
MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA Model Policy 207 (Public Hearings)

R I K R I R B R R R R R R R R R I

Adopted: MSBA/MASA Model Policy 203.6
Orig. 1997
Revised: Rev. 1999

#203.6 CONSENT AGENDAS
I. PURPOSE

The purpose of this policy is to allow the use of a consent agenda.
II. GENERAL STATEMENT OF POLICY

In order for a more efficient administration of school board meetings, the school board may elect to use a
consent agenda for the passage of non controversial items or items of a similar nature.

III. CONSENT AGENDAS

A.  The superintendent, in consultation with the school board chair, may place items on the consent agenda.
By using a consent agenda, the school board has consented to the consideration of certain items as a
group under one motion. Should a consent agenda be used, an appropriate amount of discussion time
will be allowed to review any item upon request.

B. Consent items are those which usually do not require discussion or explanation prior to school board
action, are non-controversial and/or similar in content, or are those items which have already been
discussed and/or explained and do not require further discussion or explanation. Such agenda items
might include ministerial tasks such as, but not limited to, the approval of the agenda, approval of
previous minutes, approval of bills, approval of reports, etc. These items might also include similar
groups of decisions such as, but not limited to, approval of staff contracts, approval of maintenance
details for the school district buildings and grounds or approval of various schedules.

C. Items shall be removed from the consent agenda by a timely request by an individual school board
member for independent consideration. A request is timely if made prior to the vote on the consent
agenda. The request does not require a second or a vote by the school board. An item removed from the
consent agenda will then be discussed and acted on separately immediately following the consideration
of the consent agenda.

D. Consent agenda items are approved en masse by one vote of the school board. The consent agenda items
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shall be separately recorded in the minutes.

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References: MSBA/MASA Model Policy 203.2 (Order of the Regular School Board Meeting)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

KR I I I I R O O R I O O

Adopted: MSBA/MASA Model Policy 205
Orig. 1995
Revised: Rev. 2014

#205 OPEN MEETINGS AND CLOSED MEETINGS

[Note: The provisions of this policy accurately reflect the Open Meeting Law statute and are not
discretionary in nature. It does not address meetings held by interactive television pursuant to the
1997 legislation. The statute should be reviewed with legal counsel prior to such meetings.]

L PURPOSE

A. The school board embraces the philosophy of openness in the conduct of its business, in
the belief that openness produces better programs, more efficiency in administration of programs,
and an organization more responsive to public interest and less susceptible to private interest. The
school board shall conduct its business under a presumption of openness. At the same time, the
school board recognizes and respects the privacy rights of individuals as provided by law. The
school board also recognizes that there are certain exceptions to the Minnesota Open Meeting Law
as recognized in statute where it has been determined that, in limited circumstances, the public
interest is best served by closing a meeting of the school board.

B. The purpose of this policy is to provide guidelines to assure the rights of the public to be
present at school board meetings, while also protecting the individual’'s rights to privacy under law,
and to close meetings when the public interest so requires as recognized by law.

Il GENERAL STATEMENT OF POLICY

A. Except as otherwise expressly provided by statute, all meetings of the school board,
including executive sessions, shall be open to the public.

B. Meetings shall be closed only when expressly authorized by law.
M. DEFINITION

“‘Meeting” means a gathering of at least a quorum or more members of the school board, or quorum of a
committee or subcommittee of school board members, at which members discuss, decide, or receive
information as a group on issues relating to the official business of the school board. The term does not
include a chance or social gathering or the use of social media by members of a public body so long as
the social media use is limited to exchanges with all members of the general public. For purposes of the
Open Meeting Law, social media does not include e-mail.

Iv. PROCEDURES
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A. Meetings
1. Regular Meetings

A schedule of the regular meetings of the school board shall be kept on file at its primary
offices. If the school board decides to hold a regular meeting at a time or place different
from the time or place stated in its schedule, it shall give the same notice of the meeting as
for a special meeting.

2. Special Meetings

a. For a special meeting, the school board shall post written notice of the date,
time, place, and purpose of the meeting on the principal bulletin board of the school
district or on the door of the school board’s usual meeting room if there is no
principal bulletin board. The school board’s actions at the special meeting are
limited to those topics included in the notice.

b. The notice shall also be mailed or otherwise delivered to each person who
has filed a written request for notice of special meetings.

C. This notice shall be posted and mailed or delivered at least three days
before the date of the meeting. As an alternative to mailing or otherwise delivering
notice to persons who have filed a written request, the school board may publish the
notice once, at least three days before the meeting, in the official newspaper of the
school district or, if none, in a qualified newspaper of general circulation within the
area of the school district.

d. A person filing a request for notice of special meetings may limit the request
to particular subjects, in which case the school board is required to send notice to
that person only concerning those particular subjects.

e. The school board will establish an expiration date on requests for notice of
special meetings and require refiling once each year. Not more than 60 days before
the expiration date of request for notice, the school board shall send notice of the
refiling requirement to each person who filed during the preceding year.

3. Emergency Meetings

a. An emergency meeting is a special meeting called because of
circumstances that, in the judgment of the school board, require immediate
consideration.

[Note: While the statute leaves the question to the board of whether the
circumstances require immediate consideration at an emergency meeting, the
advisory opinions of the Commissioner of Administration would limit such
meetings to responding to natural disasters or health epidemics caused by an
event such as an accident or terrorist attack.]

b. If matters not directly related to the emergency are discussed or acted upon,
the minutes of the meeting shall include a specific description of those matters.
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C. The school board shall make good faith efforts to provide notice of the
emergency meeting to each news medium that has filed a written request for notice
if the request includes the news medium’s telephone number.

d. Notice of the emergency meeting shall be given by telephone or any other
method used to notify the members of the school board.

e. Notice shall be provided to each news medium which has filed a written
request for notice as soon as reasonably practicable after notice has been given to
the school board members.

f. Notice shall include the subject of the meeting.
g. Posted or published notice of an emergency meeting shall not be required.
h. The notice requirements for an emergency meeting as set forth in this policy

shall supersede any other statutory notice requirement for a special meeting that is
an emergency meeting.

4, Recessed or Continued Meetings
If a meeting is a recessed or continued session of a previous meeting, and the time and
place of the meeting was established during the previous meeting and recorded in the
minutes of that meeting, then no further published or mailed notice is necessary.
5. Closed Meetings
The notice requirements of the Minnesota Open Meeting Law apply to closed meetings.
6. Actual Notice
If a person receives actual notice of a meeting of the school board at least 24 hours before
the meeting, all notice requirements are satisfied with respect to that person, regardless of
the method of receipt of notice.
7. Health Pandemic or Declared Emergency
In the event of a health pandemic or an emergency declared under Minn. Stat. Ch. 12, a
meeting may be conducted by telephone or other electronic means in compliance with
Minn. Stat. § 13D.021.
B. Votes
The votes of school board members shall be recorded in a journal kept for that purpose, and the
journal shall be available to the public during all normal business hours at the administrative offices
of the school district.

C. Written Materials

1. In any open meeting, a copy of any printed materials, including electronic
communications, relating to the agenda items prepared or distributed by the school board
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or its employees and distributed to or available to all school board members shall be
available in the meeting room for inspection by the public while the school board considers
their subject matter.

2. This provision does not apply to materials not classified by law as public, or to
materials relating to the agenda items of a closed meeting.

D. Data
1. Meetings may not be closed merely because the data to be discussed are not public
data.
2. Data that are not public data may be discussed at an open meeting if the disclosure

relates to a matter within the scope of the school board’s authority and is reasonably
necessary to conduct the business or agenda item before the school board.

3. Data discussed at an open meeting retain the data’s original classification; however,
a record of the meeting, regardless of form, shall be public.

E. Closed Meetings
1. Labor Negotiations Strategy

a. The school board may, by a majority vote in a public meeting, decide to hold
a closed meeting to consider strategy for labor negotiations, including negotiation
strategies or developments or discussion and review of labor negotiation proposals.

b. The time and place of the closed meeting shall be announced at the public
meeting. A written roll of school board members and all other persons present at
the closed meeting shall be made available to the public after the closed meeting.
The proceedings shall be tape recorded, and the tape recording shall be preserved
for two years after the contract discussed at the meeting is signed. The recording
shall be made available to the public after all labor contracts are signed by the
school board for the current budget period.

2. Sessions Closed by Bureau of Mediation Services

All negotiations, mediation sessions, and hearings between the school board and its
employees or their respective representatives are public meetings. These meetings may be
closed only by the Commissioner of the Bureau of Mediation Services (BMS). The use of
recording devices, stenographic records, or other recording methods is prohibited in
mediation meetings closed by the BMS.

3. Preliminary Consideration of Charges

The school board shall close one or more meetings for preliminary consideration of
allegations or charges against an individual subject to its authority. If the school board
members conclude that discipline of any nature may be warranted as a result of those
specific charges or allegations, further meetings or hearings relating to those specific
charges or allegations held after that conclusion is reached must be open. A meeting must
also be open at the request of the individual who is the subject of the meeting. A closed
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meeting must be electronically recorded at the expense of the school district, and the
recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

4, Performance Evaluations

The school board may close a meeting to evaluate the performance of an individual who is
subject to its authority. The school board shall identify the individual to be evaluated prior
to closing a meeting. At its next open meeting, the school board shall summarize its
conclusions regarding the evaluation. A meeting must be open at the request of the
individual who is the subject of the meeting. A closed meeting must be electronically
recorded at the expense of the school district, and the recording must be preserved for at
least three years after the date of the meeting. The recording is not available to the public.

5. Attorney-Client Meeting

A meeting may be closed if permitted by the attorney-client privilege. Attorney-client
privilege applies when litigation is imminent or threatened, or when the school board needs
advice above the level of general legal advice, i.e., regarding specific acts and their legal
consequences. A meeting may be closed to seek legal advice concerning litigation
strategy, but the mere threat that litigation might be a consequence of deciding a matter
one way or another does not, by itself, justify closing the meeting. The motion to close the
meeting must specifically describe the matter to be discussed at the closed meeting,
subject to relevant privacy and confidentiality considerations under state and federal law.
The law does not require that such a meeting be recorded.

6. Dismissal Hearing

a. A hearing on the dismissal of a licensed teacher shall be public or private at
the teacher’s discretion. A hearing regarding placement of teachers on unrequested
leave of absence shall be public.

b. A hearing on dismissal of a student pursuant to the Pupil Fair Dismissal Act
shall be closed unless the pupil, parent or guardian requests an open hearing.

C. To the extent a teacher or student dismissal hearing is held before the
school board and is closed, the closed meeting must be electronically recorded at
the expense of the school district, and the recording must be preserved for at least
three years after the date of the meeting. The recording is not available to the
public.

7. Coaches; Opportunity to Respond
a. If the school board has declined to renew the coaching contract of a licensed
or non-licensed head varsity coach, it must notify the coach within 14 days of that

decision.

b. If the coach requests the reasons for the nonrenewal, the school board must
give the coach the reasons in writing within 10 days of receiving the request.
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C. On the request of the coach, the school board must provide the coach with a
reasonable opportunity to respond to the reasons at a school board meeting.

d. The meeting may be open or closed at the election of the coach unless the
meeting is closed as required by Minn. Stat. § 13D.05, Subd. 2, to discuss
educational or certain other nonpublic data.
e. A closed meeting must be electronically recorded at the expense of the
school district, and the recording must be preserved for at least three years after the
date of the meeting. The recording is not available to the public.

8. Meetings to Discuss Certain Not Public Data

Any portion of a meeting must be closed if the following types of data are discussed:

a. data that would identify alleged victims or reporters of criminal sexual
conduct, domestic abuse, or maltreatment of minors or vulnerable adults;

b. active investigative data collected or created by a law enforcement agency;

C. educational data, health data, medical data, welfare data, or mental health
data that are not public data; or

d. an individual's personal medical records.
e. A closed meeting must be electronically recorded at the expense of the
school district, and the recording must be preserved for at least three years after the
date of the meeting. The recording is not available to the public.

9. Purchase and Sale of Property

a. The school board may close a meeting:

(1) to determine the asking price for real or personal property to be sold
by the school district;

(2) to review confidential or nonpublic appraisal data; and

(3) to develop or consider offers or counteroffers for the purchase or sale
of real or personal property.

b. Before closing the meeting, the school board must identify on the record the
particular real or personal property that is the subject of the closed meeting.

C. The closed meeting must be tape recorded at the expense of the school
district. The tape must be preserved for eight years after the date of the meeting
and be made available to the public after all real or personal property discussed at
the meeting has been purchased or sold or the school board has abandoned the
purchase or sale. The real or personal property that is the subject of the closed
meeting must be specifically identified on the tape. A list of school board members
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F.

10.

11.

and all other persons present at the closed meeting must be made available to the
public after the closed meeting.

d. An agreement reached that is based on an offer considered at a closed
meeting is contingent on its approval by the school board at an open meeting. The
actual purchase or sale must be approved at an open meeting and the purchase
price or sale price is public data.

Security Matters

a. The school board may close a meeting to receive security briefings and
reports, to discuss issues related to security systems, to discuss emergency
response procedures, and to discuss security deficiencies in or recommendations
regarding public services, infrastructure, and facilities, if disclosure of the
information discussed would pose a danger to public safety or compromise security
procedures or responses.

b. Financial issues related to security matters must be discussed and all related
financial decisions must be made at an open meeting.

C. Before closing a meeting, the school board must refer to the facilities,
systems, procedures, services, or infrastructures to be considered during the closed
meeting.

d. The closed meeting must be tape recorded at the expense of the school
district and the recording must be preserved for at least four years.

Other Meetings

Other meetings shall be closed as provided by law, except as provided above. A closed
meeting must be electronically recorded at the expense of the school district, and the
recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Procedures for Closing a Meeting

The school board shall provide notice of a closed meeting just as for an open meeting. A school
board meeting may be closed only after a majority vote at a public meeting. Before closing a
meeting, the school board shall state on the record the specific authority permitting the meeting to
be closed and shall describe the subject to be discussed.

Legal References:

Minn
Minn
Minn
Minn
Minn
Minn

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

. Stat. Ch. 13D (Open Meeting Law)

. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)

. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)

. Stat. § 179A.14, Subd. 3 (Labor Negotiations)

. Rules Part 5510.2810 (Bureau of Mediation Services)

Brown v. Cannon Falls Township, 723 N.W.2d 31 (Minn. App. 2006)

Brainerd Daily Dispatch v. Dehen, 693 N.W.2d 435 (Minn. App. 2005)

The Free Press v. County of Blue Earth, 677 N.W.2d 471 (Minn. App. 2004)

Prior Lake American v. Mader, 642 N.W.2d 729 (Minn. 2002)

Star Tribune v. Board of Education, Special School District No. 1, 507 N.W.2d 869 (Minn. App. 1993)
Minnesota Daily v. University of Minnesota, 432 N.W.2d 189 (Minn. App. 1988)
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Moberg v. Independent School District No. 281, 336 N.W.2d 510 (Minn. 1983)
Sovereign v. Dunn, 498 N.W.2d 62 (Minn. App. 1993), rev. denied. (Minn. 1993)

Dept.
Dept.
Dept.
Dept.
Dept.
Dept.
Dept.

of Admin. Advisory Op. No. 12-004 (March 8, 2012)

of Admin. Advisory Op. No. 11-004 (April 18, 2011)

of Admin. Advisory Op. No. 10-020 (September 23, 2010)
of Admin. Advisory Op. No. 09-020 (September 8, 2009)
of Admin. Advisory Op. No. 08-015 (July 9, 2008)

of Admin. Advisory Op. No. 06-027 (September 28, 2006)
of Admin. Advisory Op. No. 04-004 (February 3, 2004)

Cross References: MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about Persons at School Board
Meetings and Data Privacy Considerations)

MSBA/MASA Model Policy 207 (Public Hearings)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting Law)

K I R L R I O

Adopted: MSBA/MASA Model Policy 206
Orig. 1995
Revised: Rev. 2015

#206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT PERSONS
AT SCHOOL BOARD MEETINGS AND DATA PRIVACY CONSIDERATIONS

PURPOSE

A. The school board recognizes the value of participation by the public in deliberations and
decisions on school district matters. At the same time, the school board recognizes the importance
of conducting orderly and efficient proceedings, with opportunity for expression of all participants’
respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public
discussion as well as to protect the due process and privacy rights of individuals under the law.

GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage discussion by citizens of subjects related to
the management of the school district at school board meetings. The school board may adopt
reasonable time, place, and manner restrictions on public expression in order to facilitate free
discussion by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and due
process of employees and students.

DEFINITIONS
A. “Personnel data” means government data on individuals maintained because the individual
is or was an employee or applicant for employment. For purposes of this policy, “employee”

includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:
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Iv.

Name; employee identification number, which must not be the employee’s social security number;
actual gross salary; salary range; terms and conditions of employment relationship; contract fees;
actual gross pension; the value and nature of employer paid fringe benefits; the basis for and the
amount of any added remuneration, including expense reimbursement, in addition to salary;
bargaining unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any complaints or
charges against the employee, regardless of whether the complaint or charge resulted in a
disciplinary action; the final disposition of any disciplinary action as defined in Minn. Stat. § 13.43,
Subd. 2(b), together with the specific reasons for the action and data documenting the basis of the
action, excluding data that would identify confidential sources who are employees of the public
body; the complete terms of any agreement settling any dispute arising out of the employment
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143, Subd. 2, except
that the agreement must include specific reasons for the agreement if it involves the payment of
more than $10,000 of public money; work location; work telephone number; badge number;
work-related continuing education; honors and awards received; and payroll time sheets or other
comparable data that are only used to account for employee’s work time for payroll purposes,
except to the extent that release of timesheet data would reveal the employee’s reasons for the
use of sick or other medical leave or other not public data.

C. Personnel data on current and former applicants for employment that is “public” includes:

Veteran status; relevant test scores; rank on eligible list; job history; education and training; and
work availability. Names of applicants shall be private data except when certified as eligible for
appointment to a vacancy or when applicants are considered by the appointing authority to be
finalists for a position in public employment. For purposes of this subdivision, “finalist” means an
individual who is selected to be interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a student.

E. “Student” means an individual currently or formerly enrolled or registered in the school
district, or applicants for enroliment, or individuals who receive shared time services.

F. Data about applicants for appointments to a public body, including a school board, collected
by the school district as a result of the applicant’s application for appointment to the public body are
private data on individuals, except that the following are public: name; city of residence, except
where the appointment has a residency requirement that requires the entire address to be public;
education and training; employment history; volunteer work; awards and honors; prior government
service; any data required to be provided or that is voluntarily provided in an application to a
multimember agency pursuant to Minn. Stat. § 15.0597; and veteran status. Once an individual
has been appointed to a public body, the following additional items of data are public: residential
address; either a telephone number or electronic mail address where the appointee can be
reached, or both at the request of the appointee; the first and last dates of service on the public
body; the existence and status of any complaints or charges against an appointee; and, upon
completion of an investigation of a complaint or charge against an appointee, the final investigative
report unless access to the data would jeopardize an active investigation. Any electronic mail
address or telephone number provided by a public body for use by an appointee shall be public.

An appointee may use an electronic mail address or telephone number provided by the public body
as the designated electronic mail address or telephone number at which the appointee can be
reached.

RIGHTS TO PRIVACY
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A. School district employees have a legal right to privacy related to matters which may come
before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, Subd. 14
(Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43 (Personnel
Data);

3. right to consideration by the school board of certain data treated as not public as
provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or non-licensed head varsity coaches to

discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. §
122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may come
before the school board, including, but not limited to, the following:

1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data);
20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all citizens of the school district an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and subject to reasonable
time, place, and manner restrictions. Among the rights available to the public is the right to access public
data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VL. PROCEDURES
A. Agenda Items

1. Citizens who wish to have a subject discussed at a public school board meeting are
encouraged to notify the superintendent’s office in advance of the school board meeting.
The citizen should provide his or her name, address, the name of group represented (if
any), and the subject to be covered or the issue to be addressed.

2. Citizens who wish to address the school board on a particular subject should identify
the subject and identify agenda item(s) to which their comments pertain.

3. The school board chair will recognize one speaker at a time, and will rule out of
order other speakers who are not recognized. Only those speakers recognized by the chair
will be allowed to speak. Comments by others are out of order. Individuals who interfere
with or interrupt speakers, the school board, or the proceedings may be directed to leave.

4. The school board retains the discretion to limit discussion of any agenda item to a
reasonable period of time as determined by the school board. If a group or organization
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wishes to address the school board on a topic, the school board reserves the right to
require designation of one or more representatives or spokespersons to speak on behalf of
the group or organization.

5. Matters proposed for placement on the agenda which may involve data privacy
concerns, which may involve preliminary allegations, or which may be potentially libelous or
slanderous in nature shall not be considered in public, but shall be processed as
determined by the school board in accordance with governing law.

6. The school board chair shall promptly rule out of order any discussion by any
person, including school board members, that would violate the provisions of state or
federal law, this policy or the statutory rights of privacy of an individual.

7. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s privilege to
address the school board.

8. Depending upon the number of persons in attendance seeking to be heard, the
school board reserves the right to impose such other limitations and restrictions as
necessary in order to provide an orderly, efficient, and fair opportunity for those present to
be heard.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed to
that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination, racial,
religious, or sexual harassment, or other activities involving an intimidating atmosphere, the
complaint should be directed to the employee’s supervisor or other official as designated in
the school district policy governing that kind of complaint. In the absence of a designated
person, the matter should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems concerning the
school district should be directed to the superintendent’s office.

4. Complaints which are unresolved at the superintendent’s level may be brought
before the school board by notifying the school board in writing.

C. Open Forum

The school board shall normally provide a specified period of time when citizens may address the
school board on any topic, subject to the limitations of this policy. The school board reserves the
right to allocate a specific period of time for this purpose and limit time for speakers accordingly.
The school board may decide to hold certain types of public meetings where the public will not be
invited to address the school board. Possible examples are work sessions and board retreats.
The public will still be entitled to notice of these meetings and will be allowed to attend these
meetings, but the public will not be allotted time during the meeting to address the board.

D. No Board Action at Same Meeting
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Except as determined by the school board to be necessary or in an emergency, the school board
will not take action at the same meeting on an item raised for the first time by the public.

VIl. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event of a
willful violation, punitive damages for violation of state data privacy laws. (Minn. Stat. § 13.08,
Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. § 13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law, Chapter
13, and any rules adopted thereunder, including any action subject to a criminal penalty,
constitutes just cause for suspension without pay or dismissal. (Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 13.43 (Personnel Data)

Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)

Minn. Stat. § 13D.05 (Open Meeting Law)

Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)

Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)

Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)

Minn. Stat. § 122A.44 (Contracting with Teachers)

Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)

Minn. Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is Void)

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting Law)
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records — Privacy — Access to Data)
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Adopted: MSBA/MASA Model Policy 210
Orig. 1995
Revised: Rev. 2008

#210 CONFLICT OF INTEREST — SCHOOL BOARD MEMBERS

[Note: The provisions of this policy substantially reflect legal requirements.]

. PURPOSE

The purpose of this policy is to observe state statutes regarding conflicts of interest and to engage in
school district business activities in a fashion designed to avoid any conflict of interest or the appearance

of impropriety.

Il GENERAL STATEMENT OF POLICY
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It is the policy of the school board to contract for goods and services in conformance with statutory conflict
of interest laws and in a manner that will avoid any conflict of interest or the appearance thereof.
Accordingly, the school board will contract under the statutory exception provisions only when it is clearly
in the best interest of the school district because of limitations that may exist on goods or services
otherwise available to the school district.

. GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS

A. A school board member who is authorized to take part in any manner in making any sale, lease, or
contract in his or her official capacity shall not voluntarily have a personal financial interest in that sale,
lease, or contract or personally benefit financially therefrom.

B. In the following circumstances, however, the school board may as an exception, by unanimous
vote, contract for goods or services with a school board member of the school district:

1. In the designation of a bank or savings association, in which a school board member is
interested, as an authorized depository for school district funds and as a source of borrowing,
provided such deposited funds are protected in accordance with Minn. Stat. Ch. 118A. Any school
board member having said interest shall disclose that interest and the interest shall be entered
upon the minutes of the school board. Disclosure must be made when such bank or savings
association is first designated as a depository or source of borrowing, or when such school board
member is elected, whichever is later. Disclosure serves as notice of the interest and must only be
made once;

2. The designation of an official newspaper, or publication of official matters therein, in which
the school board member is interested when it is the only newspaper complying with statutory
requirements relating to the designation or publication;

3. A contract with a cooperative association of which the school board member is a
shareholder or stockholder but not an officer or manager;

4. A contract for which competitive bids are not required by law. A contract made under this
exception will be void unless the following procedures are observed:

a. The school board must authorize the contract in advance of its performance by
adopting a resolution setting out the essential facts and determining that the contract price
is as low as or lower than the price at which the goods or services could be obtained
elsewhere.

b. In the case of an emergency when the contract cannot be authorized in advance,
payment of the claims must be authorized by a like resolution wherein the facts of the
emergency are also stated.

C. Before a claim is paid, the interested school board member must file with the clerk
of the school board an affidavit stating:

(1) The name of the school board member and the office held;
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(2) An itemization of the goods or services furnished;

(3) The contract price;

(4) The reasonable value;

(5) The interest of the school board member in the contract; and
(

6) That to the best of the school board member’s knowledge and belief, the
contract price is as low as, or lower than, the price at which the goods or services
could be obtained from other sources.

5. A school board member may contract with the school district to provide construction
materials or services, or both, when the sealed bid process is used. When the contract comes
before the school board for consideration, the interested school board member may not vote on the
contract. (Note: This section applies only where the school district has a population of 1,000 or
less according to the last federal census.)

6. A school board member may rent space in a public facility at a rate commensurate with that
paid by other members of the public.

C. In the following circumstances, the school board may as an exception, by majority vote at a
meeting where all school board members are present, contract for services with a school board member of
the school district: A school board member may be newly employed or may continue to be employed by
the school district as an employee where there is a reasonable expectation on July 1, or at the time the
contract is entered into or extended, that the amount to be earned by that school board member under that
contract or employment relationship, will not exceed $8,000 in that fiscal year. If the school board member
does not receive majority approval to be initially employed or to continue in employment at a meeting
where all school board members are present, that employment must be immediately terminated and that
school board member will have no further rights to employment while serving as a school board member in
the school district.

D. The school board may contract with a class of school district employees, such as teachers or
custodians, where the spouse of a school board member is a member of the class of employees
contracting with the school board and the employee spouse receives no special monetary or other benefit
that is substantially different from the benefits that other members of the class receive under the
employment contract. In order for the school board to invoke this exception, it must have a majority of
disinterested school board members vote to approve the contract, direct the school board member spouse
to abstain from voting to approve the contract, and publicly set out the essential facts of the contract at the
meeting where the contract is approved.

Iv. LIMITATIONS ON RELATED EMPLOYEES

A. The school board can hire or dismiss teachers only at duly called meetings. Where a husband and
wife, brother and sister, or two brothers or sisters, constitute a quorum, no contract employing a teacher
may be made or authorized except upon the unanimous vote of the full school board.

B. The school board may not employ any teacher related by blood or marriage to a school board
member, within the fourth degree as computed by the civil law, except by a unanimous vote of the full
school board.
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V. CONFLICTS PRIOR TO TAKING OFFICE

A school board member with personal financial interest in a sale, lease, or contract with the school district
which was entered before the school board member took office and presents an actual or potential conflict
of interest, shall immediately notify the school board of such interest. It shall thereafter be the
responsibility of the school board member to refrain from participating in any action relating to the sale,
lease, or contract. At the time of renewal of any such sale, lease, or contract, the school board may enter
into or renew such sale, lease, or contract only if it falls within one of the enumerated exceptions for
contracts relating to goods or services provided above and if the procedures provided in this policy are
followed.

VL. DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS

The determination as to whether a conflict of interest exists is to be made by the school board. Any school
board member who has an actual or potential conflict shall notify the school board of such conflict
immediately. The school board member shall thereafter cooperate with the school board as necessary for
the school board to make its determination.

Legal References: Minn. Stat. § 122A.40, Subd. 3 (Teacher Hiring, Dismissal)
Minn. Stat. § 123B.195 (Board Member’s Right to Employment)

Minn. Stat. § 471.87 (Public Officers; Interest in Contract; Penalty)

Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, and 21 (Exceptions)

Minn. Stat. § 471.89 (Contract, When Void)

Op. Atty. Gen. 437-A-4, March 15, 1935

Op. Atty. Gen. 90-C-5, July 30, 1940

Op. Atty. Gen. 90-A, August 14, 1957

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School Board)
MSBA/MASA Model Policy 209 (Code of Ethics)

MSBA Service Manual, Chapter 1, School District Governance, Powers and Duties
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Adopted: MSBA/MASA Model Policy 420
Orig. 1995
Revised: Rev. 2015

#420 STUDENTS AND EMPLOYEES WITH SEXUALLY TRANSMITTED INFECTIONS AND
DISEASES AND CERTAIN OTHER COMMUNICABLE DISEASES AND INFECTIOUS CONDITIONS

[Note: School districts are not required by statute to have a policy addressing these issues.
However, Minn. Stat. § 121A.23 provides that school districts must have a program that
incorporates the provisions contained in this policy.]

L PURPOSE

Public concern that students and staff of the school district be able to attend the schools of the district
without becoming infected with serious communicable or infectious diseases, including, but not limited to,
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Human Immunodeficiency Virus (HIV), Acquired Immunodeficiency Syndrome (AIDS), Hepatitis B, and
Tuberculosis, requires that the school board adopt measures effectively responding to health concerns
while respecting the rights of all students, employees, and contractors, including those who are so
infected. The purpose of this policy is to adopt such measures.

1. GENERAL STATEMENT OF POLICY
A. Students

The policy of the school board is that students with communicable diseases not be excluded from
attending school in their usual daily attendance setting so long as their health permits and their attendance
does not create a significant risk of the transmission of illness to students or employees of the school
district. A procedure for minimizing interruptions to learning resulting from communicable diseases will be
established by the school district in its IEP and Section 504 team process, if applicable, and in consultation
with community health and private health care providers. Procedures for the inclusion of students with
communicable diseases will include any applicable educational team planning processes, including the
review of the educational implications for the student and others with whom the student comes into
contact.

B. Employees

The policy of the school board is that employees with communicable diseases not be excluded from
attending to their customary employment so long as they are physically, mentally, and emotionally able to
safely perform tasks assigned to them and so long as their employment does not create a significant risk
of the transmission of illness to students, employees, or others in the school district. If a reasonable
accommodation will eliminate the significant risk of transmission, such accommodation will be undertaken
unless it poses an undue hardship to the school district.

C. Circumstances and Conditions

1. Determinations of whether a contagious individual’s school attendance or job performance
creates a significant risk of the transmission of the illness to students or employees of the school
district will be made on a case by case basis. Such decisions will be based upon the nature of the
risk (how it is transmitted), the duration of the risk (how long the carrier is infectious), the severity of
the risk (what is the potential harm to third parties), and the probabilities the disease will be
transmitted and will cause varying degrees of harm. When a student is disabled, such a
determination will be made in consultation with the educational planning team.

2. The school board recognizes that some students and some employees, because of special
circumstances and conditions, may pose greater risks for the transmission of infectious conditions
than other persons infected with the same illness. Examples include students who display biting
behavior, students or employees who are unable to control their bodily fluids, who have oozing skin
lesions, or who have severe disorders which result in spontaneous external bleeding. These
conditions need to be taken into account and considered in assessing the risk of transmission of
the disease and the resulting effect upon the educational program of the student or employment of
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the employee by consulting with the Commissioner of Health, the physician of the student or
employee, and the parent(s)/guardian(s) of the student.

D. Students with Special Circumstances and Conditions

The school (title) , along with the infected individual’s physician, the infected individual or
parent(s)/guardian(s), and others, if appropriate, will weigh risks and benefits to the student and to others,
consider the least restrictive appropriate educational placement, and arrange for periodic reevaluation as
deemed necessary by the state epidemiologist. The risks to the student shall be determined by the
student’s physician.

E. Extracurricular Student Participation

Student participation in nonacademic, extracurricular, and non-educational programs of the school district
are subject to a requirement of equal access and comparable services.

F. Precautions

The school district will develop routine procedures for infection control at school and for educating
employees about these procedures. The procedures shall be developed through cooperation with health
professionals taking into consideration any guidelines of the Minnesota Department of Education and the
Minnesota Department of Health. (These precautionary procedures shall be consistent with the school
district’'s procedures regarding blood-borne pathogens developed pursuant to the school district's
employee right to know policy.)

G. Information Sharing
1. Employee and student health information shall be shared within the school district only with
those whose jobs require such information and with those who have a legitimate educational
interest (including health and safety) in such information and shall be shared only to the extent
required to accomplish legitimate educational goals and to comply with employees’ right to know
requirements.
2. Employee and student health data shall be shared outside the school district only in
accordance with state and federal law and with the school district’s policies on employee and
student records and data.

H. Reporting

If a medical condition of student or staff threatens public health, it must be reported to the Commissioner
of Health.

l. Prevention
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The school district shall, with the assistance of the Commissioners of Health and Education, implement a
program to prevent and reduce the risk of sexually transmitted diseases in accordance with Minn. Stat. §
121A.23 which includes:

1. planning materials, guidelines, and other technically accurate and updated information;

2. a comprehensive, developmentally appropriate, technically accurate, and updated
curriculum that includes helping students to abstain from sexual activity until marriage;

3. cooperation and coordination among school districts and Service Cooperatives;

4. a targeting of adolescents, especially those who may be at high risk of contracting sexually
transmitted diseases and infections, for prevention efforts;

5. involvement of parents and other community members;
6. in-service training for district staff and school board members;
7. collaboration with state agencies and organizations having a sexually transmitted infection

and disease prevention or sexually transmitted infection and disease risk reduction program;

8. collaboration with local community health services, agencies and organizations having a
sexually transmitted infection and disease risk reduction program; and

9. participation by state and local student organizations.
10. The program must be consistent with the health and wellness curriculum.

11. The school district may accept funds for sexually transmitted infection and disease
prevention programs developed and implemented under this section from public and private
sources, including public health funds and foundations, department professional development
funds, federal block grants, or other federal or state grants.

J. Vaccination and Screening

The school district will develop procedures regarding the administration of Hepatitis B vaccinations and
Tuberculosis screenings in keeping with current state and federal law. The procedures shall provide that
the Hepatitis B vaccination series be offered to all who have occupational exposure at no cost to the
employee.

Legal References: Minn. Stat. § 121A.23 (Health-Related Programs)

Minn. Stat. § 144.441-442 (Tuberculosis)

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement Act of 2004)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

29 C.F.R. 1910.1030 (Occupational Exposure to Bloodborne Pathogens)
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Kohl by Kohl v. Woodhaven Learning Center, 865 F.2d 930 (8" Cir.), cert. denied, 493 U.S. 892, 110 S.Ct. 239 (1989)
School Board of Nassau County, Fla. v. Arline, 480 U.S. 273, 107 S.Ct. 1123 (1987)
16 EHLR 712, OCR Staff Memo, April 5, 1990

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 407 (Employee Right to Know — Exposure to Hazardous Substances)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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Adopted: MSBA/MASA Model Policy 425
Orig. 2001
Revised: Rev. 2014

#425 STAFF DEVELOPMENT
[Note: The provisions of this policy substantially reflect statutory requirements.]
. PURPOSE

The purpose of this policy is to establish a staff development program and structure to carry out planning
and reporting on staff development that supports improved student learning.

Il ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE PROFESSIONAL
DEVELOPMENT TEAMS

A. The School Board will establish an Advisory Staff Development Committee to develop a Staff
Development Plan, assist Site Professional Development Teams in developing a site plan consistent with
the goals of the Staff Development Plan, and evaluate staff development efforts at the site level.

1. The majority of the membership of the Advisory Staff Development Committee shall consist
of teachers representing various grade levels, subject areas, and special education. The
Committee also will include non-teaching staff, parents, and administrators.

2. Members of the Advisory Staff Development Committee shall be appointed by the School
Board. Committee members shall serve a two-year term’ based upon nominations by board
members, teachers, and paraprofessionals. The School Board shall appoint replacement members
of the Advisory Staff Development Committee as soon as possible following the resignation, death,
serious illness, or removal of a member from the Committee.

B. The School Board will establish the Site Professional Development Teams.

1. Members of the Site Professional Development Teams will be appointed by the School
Board. Team members shall serve a two-year term* based upon nominations by board members,
teachers, and paraprofessionals. The School Board shall appoint replacement members of the Site
Professional Development Teams as soon as possible following the resignation, death, serious
illness, or removal of a member from the Team.
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2. The majority of the Site Professional Development Teams shall be teachers representing
various grade levels, subject areas, and special education.

DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE

The Advisory Staff Development Committee will develop a Staff Development Plan which will be

reviewed and subject to approval by the School Board twice a year.’

B.

The Staff Development Plan must contain the following elements:

1. Staff development outcomes which are consistent with the education outcomes as may be
determined periodically by the School Board;

[Note: The Board-determined education outcomes for your district could be inserted here.]
2. The means to achieve the Staff Development outcomes;

3. The procedures for evaluating progress at each school site toward meeting educational
outcomes consistent with re-licensure requirements under Minn. Stat. § 122A.18, Subd. 4;

4. Ongoing staff development activities that contribute toward continuous improvement in
achievement of the following goals:

a. Improve student achievement of state and local education standards in all areas of
the curriculum, including areas of regular academic and applied and experiential learning,
by using research-based best practices methods;

b. Effectively meet the needs of a diverse student population, including at-risk children,
children with disabilities, English learners, and gifted children, within the regular classroom,
applied and experiential learning settings, and other settings;

C. Provide an inclusive curriculum for a racially, ethnically, linguistically, and culturally
diverse student population that is consistent with state education diversity rule and the
district’'s education diversity plan;

d. Improve staff collaboration and develop mentoring and peer coaching programs for
teachers new to the school or district;

e. Effectively teach and model violence prevention policy and curriculum that address
early intervention alternatives, issues of harassment, and teach nonviolent alternatives for
conflict resolution;

f. Effectively deliver digital and blended learning and curriculum and engage students
with technology; and
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g. Provide teachers and other members of site-based management teams with
appropriate management and financial management skills.

5. The Staff Development Plan also must:

a. Support stable and productive professional communities achieved through ongoing
and schoolwide progress and growth in teaching practice;

b. Emphasize coaching, professional learning communities, classroom action
research, and other job-embedded models;

C. Maintain a strong subject matter focus premised on students’ learning goals
consistent with Minn. Stat. § 120B.125;

d. Ensure specialized preparation and learning about issues related to teaching
English learners and students with special needs by focusing on long-term systemic efforts
to improve educational services and opportunities and raise student achievement; and

e. Reinforce national and state standards of effective teaching practice.

6. Staff development activities must:
a. Focus on the school classroom and research-based strategies that improve student
learning;
b. Provide opportunities for teachers to practice and improve their instructional skills
over time;
C. Provide opportunities for teachers to use student data as part of their daily work to

increase student achievement;

d. Enhance teacher content knowledge and instructional skills, including to
accommodate the delivery of digital and blended learning and curriculum and engage
students with technology;

e. Align with state and local academic standards;

f. Provide opportunities to build professional relationships, foster collaboration among
principals and staff who provide instruction, and provide opportunities for teacher-to-teacher
mentoring;

g. Align with the plan, if any, of the district or site for an alternative teacher professional
pay system;

h. Provide teachers of English learners, including English as a second language, and

content teachers with differentiated instructional strategies critical for ensuring students
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long-term academic success, the means to effectively use assessment data on the
academic literacy, oral academic language, and English language development of English
learners, and skills to support native and English language development across the
curriculum; and

i. Provide opportunities for staff to learn about current workforce trends, the
connections between workforce trends and postsecondary education, and training options,
including career and technical education options.

7. Staff development activities may include curriculum development and curriculum training
programs and activities that provide teachers and other members of site-based teams training to
enhance team performance.

8. The school district may implement other staff development activities required by law and
activities associated with professional teacher compensation models.

[Note: To the extent the School Board offers K-12 teachers the opportunity for more staff
development training under Minn. Stat. § 122A.40, Subds. 7 and 7a, or Minn. Stat. § 122A.41,
Subds. 4 and 4a, such additional days of staff development should include peer mentoring,
peer gathering, continuing education, professional development, or other training which
enable teachers to achieve the staff development outcomes enumerated above in Section
1l.B.4.]

C. The Advisory Staff Development Committee will assist Site Professional Development Teams in
developing a site plan consistent with the goals and outcomes of the Staff Development Plan.

D. The Advisory Staff Development Committee will evaluate staff development efforts at the site level
and will report to the School Board on a quarterly basis’ the extent to which staff at the site have met the
outcomes of the Staff Development Plan.

E. The Advisory Staff Development Committee shall assist the School District in preparing any reports
required by the Department of Education relating to staff development including, but not limited to, the
reports referenced in Section VII. below.

Iv. DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM

A. Each Site Professional Development Team shall develop a site plan, consistent with the goals of
the Staff Development Plan. The School Board will review the site plans for consistency with the Staff
Development Plan twice a year.*

B. The Site Professional Development Team must demonstrate to the School Board the extent to
which staff at the site have met the outcomes of the Staff Development Plan. The actual reports to the
School Board can be made by the Advisory Staff Development Committee to avoid duplication of effort.

C. If the School Board determines that staff development outcomes are not being met, it may withhold
a portion of the initial allocation of revenue referenced in Section V. below.
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V. STAFF DEVELOPMENT FUNDING

A. Unless the School District is in statutory operating debt or a majority of the School District Board
and a majority of its licensed teachers annually vote to waive the requirement to reserve basic revenue for
staff development, the School District will reserve an amount equal to at least two percent of its basic
revenue for: in-service education for violence prevention programs to help students learn how to resolve
conflicts within their families and communities in non-violent, effective ways; staff development plans;
curriculum development and programs; other in-service education; teachers’ workshops; teacher
conferences; the cost of substitute teachers for staff development purposes; preservice and in-service
education for special education professionals and paraprofessionals; and other related costs for staff
development efforts. The school district also may use the revenue reserved for staff development for
grants to the school district’s teachers to pay for coursework and training leading to certification as either a
college in the schools teacher or a concurrent enroliment teacher. In order to receive a grant, the teacher
must be enrolled in a program that includes coursework and training focused on teaching a core subject.

B. The School District may, in its discretion, expend an additional amount of unreserved revenue for
staff development based on its needs.

C. Release time provided for teachers to supervise students on field trips and school activities, or
independent tasks not associated with enhancing the teacher’s knowledge and instructional skills, such as
preparing report cards, calculating grades, or organizing classroom materials, may not be counted as staff
development time that is financed with staff development reserved revenue under Minn. Stat. § 122A.61.

VL. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS

A. On a yearly’ basis, the Advisory Staff Development Committee, with the assistance of the Site
Professional Development Teams, shall prepare a projected budget setting forth proposals for allocating
staff development funds reserved for each school site. Such budgets shall include, but not be limited to,
projections as to the cost of building site training programs, costs of individual staff seminars, and cost of
substitutes.

B. Upon approval of the budget by the School Board, the Advisory Committee shall be responsible for
monitoring the use of such funds in accordance with the Staff Development Plan and budget. The
requested use of staff development funds must meet or make progress toward the goals and objectives of
the Staff Development Plan. All costs/expenditures will be reviewed by the School Board and/or
Superintendent for consistency with the Staff Development Plan on a quarterly basis.*

C. Individual requests from staff for leave to attend staff development activities shall be submitted and
reviewed according to school district policy, staff procedures, contractual agreement, and the effect on

school district operations. Failure to timely submit such requests may be cause for denial of the request.

VIl. REPORTING
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A. By October 15 of each year, the School District and site staff development committee shall prepare
a report of the previous fiscal year’s staff development activities and expenditures and submit it to the
Commissioner of the Department of Education (Commissioner).

1. The report must include assessment and evaluation data indicating progress toward district
and site staff development goals based on teaching and learning outcomes, including the
percentage of teachers and other staff involved in instruction who participate in effective staff
development activities.

2. The report will provide a breakdown of expenditures for:

a. curriculum development and curriculum training programs;

b. staff development training models, workshops, and conferences; and

C. the cost of releasing teachers or providing substitute teachers for staff development
purposes.

The report also must indicate whether the expenditures were incurred at the district level or the school site
level and whether the school site expenditures were made possible by the grants to school sites that
demonstrate exemplary use of allocated staff development revenue. These expenditures must be
reported using the uniform financial and accounting and reporting standards (UFARS).

B. The School District will utilize the reporting form and/or system designated by the Commissioner.
The report will be signed by the superintendent and staff development chair.

Legal References: Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction)

Minn. Stat. § 120A.415 (Extended School Calendar)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to Postsecondary Education and Employment; Personal
Learning Plans)

Minn. Stat. § 120B.22, Subd. 2 (Violence Prevention Education)

Minn. Stat. § 122A.18, Subd. 4 (Board to Issue Licenses; Expiration and Renewal)

Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination - Additional Staff Development and Salary)
Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the First Class; Definitions - Additional Staff Development
and Salary)

Minn. Stat. § 122A.60 (Staff Development Program)

Minn. Stat. § 122A.61 (Reserved Revenue for Staff Development)

Minn. Stat. § 126C.10, Subds. 2 and 2b (General Education Revenue)

Minn. Stat. § 126C.13, Subd. 5 (General Education Levy and Aid)

Cross References:
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Adopted: MSBA/MASA Model Policy 509
Orig. 1995
Revised: Rev.2014

#509 ENROLLMENT OF NONRESIDENT STUDENTS
[Note: The provisions of this policy substantially reflect statutory requirements.]
. PURPOSE
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The school district desires to participate in the Enrollment Options Program established by Minn. Stat. §
124D.03. The purpose of this policy is to set forth the application and exclusion procedures used by the
school district in making said determination.

Il GENERAL STATEMENT OF POLICY

A. Eligibility. Applications for enroliment under the Enroliment Options (Open Enroliment) Law
will be approved provided that acceptance of the application will not exceed the capacity of a
program, excluding special education services; class; grade level; or school building as established
by school board resolution and provided that:

1. space is available for the applicant under enroliment cap standards established by
school board policy or other directive; and

2. in considering the capacity of a grade level, the school district may only limit the
enroliment of nonresident students to a number not less than the lesser of: (a) one percent
of the total enrollment at each grade level in the school district; or (b) the number of school
district resident students at that grade level enrolled in a nonresident school district in
accordance with Minn. Stat. § 124D.03.

3. the applicant is not otherwise excluded by action of the school district because of
previous conduct in another school district.

B. Standards that may be used for rejection of application. In addition to the provisions of
Paragraph Il.A., the school district may refuse to allow a pupil who is expelled under Minn. Stat. §
121A.45 to enroll during the term of the expulsion if the student was expelled for:

1. possessing a dangerous weapon, including a weapon, device, instruments, material,
or substance, animate or inanimate, that is used for, or is readily capable of, causing death
or serious bodily injury, with the exception of a pocket knife with a blade less than two and
one-half inches in length, at school or a school function;

2. possessing or using an illegal drug at school or a school function;

3. selling or soliciting the sale of a controlled substance while at school or a school
function; or

4. committing a third-degree assault involving assaulting another and inflicting

substantial bodily harm.

C. Standards that may not be used for rejection of application. The school district may not use
the following standards in determining whether to accept or reject an application for open
enroliment:

1. previous academic achievement of a student;
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athletic or extracurricular ability of a student;

disabling conditions of a student;

a student’s proficiency in the English language;

the student’s district of residence except where the district of residence is directly
included in an enrollment options strategy included in an approved achievement and
integration program; or

6. previous disciplinary proceedings involving the student. This shall not preclude the
school district from proceeding with exclusion as set out in Section F. of this policy.

ok own

D. Application. The student and parent or guardian must complete and submit a School
District Enroliment Options Program application developed by the Minnesota Department of
Education (that enroliment form follows this policy).

E. Lotteries. If a school district has more applications than available seats at a specific grade
level, it must hold an impartial lottery following the January 15 deadline to determine which
students will receive seats. Siblings of currently enrolled students and applications related to an
approved integration and achievement plan must receive priority in the lottery. The process for the
school district lottery must be established by school board policy and posted on the school district’s
website.

F. Exclusion

1. Administrator’s initial determination. If a school district administrator knows or has
reason to believe that an applicant has engaged in conduct that has subjected or could
subject the applicant to expulsion or exclusion under law or school district policy, the
administrator will transmit the application to the superintendent with a recommendation of
whether exclusion proceedings should be initiated.

2. Superintendent’s review. The superintendent may make further inquiries. If the
superintendent determines that the applicant should be admitted, he or she will notify the
applicant and the school board chair. If the superintendent determines that the applicant
should be excluded, the superintendent will notify the applicant and determine whether the
applicant wishes to continue the application process. Although an application may not be
rejected based on previous disciplinary proceedings, the school district reserves the right to
initiate exclusion procedures pursuant to the Minnesota Pupil Fair Dismissal Act as
warranted on a case-by-case basis.

G. Termination of Enroliment

1. The school district may terminate the enrollment of a nonresident student enrolled
under an enrollment options program pursuant to Minn. Stat. § 124D.03 or 124D.08 at the
end of a school year if the student meets the definition of a habitual truant, the student has
been provided appropriate services for truancy under Minn. Ch. 260A, and the student’'s
case has been referred to juvenile court. A “habitual truant” is a child under 16 years of age
who is absent from attendance at school without lawful excuse for seven school days if the
child is in elementary school or for one or more class periods on seven school days if the
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child is in middle school, junior high school, or high school, or a child who is 16 or 17 years
of age who is absent from attendance at school without lawful excuse for one or more class
periods on seven school days and who has not lawfully withdrawn from school under Minn.
Stat. § 120A.22, Subd. 8.

2. The school district may also terminate the enrollment of a nonresident student over
16 years of age if the student is absent without lawful excuse for one or more periods on 15
school days and has not lawfully withdrawn from school under Minn. Stat. § 120A.22, Subd.
8.

[Note: Effective with the 2014-15 school year, the school district may terminate the
enrollment of a nonresident student over 17 years of age pursuant to this section.]

3. A student who has not applied for and been accepted for open enrollment pursuant
to this policy and does not otherwise meet the residency requirements for enrollment may
be terminated from enroliment and removed from school. Prior to removal from school, the
school district will send to the student’s parents a written notice of the school district’s belief
that the student is not a resident of the school district. The notice shall include the facts
upon which the belief is based and notice to the parents of their opportunity to provide
documentary evidence, in person or in writing, of residency to the superintendent or the
superintendent’s designee. The superintendent or the superintendent’s designee will make
the final determination as to the residency status of the student.

H. Notwithstanding the requirement that an application must be approved by the board of the
nonresident district, a student who has been enrolled in a district, who is identified as homeless, and
whose parent or legal guardian moves to another district, or who is placed in foster care in another school
district, may continue to enroll in the nonresident district without the approval of the board of the
nonresident district. The approval of the board of the student’s resident district is not required.

Legal References: Minn. Stat. § 120A.22, Subd. 3(e) (Residency Determined)
Minn. Stat. § 120A.22, Subd. 8 (Withdrawal from School)
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)
Minn. Stat. § 124D.03 (Enroliment Options Program)
Minn. Stat. § 124D.08 (School Board Approval to Enroll in Nonresident District)
Minn. Stat. § 124D.68 (High School Graduation Incentives Program)
Minn. Ch. 260A (Truancy)
Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined)
Minn. Op. Atty. Gen. 169-f (Aug. 13, 1986)
Indep. Sch. Dist. No. 623 v. Minn. Dept. of Educ., Co. No. A05-361, 2005 WL 3111963 (Minn. Ct. App. 2005) (unpublished)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 517 (Student Recruiting)
MSBA Service Manual, Chapter 5, Various Educational Programs
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Adopted: MSBA/MASA Model Policy 528
Orig. 1999
Revised: Rev. 2003
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#528 STUDENT PARENTAL, FAMILY, AND MARITAL STATUS NONDISCRIMINATION
[Note: The provisions of this policy substantially reflect statutory requirements.]
. PURPOSE

Students are protected from discrimination on the basis of sex and marital status pursuant to Title IX of the
Education Amendments of 1972 and the Minnesota Human Rights Act. This includes discrimination on
the basis of pregnancy. The purpose of this school district policy is to provide equal educational
opportunity for all students and to prohibit discrimination on the grounds of sex, parental, family, or marital
status.

Il GENERAL STATEMENT OF POLICY

A. The school district provides equal educational opportunity for all students, and will not apply
any rule concerning a student’s actual or potential parental, family, or marital status which treats
students differently on the basis of sex.

B. The school district will not discriminate against any student, or exclude any student from its
education program or activity, including any class or extracurricular activity, on the basis of such
students’ pregnancy, childbirth, false pregnancy, termination of pregnancy or recovery therefrom,
unless the student requests voluntarily to participate in a separate portion of the program or activity
of the recipient.

C. The school district may require such a student to obtain the certification of a physician that
the student is physically and emotionally able to continue participation in the normal education
program or activity so long as such a certification is required of all students for other physical or
emotional conditions requiring the attention of a physician.

D. The school district will ensure that any separate and voluntary instructional program is
comparable to that offered to non-pregnant students.

E. It is the responsibility of every school district employee to comply with this policy.

F. The school board has designated the District Activities Director as its Title IX coordinator.
This employee coordinates the school district’s efforts to comply with and carry out its
responsibilities under Title 1X.

G. Any student, parent or guardian having questions regarding the application of Title IX and
its regulations and/or this policy should discuss them with the Title IX coordinator. Questions
relating solely to Title IX and its regulations may be referred to the Assistant Secretary for Civil
Rights of the United States Department of Education. In the absence of a specific designee, an
inquiry or complaint should be referred to the superintendent or the school district human rights
officer.
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H. Any reports of unlawful discrimination under this policy will be handled, investigated and
acted upon in the manner specified in Policy 522 — Student Sex Nondiscrimination.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title 1X)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
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Adopted: MSBA/MASA Model Policy 529
Orig. 1999
Revised: Rev. 2006

#529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS

[Note: School districts are not required to adopt a policy regarding staff notification of violent
behavior by students. State law does, however, require school districts to provide classroom
teachers with notice of the placement of students with a history of violent behavior in their
classrooms. Thus, school districts may decide the manner in which they provide such notice. In
2003, the Minnesota Legislature required a committee, including a representative from the
Minnesota School Boards Association (MSBA), to develop a model policy for schools to notify
staff about violent behavior by students. That model policy is available on the Minnesota
Department of Administration’s website. MSBA has modified the committee-developed policy for
consistency with its other model policies and to reflect management perspectives. MSBA
recommends this policy.]

L PURPOSE

In an effort to provide a safe school environment, the assigned classroom teacher and certain staff
members should know whether a student to be placed in the classroom has a history of violent behavior.
Additionally, decisions should be made regarding how to manage such a student.

The purpose of this policy is to address the circumstances in which data should be provided to classroom
teachers and other school staff members about students with a history of violent behavior and to establish
a procedure for notifying staff regarding the placement of students with a history of violent behavior.

Il GENERAL STATEMENT OF POLICY

A. Any staff member or other employee of the school district who obtains or possesses information

concerning a student in the building with a history of violent behavior shall immediately report said
information to the principal of the building in which the student attends school.
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B. The administration will meet with the assigned classroom teacher and other appropriate staff
members for the purpose of notifying and determining how staff will manage such student.

C. Only staff members who have a legitimate educational interest in the information will receive
notification.
M. DEFINITIONS

For purposes of this policy, the following terms have the meaning given them.
A. Administration

“‘Administration” means the superintendent, building principal, or other designee.
B. Classroom Teacher

“Classroom Teacher” means the instructional personnel responsible for the course or room to which a
student is assigned at any given time, including a substitute hired in place of the classroom teacher.

C. History of Violent Behavior

1. A student will be considered to have a history of violent behavior if incident(s) of violence have
occurred during the current or previous school year.

2. If a student has an incident of violence during the current or previous school year, that incident and
all other past related or similar incidents of violence will be reported.

D. Incident(s) of Violence

“Incident(s) of violence” means willful conduct in which a student endangers or causes physical injury to
the student, other students, or surrounding person(s) or endangers or causes significant damage to school
district property, regardless of whether related to a disability or whether discipline was imposed.

E. Legitimate Educational Interest

“Legitimate educational interest” includes interest directly related to classroom instruction, teaching,
student achievement and progress, discipline of a student, student health and welfare, and the ability to

respond to a request for educational data. It includes a person’s need to know in order to:

1. Perform an administrative task required in the school or the employee’s contract or position
description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s education; or

3. Perform a service or benefit for the student or the student’s family such as health care,
counseling, student job placement, or student financial aid.
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4. Perform a task directly related to responding to a request for data.
F. School Staff Member
“School Staff Member” includes:

1. A person duly elected to the school board;

2. A person employed by the school board in an administrative, supervisory, instructional, or
other professional position;

3. A person employed by the school board as a temporary substitute in a professional position
for the period of his or her performance as a substitute; and

4. A person employed by, or under contract to, the school board to perform a special task
such as a secretary, a clerk, a public information officer or data practices compliance official, an
attorney, or an auditor for the period of his or her performance as an employee or contractor.

[Note: School districts may wish to reference other school staff members such as
paraprofessionals, bus drivers, occupational therapists, or police liaison officers in the
definition of a “school staff member.” However, the definition of a “school staff member” in
this policy should be identical to the school district’s definition of a “school official” in
Policy 515, Protection and Privacy of Pupil Records.]

IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT BEHAVIOR
A. Reports of Violent Behavior

Any staff member or other employee of the school district who becomes aware of any information
regarding the violent behavior of an enrolling student or any student enrolled in the school district shall
immediately report the information to the building principal where the student is enrolled or seeks to enroll.

B. Recipients of Notice

Each classroom teacher of a student with a history of violent behavior (see Section I11.C., above) will
receive written notification from the administration prior to placement of the student in the teacher’s
classroom. In addition, written notice will be given by the administration to other school staff members
who have a legitimate educational interest, as defined in this policy, when a student with a history of
violent behavior is placed in a teacher’s classroom. The administration will provide notice to anyone
substituting for the classroom teacher or school staff member, who has received notice under this policy,
that the substitute will be overseeing a student with a history of violent behavior.

The administration may provide other school district employees or individuals outside of the school district
with information regarding a student, including information regarding a student’s history of violent behavior,
in accordance with Policy 515, Protection and Privacy of Pupil Records.
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C. Determination of Who Receives Notice

The determination of which classroom teachers and school staff members have a legitimate educational
interest in information regarding a student with a history of violent behavior will be made by either: (1) the
school district's Responsible Authority appointed by the school board under the Minnesota Government
Data Practices Act or (2) the administration. In the event the administration makes this determination, the
Responsible Authority will provide guidance to the administration as to what data will be shared.

D. Form of Written Notice

The notice given to classroom teachers and school staff members will be in writing and will include the
following:

1. Name of the student;
2. Date of notice;
3. Notification that the student has been identified as a student with a history of violent

behavior as defined in Section lll. of this policy; and

4. Reminder of the private nature of the data provided.
E. Record of Notice
1. The administration will retain a copy of the notice or other documentation provided to

classroom teachers and school staff members notified under this section.

2. Retention of the written notice or other documentation provided to classroom teachers and
school staff members is governed by the approved Records Retention Schedule.

F. Meetings Regarding Students with a History of Violent Behavior

1. If the administration determines, in his or her discretion, that the classroom teacher and/or
school staff members with a legitimate educational interest in such data reasonably require access
to the details regarding a student’s history of violent behavior for purposes of school safety and/or
intervention services for the student, the administration also may convene a meeting to share and
discuss such data.

2. The persons present at the meeting may have access to the data described in Section
IV.D., above.

G. Law Enforcement Reports

Staff members will be provided with notice of disposition orders or law enforcement reports received by the
school district in accordance with Policy 515, Protection and Privacy of Pupil Records. Where appropriate,
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information obtained from disposition orders or law enforcement reports also may be included in a
Notification of Violent Behavior.

V. MAINTENANCE AND TRANSFER OF RECORDS

A report, notice, or documentation pertaining to a student with a history of violent behavior are educational
records of a student and will be retained, maintained, and transferred to a school or school district in which
a student seeks to enroll in accordance with Policy 515, Protection and Privacy of Pupil Records.

VL PARENTAL NOTICE

A. The administration will notify parents annually that the school district gives classroom teachers and
other school staff members notice about students’ history of violent behavior.

B. Prior to providing the written notice of a student’s violent behavior to classroom teachers and/or
school staff members, the administration will inform the student’s parent or guardian that such notice will
be provided.

C. Parents will be given notice that they have the right to review and challenge records or data,
including the data documenting the history of violent behavior, in accordance with Policy 515, Protection
and Privacy of Pupil Records.

VIl.  TRAINING NEEDS

Representatives of the school board and representatives of the teachers will discuss the needs of students
and staff. The parties may discuss necessary training which may include training on conflict resolution
and positive behavior interventions and may discuss necessary intervention services such as student
behavioral assessments.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education Records)

Minn. Stat. § 121A.45 (Grounds for Dismissal)

Minn. Stat. § 121A.64 (Notification of Students with Violent Behavior)

Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools)

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA)

Minn. Laws 2003, 1*' Sp., Ch. 9, Art. 2, § 53

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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Adopted: MSBA/MASA Model Policy 530

Orig. 1999

Revised: Rev. 2011

#530 IMMUNIZATION REQUIREMENTS

[Note: The provisions of this policy substantially reflect statutory requirements.]
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L PURPOSE

The purpose of this policy is to require that all students receive the proper immunizations as mandated by
law to ensure the health and safety of all students.

Il GENERAL STATEMENT OF POLICY

All students are required to provide proof of immunization, or appropriate documentation exempting the
student from such immunization, and such other data necessary to ensure that the student is free from any
communicable diseases, as a condition of enroliment.

M. STUDENT IMMUNIZATION REQUIREMENTS

A. No student may be enrolled or remain enrolled, on a full-time, part-time, or shared-time basis, in
any elementary or secondary school within the school district until the student or the student’s parent or
guardian has submitted to the designated school district administrator the required proof of immunization.
Prior to the student’s first date of attendance, the student or the student’s parent or guardian shall provide
to the designated school district administrator one of the following statements:

1. a statement, from a physician or a public clinic which provides immunizations, stating that
the student received the immunizations required by law, consistent with medically acceptable
standards; or

2. a statement, from a physician or a public clinic which provides immunizations, stating that
the student received the primary schedule of immunizations required by law and has commenced a
schedule of the remaining required immunizations, indicating the month and year each
immunization was administered, consistent with medically acceptable standards.

B. The statement of a parent or guardian of a student or an emancipated student may be substituted
for the statement of a physician or public clinic which administers immunizations. If such a statement is
substituted, this statement must indicate the month and year each immunization was administered. Upon
request, the designated school district administrator will provide information to the parent or guardian of a
student or an emancipated student of the dosages required for each vaccine according to the age of the
student.

C. The parent or guardian of persons receiving instruction in a home school shall submit one of the
statements set forth in Section Ill.A. or lll.B., above, or statement of immunization set forth in Section V.,
below, to the superintendent of the school district by October 1 of the first year of their home schooling in
Minnesota and the grade 7 year.

D. When there is evidence of the presence of a communicable disease, or when required by any state
or federal agency and/or state or federal law, students and/or their parents or guardians may be required
to submit such other health care data as is necessary to ensure that the student has received any
necessary immunizations and/or is free of any communicable diseases. No student may be enrolled or
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remain enrolled in any elementary or secondary school within the school district until the student or the
student’s parent or guardian has submitted the required data.

E. The school district may allow a student transferring into a school a maximum of 30 days to submit
a statement specified in Section Ill.A. or lll.B., above, or Section IV., below. Students who do not provide
the appropriate proof of immunization or the required documentation related to an applicable exemption of
the student from the required immunization within the specified time frames shall be excluded from school
until such time as the appropriate proof of immunizations or exemption documentation has been provided.

F. If a person who is not a Minnesota resident enrolls in a school district online learning course or
program that delivers instruction to the person only by computer and does not provide any teacher or
instructor contact time or require classroom attendance, the person is not subject to the immunization,
statement, and other requirements of this policy.

V. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS

Students will be exempt from the foregoing immunization requirements under the following circumstances:
A. The parent or guardian of a minor student or an emancipated student submits a physician’s signed
statement stating that the immunization of the student is contraindicated for medical reasons or that
laboratory confirmation of the presence of adequate immunity exists; or

B. The parent or guardian of a minor student or an emancipated student submits his or her notarized
statement stating the student has not been immunized because of the conscientiously held beliefs of the
parent, guardian or student.

V. NOTICE OF IMMUNIZATION REQUIREMENTS

A. The school district will develop and implement a procedure to:

1. notify parents and students of the immunization and exemption requirements by use of a
form approved by the Department of Health;

2. notify parents and students of the consequence for failure to provide required
documentation regarding immunizations;

3. review student health records to determine whether the required information has been
provided; and

4. make reasonable arrangements to send a student home when the immunization
requirements have not been met and advise the student and/or the student’s parent or guardian of
the conditions for re-enrollment.

[See Attachments A, B, C, and D.]
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B. The notice provided shall contain written information describing the exemptions from immunization
as permitted by law. The notice shall be in a font size at least equal to the font size and style as the
immunization requirements and on the same page as the immunization requirements.

VL. IMMUNIZATION RECORDS

A. The school district will maintain a file containing the immunization records for each student in
attendance at the school district for at least five years after the student attains the age of majority.

B. Upon request, the school district may exchange immunization data with persons or agencies
providing services on behalf of the student. Immunization data is private student data and disclosure of
such data shall be governed by Policy 515 Protection and Privacy of Pupil Records.

C. The designated school district administrator will assist a student and/or the student’s parent or
guardian in the transfer of the student’s immunization file to the student’s new school within 30 days of the
student’s transfer.

D. Upon request of a public or private post-secondary educational institution, the designated school
district administrator will assist in the transfer of the student’s immunization file to the post-secondary
educational institution.

VII. OTHER

Within 60 days of the commencement of each new school term, the school district will forward a report to
the Commissioner of the Department of Education stating the number of students attending each school in
the school district, including the number of students receiving instruction in a home school, the number of
students who have not been immunized, and the number of students who received an exemption. The
school district also will forward a copy of all exemption statements received by the school district to the
Commissioner of the Department of Health.

Legal References: Minn. Stat. § 13.32 (Educational Data)

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children)
Minn. Stat. § 121A.17 (School Board Responsibilities)

Minn. Stat. § 144.29 (Health Records; Children of School Age)

Minn. Stat. § 144.3351 (Immunization Data)

Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)

Minn. Stat. § 144.442 (Testing in Schools)

Minn. Rules Parts 4604.0100-4604.4888 1020 (Immunization)

McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8" Cir. 2004)

Op. Atty. Gen. 169-W (July 23, 1980)

Op. Atty. Gen. 169-W (Jan. 17, 1968)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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Adopted: MSBA/MASA Model Policy 611
Orig. 1996
Revised: Rev. 2011
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#611 HOME SCHOOLING
[Note: The provisions of this policy substantially reflect statutory requirements.]

L PURPOSE

The purpose of this policy is to recognize and provide guidelines in accordance with state law for parents
who wish to have their children receive education in a home school that is an alternative to an accredited
public or private school.

Il GENERAL STATEMENT OF POLICY

The Compulsory Attendance Law (Minn. Stat. § 120A.22) provides that the parent or guardian of a child is
primarily responsible for assuring that the child acquires knowledge and skills that are essential for
effective citizenship. (Minn. Stat. § 120A.22, Subd. 1)

M. CONDITIONS FOR HOMESCHOOLING

The person in charge of a home school and the school district must provide instruction and meet the
requirements specified in Minn. Stat. § 120A.22.

Iv. IMMUNIZATION

The parent or guardian of a homeschooled child shall submit statements as required by Minn. Stat. §
121A.15, Subds. 1, 2, 3, 4, and 12, on the appropriate Minnesota Department of Education form, to the
superintendent of the school district in which the child resides by October 1 of the first year of
homeschooling in Minnesota and the grade 7 year. (Minn. Stat. § 121A.15, Subd. 8)

V. TEXTBOOKS, INSTRUCTIONAL MATERIAL, STANDARD TESTS

Upon formal request as required by law, the school district will provide textbooks, individualized
instructional materials, and standardized tests and loan or provide them for use by a homeschooled child
as provided in Minn. Stat. § 123B.42 and Minn. Rules Ch. 3540. The school district is not required to
expend any amount for this purpose that exceeds the amount it receives pursuant to Minn. Stat. §§
123B.40-123B.48 for this purpose. If curriculum has both physical and electronic components, the school
district will, at the request of the student or the student’s parent or guardian, make the electronic
component accessible to a resident student provided that the school district does not incur more than an
incidental cost as a result of providing access electronically.

VL PUPIL SUPPORT SERVICES

Upon formal request as required by law, the school district will provide pupil support services in the form of
health services and counseling and guidance services to a homeschooled child as provided by Minn. Stat.
§ 123B.44 and Minn. Rules Ch. 3540. The school district is not required to expend an amount for any of
these purposes that exceeds the amount it receives pursuant to Minn. Stat. §§ 123B.40-123B.48 for any of
these purposes.
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VII. EXTRACURRICULAR ACTIVITIES

Resident pupils who receive instruction in a home school (where five or fewer students receive instruction)
may fully participate in extracurricular activities of the school district on the same basis as other public
school students. (Minn. Stat. §§ 123B.36, Subd. 1, and 123B.49, Subd. 4)

VIIl. SHARED TIME PROGRAMS
Enrollment in class offerings of the school district.

A. A homeschooled child who is a resident of the school district may enroll in classes in the school
district as a shared time pupil on the same basis as other nonpublic school students. The provisions of
this policy shall not be determinative of whether the school district allows the enroliment of any pupils on a
shared-time basis.

B. The school district may limit enrollment of shared-time pupils in such classes based on the capacity
of a program, class, grade level, or school building. The school board and administration retain sole
discretion and control over scheduling of all classes and assignment of shared time pupils to classes.

[Note: The provisions of Article VIIl. - Shared Time Programs do not make a determination as to
whether Shared Time Programs should be offered to any pupil. However, it is required that
homeschooled children be treated the same as all other nonpublic school children.]

IX. OPTIONAL COOPERATIVE ARRANGEMENTS
A. Activities

1. Minnesota State High School League sponsored activities (where six or more students
receive instruction in the home school or the home school students are not residents of the school
district).

A home school which is a member of the Minnesota State High School League may request that
the school district enter into a cooperative sponsorship arrangement as provided in Minnesota
State High School League Bylaw 403.00. The approval of such an arrangement shall be at the
discretion of the school board.

a. The home school must become a member of the Minnesota State High School
League in accordance with the rules of the Minnesota State High School League.

b. The home school is solely responsible for any costs or fees associated with its
application for and/or subsequent membership in the Minnesota State High School League.

C. The home school is responsible for any and all costs associated with its participation
in a cooperative sponsorship arrangement as well as any school district activity fees
associated with the Minnesota State High School League activity.
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2. Non-Minnesota State High School League activities where six or more students receive
instruction in the home school.

A homeschooled child may participate in non-Minnesota State High School League activities
offered by the school district upon application and approval from the school board to participate in
the activity and the payment of any activity fees associated with the activity. However, homeschool
students may not be charged higher activity fees than other public school students. An approval
shall be granted at the discretion of the school board.

B. Transportation Services

1. The school district may provide nonpublic nonregular transportation services to a
homeschooled child.

2. The school board of the school district retains sole discretion and control and management
of scheduling routes, establishment of the location of bus stops, manner and method of
transportation, control and discipline of school children, and any other matter relating to the
provision of transportation services.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children)

Minn. Stat. § 123B.36 (School Boards May Require Fees)

Minn. Stat. § 123B.41 (Definitions)

Minn. Stat. § 123B.42 (Textbooks, Individual Instruction Material, Standard Tests)

Minn. Stat. § 123B.44 (Provision of Pupil Support Services)

Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities)

Minn. Stat. § 123B.86 (Equal Treatment - Transportation)

Minn. Stat. § 123B.92 (Transportation Aid Entitlement)

Minn. Stat. § 124D.03 (Enroliment Options Program)

Minn. Rules Ch. 3540 (Textbooks, Individualized Instruction Materials, Standardized Tests)
Cross References: MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)
MSBA/MASA Model Policy 510 (School Activities)

K I R R I O R R R I R R O R R

22. Consider SECOND reading of MSBA and district Policies for discussion, update and revision.

The following policies are being submitted for their SECOND reading: #503 - Student Attendance; #613 -
Graduation Requirements; #617 - Preparatory and High School Standards; #618 - Assessment of
Standard Achievement; #619 - Staff Development of Standards; #707 - Transportation of Public School
Students; #708 - Transportation of Nonpublic Students; #701 - Establishment/Adoption of School District
Budget; #701.1 - Modification of School District Budget; and #714 - Establishment, Implementation and
Revision of School District budget and fund balances. NO ACTION IS REQUIRED AT THIS TIME.

Adopted: MSBA/MASA Model Policy 503
Orig. 1995
Revised: Rev. 2013

05-16-16 Board Agenda and Addendum For REGULAR School Board Meeting Page 58



#503 STUDENT ATTENDANCE
[Note: The provisions of this policy substantially reflect statutory requirements.]
L PURPOSE

A. The school board believes that regular school attendance is directly related to success in academic work,
benefits students socially, provides opportunities for important communications between teachers and students, and
establishes regular habits of dependability important to the future of the student. The purpose of this policy is to
encourage regular school attendance. It is intended to be positive and not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be shared by the student, parent or
guardian, teacher, and administrators. This policy will assist students in attending class.

II. GENERAL STATEMENT OF POLICY
A. Responsibilities
1. Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility to attend all assigned classes and
study halls every day that school is in session and to be aware of and follow the correct procedures when
absent from an assigned class or study hall. Finally, it is the student’s responsibility to request any missed
assignments due to an absence.

2. Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the student is attending school, to inform
the school in the event of a student absence, and to work cooperatively with the school and the student to
solve any attendance problems that may arise.

3. Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain accurate attendance records in each
assigned class and study hall. It is also the teacher’s responsibility to be familiar with all procedures
governing attendance and to apply these procedures uniformly. It is also the teacher’s responsibility to
provide any student who has been absent with any missed assignments upon request. Finally, it is the
teacher’s responsibility to work cooperatively with the student’s parent or guardian and the student to solve
any attendance problems that may arise.

4. Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend all assigned classes and
study halls. It is also the administrator’s responsibility to be familiar with all procedures governing
attendance and to apply these procedures uniformly to all students, to maintain accurate records on
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student attendance, and to prepare a list of the previous day’s absences stating the status of each.
Finally, it is the administrator’s responsibility to inform the student’s parent or guardian of the
student’s attendance and to work cooperatively with them and the student to solve attendance
problems.

b. In accordance with the Minnesota Compulsory Instruction Law, Minn. Stat. § 120A.22, the
students of the school district are REQUIRED to attend all assigned classes and/or study halls every
day school is in session, unless the student has been excused by the school board from attendance

because the student has already completed state and school district standards required to graduate
from high school, has withdrawn, or has a valid excuse for absence.

B. Attendance Procedures

Attendance procedures shall be presented to the school board for review and approval. When approved by
the school board, the attendance procedures will be included as an addendum to this policy.

1. Excused Absences
a. To be considered an excused absence, the student’s parent or legal guardian may be asked to
verify, in writing, the reason for the student’s absence from school. A note from a physician or a
licensed mental health professional stating that the student cannot attend school is a valid excuse.

b. The following reasons shall be sufficient to constitute excused absences:

(D) Illness.

2) Serious illness in the student’s immediate family.

3) A death or funeral in the student’s immediate family or of a close
friend or relative.

4) Medical, dental, or orthodontic treatment, or a counseling
appointment.

®)] Court appearances occasioned by family or personal action.

(6) Religious instruction not to exceed three hours in any week.

(7 Physical emergency conditions such as fire, flood, storm, etc.

®) Official school field trip or other school-sponsored outing.

9) Removal of a student pursuant to a suspension. Suspensions are to

be handled as excused absences and students will be permitted to complete make-up
work.

(10)  Family emergencies.

(11)  Active duty in any military branch of the United States.

(12) A student’s condition that requires ongoing treatment for a mental
health diagnosis.

[Note: State law provides that a school board may include other exemptions in the school district’s attendance
policy. See Minn. Stat. § 120A.22, Subd. 12. When considering whether to add other exemptions, school boards
should consider the intent of the compulsory attendance law, which recognizes the educational value of regular
attendance and class participation, and whether the proposed exemption is consistent with the intent of the law.|
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c. Consequences of Excused Absences

(D) Students whose absences are excused are required to make up all assignments
missed or to complete alternative assignments as deemed appropriate by the classroom
teacher.

2) Work missed because of absence must be made up within 3 days from the date
of the student’s return to school. Any work not completed within this period shall result in
“no credit” for the missed assignment. However, the building principal or the classroom
teacher may extend the time allowed for completion of make-up work in the case of an
extended illness or other extenuating circumstances.

2. Unexcused Absences

a. The following are examples of absences which will not be excused except if noted differently in
the student handbook:
(1) Truancy. An absence by a student which was not approved by the

parent and/or the school district.
2) Any absence in which the student failed to comply with any
reporting requirements of the school district’s attendance procedures.
3) Work at home.

4) Work at a business, except under a school-sponsored work release
program.

(5) Vacations with family. (see student handbook)

(6) Personal trips to schools or colleges. (see student handbook)

(7 Absences resulting from cumulated unexcused tardies 3 tardies equal one
unexcused absence).

®) Any other absence not included under the attendance procedures

set out in this policy.

b. Consequences of Unexcused Absences
(D) Absences resulting from official suspension will be handled in accordance with the
Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

2) Days during which a student is suspended from school shall not be counted in a
student’s total cumulated unexcused absences.

3) In cases of recurring unexcused absences, the administration may also request the
county attorney to file a petition with the juvenile court, pursuant to Minnesota statutes.

4) Students with unexcused absences shall be subject to discipline in the following
manner:

(a) From the first through the 3rd  cumulated unexcused absence in a
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[quarter or semester] the student will not be allowed to make up work missed due to
such absence.

(b) Afterthe 3rd  cumulated unexcused absence in a [quarter or semester],
a student’s parent or guardian will be notified by certified mail that his or her child is
nearing a total of _ 3rd  unexcused absences and that, after the  7th
unexcused absence, the student’s grade shall be reduced by one increment for each
unexcused absence thereafter.

() After such notification, the student or his or her parent or guardian may,
within a reasonable time, request a conference with school officials regarding the
student’s absences and the prescribed discipline. The notification will state that the
school strongly urges the student’s parent or guardian to request such a conference.

(d) After _ 7th  cumulative unexcused absences in a [quarter or semester]
the teacher will reduce the student’s letter grade by one increment for each
unexcused absence thereafter (i.e. A to A-). However, prior to reducing the
student’s grade, an administrative conference must be held among the principal,
student, and parent.

(e) After _ 7th  cumulated unexcused absences in a [quarter or semester],
the administration may impose the loss of academic credit in the class or classes
from which the student has been absent. However, prior to loss of credit, an
administrative conference must be held among the principal, student, and parent.

() If the result of a grade reduction or loss of credit has the effect of an
expulsion, the school district will follow the procedures set forth in the Pupil Fair
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

C. Tardiness

1. Definition: Students are expected to be in their assigned area at designated times. Failure to do so
constitutes tardiness.

2. Procedures for Reporting Tardiness
a. Students tardy at the start of school must report to the school office for an
admission slip.
b. Tardiness between periods will be handled by the teacher.
3. Excused Tardiness

Valid excuses for tardiness are:

a. [llness.
b. Serious illness in the student’s immediate family.
c. A death or funeral in the student’s immediate family or of a close friend or
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relative.

Medical, dental, orthodontic, or mental health treatment.

Court appearances occasioned by family or personal action.

Physical emergency conditions such as fire, flood, storm, etc.

Any tardiness for which the student has been excused in writing by an
administrator or faculty member.

©® ™o o

4. Unexcused Tardiness
a. An unexcused tardiness is failing to be in an assigned area at the designated time class period
commences without a valid excuse.
b. Consequences of tardiness may include detention after 3 unexcused tardies. In addition
3 unexcused tardies are equivalent to one unexcused absence.

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job Training Programs

1. This policy applies to all students involved in any extracurricular activity scheduled either during or
outside the school day and any school-sponsored on-the-job training programs.

2. School-initiated absences will be accepted and participation permitted.

3. A student may not participate in any activity or program if he or she has an unexcused absence from
any class during the day.

4. If a student is suspended from any class, he or she may not participate in any activity or program that
day.
5. If a student is absent from school due to medical reasons, he or she must present a physician’s

statement or a statement from the student’s parent or guardian clearing the student for participation that day.
The note must be presented to the coach or advisor before the student participates in the activity or program.

II1. DISSEMINATION OF POLICY

Copies of this policy shall be made available to all students and parents at the commencement of each school year.
This policy shall also be available upon request in each principal’s office.

V. REQUIRED REPORTING

A. Continuing Truant

Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject to the compulsory instruction
requirements of Minn. Stat. § 120A.22 and is absent from instruction in a school, as defined in Minn. Stat. §

120A.05, without valid excuse within a single school year for:

1. Three days if the child is in elementary school; or
2. Three or more class periods on three days if the child is in middle school, junior high school, or high
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school.
B. Reporting Responsibility
When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 provides that the school attendance

officer or other designated school official shall notify the student’s parent or legal guardian, by first class mail or
other reasonable means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse for the child’s
absences;

3. That the parent or guardian is obligated to compel the attendance of the child at school pursuant to

Minn. Stat. § 120A.22 and parents or guardians who fail to meet this obligation may be subject to
prosecution under Minn. Stat. § 120A.34;

4. That this notification serves as the notification required by Minn. Stat. § 120A.34;

5. That alternative educational programs and services may be available in the child’s enrolling or
resident district;

6. That the parent or guardian has the right to meet with appropriate school personnel to discuss
solutions to the child’s truancy;

7. That if the child continues to be truant, the parent and child may be subject to juvenile court
proceedings under Minn. Stat. Ch. 260;

8. That if the child is subject to juvenile court proceedings, the child may be subject to suspension,
restriction, or delay of the child’s driving privilege pursuant to Minn. Stat. § 260C.201; and

9. That it is recommended that the parent or guardian accompany the child to school and attend classes
with the child for one day.

[Note: Where services and procedures under Minn. Stat. Ch. 260A are available within the school district, the
following provisions should also be included in the policy.]

C. Habitual Truant

1. A habitual truant is a child under the age of 17 years who is absent from attendance at school without
lawful excuse for seven school days per school year if the child is in elementary school or for one or
more class periods on seven school days per school year if the child is in middle school, junior high
school, or high school, or a child who is 17 years of age who is absent from attendance at school
without lawful excuse for one or more class periods on seven school days per school year and who
has not lawfully withdrawn from school.

2. A school district attendance officer shall refer a habitual truant child and the child’s parent or legal
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guardian to appropriate services and procedures, under Minn. Stat. Ch. 260A.

Legal References: Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)P

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.30 (Attendance Officers)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a Continuing Truant)

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services or Neglected and in Foster Care)
Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975)

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 1988)

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 1984)

Hamer v. Board of Education of Township High School District No. 113, 66 111. App.3d 7, 383 N.E.2d 231 (1978)
Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Board of Education, 38 111. App. 3d 603, 348 N.E.2d 299 (1976)

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
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Adopted: MSBA/MASA Model Policy 613
Orig. 1997
Revised: Rev. 2014

613 GRADUATION REQUIREMENTS

[Note: The requirements set forth in this policy govern the graduation standards that Minnesota
public schools must require for a high school diploma for all students.]

. PURPOSE
The purpose of this policy is to set forth requirements for graduation from the school district.
| GENERAL STATEMENT OF POLICY

The policy of the school district is that all students entering grade 9 in the 2012-2013 school year and
earlier must satisfactorily complete, as determined by the school district, all credit requirements, all state
academic standards, or local standards where state standards do not apply, and successfully pass
graduation examinations, as required, in order to graduate. For students entering grade 9 in the
2013-2014 school year and later, the school district’s policy is that students must demonstrate, as
determined by the school district, their satisfactory completion of the credit requirements and their
understanding of academic standards on a nationally normed college entrance exam. The school district
must adopt graduation requirements that meet or exceed state graduation requirements established in law
orrule.
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M. DEFINITIONS

A. “Academic standard” means: (1) a statewide adopted expectation for student learning in the
content areas of language arts, mathematics, science, social studies, physical education, or the arts, or (2)
a locally adopted expectation for student learning in health, the arts, career and technical education, or
world languages.

B. “Credit” means a student’s successful completion of an academic year of study or a student’s
mastery of the applicable subject matter, as determined by the school district.

C. “Section 504 Accommodation” means the defined appropriate accommodations or modifications
that must be made in the school environment to address the needs of an individual student with

disabilities.

D. “Individualized Education Program” or “IEP” means a written statement developed for a student
eligible by law for special education and services.

E. “English language learners” or “ELL” student means an individual whose first language is not
English and whose test performance may be negatively impacted by lack of English language proficiency.

F. “GRAD” means the graduation-required assessment for diploma that measures the reading,
writing, and mathematics proficiency of high school students.

Iv. TEST ADMINISTRATOR

A school district official shall be named the school district test administrator. Said person shall be in
charge of all test procedures and shall bring recommendations to the school board annually for approval.

V. GRADUATION ASSESSMENT REQUIREMENTS
A. Students enrolled in grade 8 through the 2009-2010 school year are eligible to be assessed under:

1. the graduation-required assessment for diploma (GRAD) in reading or mathematics;-er
writirg-under Minn. Stat. § 120B.30, Subd. 1(c)(1) and (2) and Subd. 1(d) (2012) as follows:

a. for reading and mathematics:

i. obtaining an achievement level equivalent to or greater than proficient as
determined through a standard setting process on the Minnesota Comprehensive
Assessments in grade 10 for reading and grade 11 for mathematics or achieving a
passing score as determined through a standard setting process on the GRAD in
grade 10 for reading and grade 11 for mathematics or subsequent retests;

ii. achieving a passing score as determined through a standard setting process
on the state-identified language proficiency test in reading and the mathematics test
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for English language learners or the GRAD equivalent of those assessments for
students designated as English language learners;

iii. achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an individualized education program
(IEP) or Section 504 (504) plan;

iv. obtaining an achievement level equivalent to or greater than proficient as
determined through a standard setting process on the state-identified alternate
assessment or assessments in grade 10 for reading and grade 11 for mathematics
for students with an IEP; or

V. achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state guidelines for
students with an IEP; and

e-b. Students enrolled in grade 8 in any school year from the 2005-2006 school year to
the 2009-2010 school year who do not pass the mathematics GRAD under V.A.1., above,
are eligible to receive a high school diploma if they:

i. complete with a passing score or grade all state and local coursework and
credits required for graduation by the school board granting the students their
diploma;

ii. participate in district-prescribed academic remediation in mathematics; and

iii. fully participate in at least two retests of the mathematics GRAD test or until
they pass the mathematics GRAD test, whichever comes first.

2. the WorkKeys job skills assessment;
3. the Compass college placement test;
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4. the ACT assessment for college admission;

5. the armed services vocational aptitude test; or

6. the school district may substitute a score from an alternative, equivalent assessment to
satisfy the requirements of this paragraph.

B. Students enrolled in grade 8 in the 2010-2011 or earlier school year are eligible to be assessed
under:

1. the GRAD in reading or mathematics,-erwriting under Minn. Stat. § 120B.30, Subd. 1(c)(1)
and (2) (2012) as follows:

a. for reading and mathematics:

i. obtaining an achievement level equivalent to or greater than proficient as
determined through a standard setting process on the Minnesota Comprehensive
Assessments in grade 10 for reading and grade 11 for mathematics or achieving a
passing score as determined through a standard setting process on the GRAD in
grade 10 for reading and grade 11 for mathematics or subsequent retests;

ii. achieving a passing score as determined through a standard setting process
on the state-identified language proficiency test in reading and the mathematics test
for English language learners or the GRAD equivalent of those assessments for
students designated as English language learners;

iii. achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan;

iv. obtaining an achievement level equivalent to or greater than proficient as
determined through a standard setting process on the state-identified alternate
assessment or assessments in grade 10 for reading and grade 11 for mathematics
for students with an IEP; or

V. achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state guidelines for
students with an IEP; and
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C.

the WorkKeys job skills assessment;

the Compass college placement test;

the ACT assessment for college admission;

the armed services vocational aptitude test; or

the school district may substitute a score from an alternative, equivalent assessment to
satlsfy the requirements of this paragraph.

EEES R

For students enrolled in grade 8 in the 2012-2013 school year and later, students’ state graduation

requirements, based on a longitudinal, systematic approach to student education and career planning,
assessment, instructional support, and evaluation, include the following:

1. demonstrate understanding of required academic standards on a nationally normed college
entrance exam;

2. achievement and career and college readiness tests in mathematics and reading-—and
writing. The tests must have a continuum of empirically derived, clearly defined benchmarks
focused on students’ attainment of knowledge and skills so that students, their parents, and
teachers know how well students must perform to have a reasonable chance to succeed in a
career or college without the need for postsecondary remediation. In addition, the tests must
ensure that the foundational knowledge and skills for students’ successful performance in
postsecondary employment or education and articulated series of possible targeted interventions
are clearly identified and satisfy Minnesota’s postsecondary admission requirements. To the
extent available, the tests should:

a. monitor students’ continuous development of and growth in requisite knowledge and
skills; analyze students’ progress and performance levels, identifying students’ academic
strengths and diagnosing areas where students require curriculum or instructional
adjustments, targeted interventions, or remediation; and

b. based on analysis of students’ progress and performance data, determine students’
learning and instructional needs and the instructional tools and best practices that support
academic rigor for the student; and

3. consistent with this paragraph and Minn. Stat. § 120B.125 (see Policy 604, Section II.H.),
age-appropriate exploration and planning activities and career assessments to encourage students
to identify personally relevant career interests and aptitudes and help students and their families
develop a regularly reexamined transition plan for postsecondary education or employment without
need for postsecondary remediation.

4. Based on appropriate state guidelines, students with an IEP may satisfy state graduation
requirements by achieving an individual score on the state-identified alternative assessments.
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5. Students meeting the state graduation requirements under this section must receive
targeted, relevant, academically rigorous, and resourced instruction which may include a targeted
instruction and intervention plan focused on improving the student’s knowledge and skills in core
subjects so that the student has a reasonable chance to succeed in a career or college without
need for postsecondary remediation.

6. Students meeting the state graduation requirements under this section and who are
students in grade 11 or 12 and who are identified as academically ready for a career or college
must be actively encouraged by the school district to participate in courses and programs awarding
college credit to high school students. Students are not required to achieve a specified score or
level of proficiency on an assessment under this subdivision to graduate from high school.

D. Students enrolled in grade 8 through the 2011-2012 school year who have not yet demonstrated
proficiency on the Minnesota Comprehensive Assessments, the GRAD, or the basic skills testing
requirements prior to high school graduation may satisfy state high school graduation requirements for
assessments in reading and mathematics,-anrd-writing by taking:

a. for reading and mathematics:

i. obtaining an achievement level equivalent to or greater than proficient as
determined through a standard setting process on the Minnesota Comprehensive
Assessments in grade 10 for reading and grade 11 for mathematics or achieving a
passing score as determined through a standard setting process on the GRAD in
grade 10 for reading and grade 11 for mathematics or subsequent retests;

ii. achieving a passing score as determined through a standard setting process
on the state-identified language proficiency test in reading and the mathematics test
for English language learners or the GRAD equivalent of those assessments for
students designated as English language learners;

iii. achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan;

iv. obtaining an achievement level equivalent to or greater than proficient as
determined through a standard setting process on the state-identified alternate
assessment or assessments in grade 10 for reading and grade 11 for mathematics
for students with an IEP; or
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VL.

A

V. achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state guidelines for
students with an IEP; and

the WorkKeys job skills assessment;

the Compass college placement test;

the armed services vocational aptitude test; or
the ACT assessment for college admission.

ook w

GRADUATION CREDIT REQUIREMENTS

Students beginning 9" grade in the 2011-2012 school year and later must successfully complete,

as determined by the school district, the following high school level credits for graduation:

1. Four credits of language arts;

2. Three credits of mathematics, including an algebra Il credit or its equivalent, sufficient to
satisfy all of the academic standards in mathematics.

3. An algebra | credit by the end of 8" grade sufficient to satisfy all of the 8" grade standards
in mathematics;

4. Three credits of science, including at least: (a) one credit of biology; (b) one credit of
chemistry or physics; and one elective credit of science. The combination of credits must be
sufficient to satisfy (i) all of the academic standards in either chemistry or physics and (ii) all other
academic standards in science;

5. Three and one-half credits of social studies, encompassing at least United States history,
geography, government and citizenship, world history, and economics sufficient to satisfy all of the
academic standards in social studies;
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6. One credit in the arts sufficient to satisfy all of the state or local academic standards in the

arts; and
7. A minimum of seven elective credits.
8. Credit equivalencies
a. A one-half credit of economics taught in a school’s agriculture education or business

department may fulfill a one-half credit in social studies under VI.A.5., above, if the credit is
sufficient to satisfy all of the academic standards in economics.

b. An agriculture science or career and technical education credit may fulfill the credit
in chemistry or physics or the elective science credit required under VI.A.4., above, if the
credit meets the state chemistry or physics or district biology academic standards or a
combination of these academic standards as approved by the district. A student must
satisfy either all of the chemistry or physics academic standards prior to graduation. An
agriculture science or career and technical education credit may not fulfill the required
biology credit under VI.A 4., above.

C. A career and technical education credit may fulfill a mathematics or arts credit
requirement under VI.A.2. or VI.A.6., above.

VIl.  GRADUATION STANDARDS REQUIREMENTS

A. All students must demonstrate their understanding of the following academic standards on a
nationally normed college entrance exam:

1. School District Standards, Health (K-12);
2. School District Standards, Career and Technical Education (K-12); and
3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and vocational and technical education will be
reviewed on an annual basis.*

* Reviews are required to be conducted on a periodic basis. Therefore, this time period may be changed
to accommodate individual school district needs.

C. All students must satisfactorily complete the following required Graduation Standards in
accordance with the standards developed by the Minnesota Department of Education (MDE):

Minnesota Academic Standards, Language Arts K-12;
Minnesota Academic Standards, Mathematics K-12;
Minnesota Academic Standards, Science K-12;

Minnesota Academic Standards, Social Studies K-12; and
Minnesota Academic Standards, Physical Education K-12.

ok wbd =
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D. State standards in the Arts K-12 are available, or school districts may choose to develop their own
standards.

E. The academic standards for language arts, mathematics, and science apply to all students except
the very few students with extreme cognitive or physical impairments for whom an IEP team has
determined that the required academic standards are inappropriate. An IEP team that makes this
determination must establish alternative standards.

VIll. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minn. Stat. § 120B.07, upon
meeting the following conditions:

A. All course or standards and credit requirements must be met;

B. The principal or designee shall conduct an interview with the student and parent or guardian,
familiarize the parties with opportunities available in post-secondary education, and arrive at a timely
decision; and

C. The principal’s decision shall be in writing and may be subject to review by the superintendent and
school board.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)

Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.023 (Benchmarks)

Minn. Stat. § 120B.024 (Graduation Requirements; Course Credits)

Minn. Stat. § 120B.07 (Early Graduation)

Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to Postsecondary Education and Employment; Involuntary
Career Tracking Prohibited)

Minn. Stat. § 120B.128 (Educational Planning and Assessment System (EPAS) Program)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2,
§22)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

20 U.S.C. § 6301, et seq. (No Child Left Behind Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP
Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
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Adopted: MSBA/MASA Model Policy 618
Orig. 1998
Revised: Rev. 2014

618 ASSESSMENT OF STUDENT ACHIEVEMENT

[Note: With the repeal of the Profile of Learning, school districts no longer are required to assess
student achievement in accordance with Section V. of this policy. School districts which retain
any portion of the Profile of Learning graduation requirements, however, may choose to retain all
or a portion of Section V. of this policy and may implement and manage the Profile of Learning
content standards in whatever manner they deem appropriate.]

L PURPOSE

The purpose of this policy is to institute a process for the establishment and revision of assessments to be
used to determine how well students have achieved the Graduation Standards.

Il GENERAL STATEMENT OF POLICY

The school district has established a procedure by which students shall complete the Graduation
Standards. This procedure includes the adoption of performance assessment methods to be used in
measuring student performance. The school district strives to continually enhance student achievement of
the Graduation Standards.

M. DEFINITIONS

A. “Above-grade level” test items contain subject area content that is above the grade level of the
student taking the assessment and is considered aligned with state academic standards to the extent it is
aligned with content represented in state academic standards above the grade level of the student taking
the assessment. Notwithstanding the student’s grade level, administering above-grade level test items to a
student does not violate the requirement that state assessments must be aligned with state standards.

B. “Academic standard” means a summary description of student learning in a required content area
or elective content area.

C. “Below-grade level” test items contain subject area content that is below the grade level of the
student taking the test and is considered aligned with state academic standards to the extent it is aligned
with content represented in state academic standards below the student’s current grade level.
Notwithstanding the student’s grade level, administering below-grade level test items to a student does not
violate the requirement that state assessments must be aligned with state standards.

D. “‘Benchmark” means the specific knowledge or skill that a student must master to complete part of
an academic standard by the end of the grade level or grade band.

E. “Career and college ready,” for purposes of statewide accountability, means a high school
graduate has the knowledge, skills, and competencies to successfully pursue a career pathway, including
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postsecondary credit leading to a degree, diploma, certificate, or industry-recognized credential and
employment. Students who are career and college ready are able to successfully complete credit-bearing
coursework at a two- or four-year college or university or other credit-bearing postsecondary program
without need for remediation.

F. “‘Computer-adaptive assessments” means fully adaptive assessments.

G. “Cultural competence,” for purposes of statewide accountability, means the ability and will to
interact effectively with people of different cultures, native languages, and socioeconomic backgrounds.

H. “Elective standards” means a locally adopted expectation for student learning in career and
technical education and world languages.

o |.  “Fully adaptive assessments” include on-grade level test items and items that may be above or
below a student’s grade level. [Note: Fully adaptive mathematics and reading assessments must be
used for grades 3 through 7 beginning in the 2015-2016 school year and later.]

K- J. “On-grade level” test items contain subject area content that is aligned to state academic standards
for the grade level of the student taking the assessment.

N- K. “Required standard” means a statewide adopted expectation for student learning in the content
areas of language arts, mathematics, science, social studies, physical education, and the arts, or a locally
adopted expectation for student learning in health or the arts.

O- L. “Rubric” means the criteria set by the Commissioner of the Minnesota Department of Education
(MDE) that must be used by a district to score student work that meets the specifications of a content
standard.
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Iv. ESTABLISHMENT OF CRITERIA FOR ASSESSMENT

B- A. The superintendent shall ensure that students and parents or guardians are provided with notice of
the process by which program Graduation Standards will be assessed.

G- B. Staff members will be expected to utilize staff development opportunities to the extent necessary to
ensure effective implementation and continued improvement of the implementation of the Profile-of
Learning-Graduation Standards at all levels and/or transition to assessments under the Minnesota
Academic Standards. [Note: School districts that have eliminated the Profile of Learning content
standards as part of their curriculum should delete the reference to the Profile of Learning.]
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M V. STANDARDS FOR MINNESOTA ACADEMIC STANDARDS PERFORMANCE ASSESSMENTS

A. Benchmarks

The school district will offer and students must achieve all benchmarks for an academic standard to
satisfactorily complete that state standard. These benchmarks will be used by the school district and its
staff in developing tests to measure student academic knowledge and skills.

[School districts are required to formally establish a periodic review cycle for academic standards
and related benchmarks in health, world languages, and career and technical education.]

B. Statewide Academic Standards Testing

1. The school district will utilize statewide assessments developed from and aligned with the
state’s required academic standards as these tests become available to evaluate student progress
toward career and college readiness in the context of the state’s academic standards.

2. The school district will administer annually, in accordance with the process determined by
MDE, the state-constructed tests to all students in grades 3 through 8 and at the high school level
as follows:

a. annual reading and mathematics assessments in grades 3 through 7;

b. state-developed grade 8 and high school reading and mathematics tests aligned
with state academic standards; and

C. annual science assessments in one grade in the grades 3 through 5 span, the
grades 6 through 8 span, and a life science assessment in the grades 9 through 12 span (a
passing score on high school science assessments is not a condition of receiving a
diploma).
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3. The school district will develop and administer locally constructed tests in social studies,
health and physical education, and the arts to determine if a student has met the required
academic standards in these areas.

4. The school district may use a student’s performance on a statewide assessment as one of
the multiple criteria to determine grade promotion or retention. The school district also may use a
high school student’s performance on a statewide assessment as a percentage of the student’s
final grade in a course, or place a student’s assessment score on the student’s transcript.

5. For students in grade 8 in the 2012-2013 school year and later, the school district must
record on the high school transcript a student’s progress toward career and college readiness. For
other students, this record of progress must be made as soon as practicable. In addition, the
school district may include a notation of high achievement on the high school diplomas of those
graduating seniors who, according to established school board criteria, demonstrate exemplary
academic achievement during high school.

C. Rigorous Course of Study Waiver

1. Upon receiving a student’s application signed by the student’s parent or guardian, the
school district must declare that a student meets or exceeds a specific academic standard required
for graduation if the school board determines that the student:

a. is participating in a course of study, including an advanced placement or
international baccalaureate course or program; a learning opportunity outside the
curriculum of the school district; or an approved preparatory program for employment or
postsecondary education that is equally or more rigorous than the corresponding state or
local academic standard required by the school district;

b. would be precluded from participating in the rigorous course of study, learning
opportunity, or preparatory employment or postsecondary education program if the student
were required to achieve the academic standard to be waived; and

C. satisfactorily completes the requirements for the rigorous course of study, learning
opportunity, or preparatory employment or postsecondary education program.

2. The school board also may formally determine other circumstances in which to declare that
a student meets or exceeds a specific academic standard that the site requires for graduation
under this section.

3. A student who satisfactorily completes a post-secondary enroliment options course or
program or an advanced placement or international baccalaureate course or program is not
required to complete other requirements of the academic standards corresponding to that specific

rigorous course of study.

MH: VI. CAREER EXPLORATION ASSESSMENT
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A. Commencing with the 2014-2015 school year, student assessments, in alignment with state
academic standards, shall include career and college readiness benchmarks. Mathematics and reading,
and-writing assessments for students in grades 8 and 10 must be predictive of a nationally normed
assessment for career and college readiness. This nationally recognized assessment must be a college
entrance exam and given to students in grade 11. This series of assessments must include a college
placement diagnostic exam and contain career exploration elements. When administering formative or
summative assessments used to measure the academic progress, including the oral academic
development, of English learners and inform their instruction, schools must ensure that the assessments
are accessible to the students and students have the modifications and supports they need to sufficiently
understand the assessments.

B. On an annual basis, the school district must use the career exploration elements in these
assessments, beginning no later than grade 9, to help students and their families explore and plan for
postsecondary education or careers based on the students’ interests, aptitudes, and aspirations. The
school district must use timely regional labor market information and partnerships, among other resources,
to help students and their families successfully develop, pursue, review, and revise an individualized plan
for postsecondary education or a career. This process must help increase students’ engagement in and
connection to school, improve students’ knowledge and skills, and deepen students’ understanding of
career pathways as a sequence of academic and career courses that lead to an industry-recognized
credential, an associate’s degree, or a bachelor’s degree and are available to all students, whatever their
interests and career goals.

C. Students in grade 10 or 11 not yet academically ready for a career or college based on their growth
in academic achievement between grades 8 and 10 must take the college placement diagnostic exam
before taking the college entrance exam under Section VII.D. Students, their families, the school, and the
district can then use the results of the college placement diagnostic exam for targeted instruction,
intervention, or remediation and improve students’ knowledge and skills in core subjects sufficient for a
student to graduate and have a reasonable chance to succeed in a career or college without remediation.

D. All students, except those eligible for alternative assessments, must be given the college entrance
part of these assessments in grade 11. A student under this paragraph who demonstrates attainment of
required state academic standards on these assessments, which include career and college readiness
benchmarks, is academically ready for a career or college and is encouraged to participate in courses
awarding college credit to high school students. Such courses and programs may include sequential
courses of study within broad career areas and technical skill assessments that extend beyond course
grades.

E. As appropriate, students through grade 12 must continue to participate in targeted instruction,
intervention, or remediation and be encouraged to participate in courses awarding college credit to high
school students.

F. In developing, supporting, and improving students’ academic readiness for a career or college, the
school district must have a continuum of empirically derived, clearly defined benchmarks focused on
students’ attainment of knowledge and skills so that students, their parents, and teachers know how well
students must perform to have a reasonable chance to succeed in a career or college without need for
postsecondary remediation.
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Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP
Students)

MSBA/MASA Model Policy 616 (School District System Accountability)

K I R R L I B R R R R R R R R R O R R R O O O

Adopted: MSBA/MASA Model Policy 619
Orig. 1998
Revised: Rev. 2014

#619 STAFF DEVELOPMENT FOR STANDARDS

. PURPOSE

The purpose of this policy is to establish opportunities for staff development which advance the staff’'s
ability to work effectively with the Graduation Assessment Requirements and with students as they
progress to achievement of those Graduation Assessment Requirements and meet the requirements of
the No-Child-Leff Behind-Act—Every Child Succeeds Act.

Il. GENERAL STATEMENT OF POLICY

The school district is committed to developing staff policies and processes for continuous improvement of
curriculum, instruction, and assessment to ensure effective implementation of the Graduation Assessment
Requirements and the Ne-Child-Left Behind-Act Every Child Succeeds Act at all levels.

M. STANDARDS FOR STAFF DEVELOPMENT

A. The Advisory Committee for Comprehensive Continuous Improvement of Student Achievement

(Committee) shall address the needs of all staff in prioritizing staff development which will ensure effective
implementation of the Graduation Assessment Requirements and the No-Child-Left Behind-Aet Every
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Child Succeeds Act at all levels. The Committee will advise the school board on the planning of staff
development opportunities.

B. The school district shall place a high priority on staff development including activities, programs,
and other efforts to implement the Graduation Assessment Requirements effectively and to upgrade that
implementation continuously.

C. Staff development plans for the school district shall address identified needs for Graduation
Assessment Requirements implementation throughout all levels of the school district programs.

D. In service, staff meeting, and district and building level staff development plans and programs shall
focus on improving implementation of the Graduation Assessment Requirements at all levels for all
students, including those with special needs.

Iv. TRAINING AND PROFESSIONAL DEVELOPMENT

A. Paraprofessionals. The school district will provide each paraprofessional who assists a licensed
teacher in providing student instruction with initial training. Such training will include training in emergency
procedures, confidentiality, vulnerability, reporting obligations, discipline, policies, roles and
responsibilities, and building orientation. Training will be provided within the first 60 days a
paraprofessional begins supervising or working with students.

B. Teachers/Administrators

1. The school district will provide high quality and ongoing professional development activities
as required by state and federal laws.

2. The school district will assign an administrator to serve as a highly objective uniform state
standard of evaluation (HOUSSE) reviewer. The administrator shall meet with teachers and,
where appropriate, certify the teacher’s application for highly qualified status.

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.363 (Credential for Education Paraprofessionals)

Minn. Stat. § 122A.16 (Qualified Teacher Defined)

Minn. Stat. § 122A.60 (Staff Development Program)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2,
§22)

Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English Language Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
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MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 616 (School District System Accountability)

KR I I R I O R R O B I O R O

Adopted: MSBA/MASA Model Policy 707
Orig. 1995
Revised: Rev. 2012

707 TRANSPORTATION OF PUBLIC SCHOOL STUDENTS
[Note: The obligations stated in this policy are largely governed by statute. Statutory references
are included throughout the policy. A school district may choose to add obligations to the model

policy.]
. PURPOSE

The purpose of this policy is to provide for the transportation of students consistent with the requirements
of law.

Il GENERAL STATEMENT OF POLICY

A The policy of the school district is to provide for the transportation of students in a manner which
will protect their health, welfare, and safety.

B. The school district recognizes that transportation is an essential part of the school district services
to students and parents but further recognizes that transportation by school bus is a privilege and not a
right for an eligible student.

. DEFINITIONS

A. “Child with a disability” includes every child identified under federal and state special education law
as deaf or hard of hearing, blind or visually impaired, deafblind, or having a speech or language
impairment, a physical impairment, other health disability, developmental cognitive disability, an emotional
or behavioral disorder, specific learning disability, autism spectrum disorder, traumatic brain injury, or
severe multiple impairments, and who needs special education and related services, as determined by the
rules of the Commissioner of Education. A licensed physician, an advanced practice nurse, or a licensed
psychologist is qualified to make a diagnosis and determination of attention deficit disorder or attention
deficit hyperactivity disorder for purposes of identifying a child with a disability. In addition, every child
under age three, and at the school district’s discretion from age three to seven, who needs special
instruction and services, as determined by the rules of the Commissioner, because the child has a
substantial delay or has an identifiable physical or mental condition known to hinder normal development
is a child with a disability. A child with a short-term or temporary physical or emotional iliness or disability,
as determined by the rules of the Commissioner, is not a child with a disability. (Minn. Stat. § 125A.02)

B. “‘Home” is the legal residence of the child. In the discretion of the school district, “home” also may
be defined as a licensed day care facility, school day care facility, a respite care facility, the residence of a
relative, or the residence of a person chosen by the student’s parent or guardian as the home of a student
for part or all of the day, if requested by the student’s parent or guardian, or an afterschool program for
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children operated by a political subdivision of the state, if the facility, residence, or program is within the
attendance area of the school the student attends. Unless otherwise specifically provided by law, a
homeless student is a resident of the school district if enrolled in the school district. (Minn. Stat. §
123B.92, Subd. 1(b)(1); Minn. Stat. § 127A.47, Subd. 2)

C. ‘Homeless student” means a student, including a migratory student, who lacks a fixed, regular, and
adequate nighttime residence and includes: students who are sharing the housing of other persons due to
loss of housing, economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or
camping grounds due to the lack of alternative adequate accommodations; are living in emergency or
transitional shelters; are abandoned in hospitals; are awaiting foster care placement; have a primary
nighttime residence that is a public or private place not designed for or ordinarily used as a regular
sleeping accommodation for human beings; are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings, and migratory children who qualify as
homeless because they are living in any of the preceding listed circumstances. (42 U.S.C. § 11434a)

D. “Nonpublic school” means any school, church, or religious organization, or home school wherein a
resident of Minnesota may legally fulfill the compulsory instruction requirements of Minn. Stat. §120A.22,
which is located within the state, and which meets the requirements of Title VI of the Civil Rights Act of
1964 (42 U.S.C. § 2000d, et seq.). (Minn. Stat. §123B.41, Subd. 9)

E. “‘Nonresident student” is a student who attends school in the school district and resides in another
district, defined as the “nonresident district.” In those instances when the divorced or legally separated
parents or parents residing separately share joint physical custody of a student and the parents reside in
different school districts, the student shall be a resident of the school district designated by the student’s
parents. When parental rights have been terminated by court order, the legal residence of a student
placed in a residential or foster facility for care and treatment is the district in which the student resides.
(Minn. Stat. § 123B.88, Subd. 6; Minn. Stat. § 125A.51; Minn. Stat. § 127A.47, Subd. 3)

F. “Pupil support services” are health, counseling, and guidance services provided by the public
school in the same district where the nonpublic school is located. (Minn. Stat. § 123B.41, Subd. 4)

G. “School of origin,” for purposes of determining the residence of a homeless student, is the school
that the student attended when permanently housed or the school in which the student was last enrolled.
(42 U.S.C. § 11432(9)(3)(G))

H. “Shared time basis” is a program where students attend public school for part of the regular school
day and who otherwise fulfill the requirements of Minn. Stat. § 120A.22 by attendance at a nonpublic
school. (Minn. Stat. § 126C.01, Subd. 8)

l. “Student” means any student or child attending or required to attend any school as provided in
Minnesota law and who is a resident or child of a resident of Minnesota. (Minn. Stat. § 123B.41, Subd. 11)

Iv. ELIGIBILITY

A. Upon the request of a parent or guardian, the school district shall provide transportation to and
from school, at the expense of the school district, for all resident students who reside two miles or more
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from the school, except for those students whose transportation privileges have been revoked or have
been voluntarily surrendered by the student’s parent or guardian. (Minn. Stat. § 123B.88, Subd. 1)

B. The school district may, in its discretion, also provide transportation to any student to and from
school, at the expense of the school district, for any other purpose deemed appropriate by the school
board.

With this in mind, all secondary (grades 7-12) students who live one mile or more, but less than two miles,
from school and students in grades K-6 who live less than one mile from school are eligible for
transportation services due to a lack of sidewalks. and the presence of a state highway crossing and a
railroad crossing.

[Note: In this section, school districts may wish to outline those discretionary areas where they
intend to provide transportation. For example, some school districts may provide that
transportation shall be provided for all resident elementary students who reside one mile or more
from the school.]

C. In the discretion of the school district, transportation along regular school bus routes may also be
provided, where space is available, to any person where such use of a bus does not interfere with the
transportation of students. The cost of providing such transportation must be paid by those individuals
using these services or some third-party payor. Bus transportation also may be provided along school bus
routes when space is available for participants in early childhood family education programs and school
readiness programs if these services do not result in an increase in the school district’s expenditures for
transportation. (Minn. Stat. § 123B.88, Subd. 10, 11, 12, and 13)

D. For purposes of stabilizing enrollment and reducing mobility, the school district may, in its
discretion, establish a full-service school zone and may provide transportation for students attending a
school in that full-service school zone. A full-service school zone may be established for a school that is
located in an area with higher than average crime or other social and economic challenges and that
provides education, health or human services, or other parental support in collaboration with a city, county,
state, or nonprofit agency.

E. Rural bus pickups may be clustered. Buses will travel on maintained state, county and township
roads only. Buses will not go down dead end roads without a bus turnaround at or after the student pick-up
point and/or dead end roads of less than 3/10 of a mile.

V. TRANSPORTATION OF NONRESIDENT STUDENTS

A. If requested by the parent of a nonresident student, the school district shall provide transportation
to a nonresident student within its borders at the same level of service that is provided to resident
students. (Minn. Stat. § 124D.04, Subd. 7; Minn. Stat. § 123B.92, Subd. 3)

B. If the school district decides to transport a nonresident student within the student’s resident district,

the school district will notify the student’s resident district of its decision, in writing, prior to providing
transportation. (Minn. Stat. § 123B.88, Subd. 6)
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C. When divorced or legally separated parents or parents residing separately reside in different school
districts and share physical custody of a student, the parents shall be responsible for the transportation of
the student to the border of the school district during those times when the student is residing with the
parent in the nonresident school district. (Minn. Stat. § 127A.47, Subd. 3(b))

D. The school district may provide transportation to allow a student who attends a high-need English
language learner program and who resides within the transportation attendance area of the program to
continue in the program until the student completes the highest grade level offered by the program. (Minn.
Stat. § 123B.92, Subd. 3(b))

VL. TRANSPORTATION OF RESIDENT STUDENTS TO NON DISTRICT SCHOOLS

A. In general, the school district shall not provide transportation between a resident student’'s home
and the border of a nonresident district where the student attends school under the Enrollment Options
Program. A parent may be reimbursed by the nonresident district for the costs of transportation from the
pupil’s residence to the border of the nonresident district if the student is from a family whose income is at
or below the poverty level, as determined by the federal government. The reimbursement may not exceed
the pupil’s actual cost of transportation or 15 cents per mile traveled, whichever is less. Reimbursement
may not be paid for more than 250 miles per week. (Minn. Stat. § 124D.03, Subd. 8)

B. Resident students shall be eligible for transportation to and from a nonresident school district at the
expense of the school district, if in the discretion of the school district, inadequate room, distance to
school, unfavorable road conditions, or other facts or conditions make attendance in the resident student’s
own district unreasonably difficult or impracticable. The school district, in its discretion, may also provide
for transportation of resident students to schools in other districts for grades and departments not
maintained in the district, including high school, for the whole or a part of the year or for resident students
who attend school in a building rented or leased by the school district in an adjacent district. (Minn. Stat. §
123B.88, Subds. 1 and 4)

C. In general, the school district is not responsible for transportation for any resident student attending
school in an adjoining state under a reciprocity agreement but may provide such transportation services at
its discretion. (Minn. Stat. § 124D.041)

VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ STUDENTS WITH
TEMPORARY DISABILITIES

A. Upon a request of a parent or guardian, a resident student with a disability who is not yet enrolled
in kindergarten, who requires special education services in a location other than the student’s home, shall
be provided transportation to and from the student’s home at the expense of the school district and shall
not be subject to any distance requirement. (Minn. Stat. § 123B.88, Subd. 1)

B. Resident students with a disability whose handicapped conditions are such that the student cannot
be safely transported on the regular school bus and/or school bus route and/or when the student is
transported on a special route for the purpose of attending an approved special education program shall
be entitled to special transportation at the expense of the school district or the day training and habilitation
program attended by the student. The school district shall determine the type of vehicle used to transport
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students with a disability on the basis of the handicapping condition and applicable laws. This provision
shall not be applicable to parents who transport their own child under a contract with the school district.
(Minn. Stat. § 123B.88, Subd. 19; Minn. Rules Part 7470.1600)

C. Resident students with a disability who are boarded and lodged at Minnesota state academies for
educational purposes, but who also are enrolled in a public school within the school district, shall be
provided transportation, by the school district to and from said board and lodging facilities, at the expense
of the school district. (Minn. Stat. § 125A.65)

D. If a resident student with a disability attends a public school located in a contiguous school district
and the school district of attendance does not provide special instruction and services, the school district
shall provide necessary transportation for the student between the school district boundary and the
educational facility where special instruction and services are provided within the school district. The
school district may provide necessary transportation of the student between its boundary and the school
attended in the contiguous district, but shall not pay the cost of transportation provided outside the school
district boundary. (Minn. Stat. § 125A.12)

E. When a student with a disability or a student with a short-term or temporary disability is temporarily
placed for care and treatment in a day program located in another school district and the student continues
to live within the school district during the care and treatment, the school district shall provide the
transportation, at the expense of the school district, to that student. The school district may establish
reasonable restrictions on transportation, except if a Minnesota court or agency orders the child placed at
a day care and treatment program and the school district receives a copy of the order, then the school
district must provide transportation to and from the program unless the court or agency orders otherwise.
Transportation shall only be provided by the school district during regular operating hours of the school
district. (Minn. Stat. § 125A.15(b); Minn. Stat. § 125A.51(d))

F. When a nonresident student with a disability or a student with a short-term or temporary disability is
temporarily placed in a residential program within the school district, including correctional facilities
operated on a fee-for-service basis and state institutions, for care and treatment, the school district shall
provide the necessary transportation at the expense of the school district. Where a joint powers entity
enters into a contract with a privately owned and operated residential facility for the provision of education
programs for special education students, the joint powers entity shall provide the necessary transportation.
(Minn. Stat. § 125A.15(c) and (d); Minn. Stat. § 125A.51(e))

G. Each driver and aide assigned to a vehicle transporting students with a disability will be provided
with appropriate training for the students in their care, will assist students with their safe ingress and
egress from the bus, will ensure the proper use of protective safety devices, and will be provided with
access to emergency health care information as required by law. (Minn. Rules Part 7470.1700)

H. Any parent of a student with a disability who believes that the transportation services provided for
that child are not in compliance with the applicable law may utilize the alternative dispute resolution and

due process procedures provided for in Minn. Stat. Ch. 125A. (Minn. Rules Part 7470.1600, Subd. 2)

VIl. HOMELESS STUDENTS
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A. Homeless students shall be provided with transportation services comparable to other students in
the school district. (42 U.S.C. § 11432(e)(3)(C)(i)(ll)(cc) and (g)(4)(A))

B. Upon request by the student’s parent, guardian, or homeless education liaison, the school district
shall provide transportation for a homeless student as follows:

1. A resident student who becomes homeless and is residing in a public or private shelter
location or has other non-shelter living arrangements within the school district shall be provided
transportation to and from the student’s school of origin and the shelter or other non-shelter
location if the shelter or non-shelter location is two or more miles from the school of origin and the
student’s transportation privileges have not been revoked. (42 U.S.C. § 11432(g)(1)(J)(iii)(1))

2. A resident student who becomes homeless and is residing in a public or private shelter
location or has other non-shelter living arrangements outside of the school district shall be provided
transportation to and from the student’s school of origin and the shelter or other non-shelter
location if the shelter or non-shelter location is two or more miles from the school of origin and the
student’s transportation privileges have not been revoked, unless the school district and the school
district in which the student is temporarily placed agree that the school district in which the student
is temporarily placed shall provide transportation. (Minn. Stat. § 125A.51(f); 42 U.S.C. §

11432(g)(1)(J)(iii)(11))

3. If a nonresident student is homeless and is residing in a public or private homeless shelter
or has other non-shelter living arrangements within the school district, the school district may
provide transportation services between the shelter or non-shelter location and the student’s school
of origin outside of the school district upon agreement with the school district in which the school of
origin is located. (Minn. Stat. § 125A.51(f))

4. A homeless nonresident student enrolled under Minn. Stat. § 124D.08, Subd. 2a, must be
provided transportation from the student’s district of residence to and from the school of enroliment.
(Minn. Stat. § 123B.92, Subd. 3(c)).

IX. AVAILABILITY OF SERVICES

Transportation shall be provided on all regularly scheduled school days or make-up days. Transportation
will not be provided during the summer school break. Transportation may be provided for summer
instructional programs for students with a disability or in conjunction with a learning year program.
Transportation between home and school may also be provided, in the discretion of the school district, on
staff development days. (Minn. Stat. § 123B.88, Subd. 21)

X. MANNER OF TRANSPORTATION

The scheduling of routes, establishment of the location of bus stops, manner and method of transportation,
control and discipline of school children, the determination of fees, and any other matter relating thereto
shall be within the sole discretion, control and management of the school board. The school district may,
in its discretion, provide room and board, in lieu of transportation, to a student who may be more
economically and conveniently provided for by that means. (Minn. Stat. § 123B.88, Subd. 1)
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XI. RESTRICTIONS

Transportation by the school district is a privilege and not a right for an eligible student. A student’s
eligibility to ride a school bus may be revoked for a violation of school bus safety or conduct policies, or
violation of any other law governing student conduct on a school bus pursuant to the school district’s
discipline policy. Revocation of a student’s bus riding privilege is not an exclusion, expulsion, or
suspension under the Pupil Fair Dismissal Act. Revocation procedures for a student who is an individual
with a disability under 20 U.S.C. § 1415 (Individuals with Disabilities Act), 29 U.S.C. § 794 (the
Rehabilitation Act), and 42 U.S.C. § 12132, (Americans with Disabilities Act) are governed by these
provisions. (Minn. Stat. § 121A.59)

Xll. FEES

A. In its discretion, the school district may charge fees for transportation of students to and from
extracurricular activities conducted at locations other than school, where attendance is optional. (Minn.
Stat. § 123B.36, Subd. 1(10))

B. The school district may charge fees for transportation of students to and from school when
authorized by law. If the school district charges fees for transportation of students to and from school,
guidelines shall be established for that transportation to ensure that no student is denied transportation
solely because of inability to pay. The school district also may waive fees for transportation if the student’s
parent is serving in, or within the past year has served in, active military service as defined in Minn. Stat. §
190.05. (Minn. Stat. § 123B.36, Subds. 1(11) and 6)

C. The school district may charge reasonable fees for transportation of students to and from
post-secondary institutions for students enrolled under the post-secondary enroliment options program.
Families who qualify for mileage reimbursement may use their state mileage reimbursement to pay this
fee. (Minn. Stat. § 123B.36, Subd. 1(13))

D. Where, in its discretion, the school district provides transportation to and from an instructional
community-based employment station that is part of an approved occupational experience vocational
program, the school district may require the payment of reasonable fees for transportation from students
who receive remuneration for their participation in these programs. (Minn. Stat. § 123B.36, Subd. 3)

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.59 (Bus Transportation is a Privilege Not a Right)

Minn. Stat. § 123B.36 (Authorized Fees)

Minn. Stat. § 123B.41 (Educational Aids for Nonpublic School Children; Definitions)
Minn. Stat. § 123B.44 (Provision of Pupil Support Services)

Minn. Stat. § 123B.88 (Independent School Districts, Transportation)

Minn. Stat. § 123B.92 (Transportation Aid Entitlement)

Minn. Stat. § 124D.03 (Enroliment Options Program)

Minn. Stat. § 124D.04 (Enroliment Options Programs in Border States)

Minn. Stat. § 124D.041 (Reciprocity with Adjoining States)

Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in Nonresident District)
Minn. Stat. Ch. 125A (Children With a Disability)
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Minn. Stat. § 125A.02 (Children With a Disability, Defined)

Minn. Stat. § 125A.12 (Attendance in Another District)

Minn. Stat. § 125A.15 (Placement in Another District; Responsibility)

Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; Education and Transportation)
Minn. Stat. § 125A.515 (Placement of Students; Approval of Education Program)

Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and Blind)

Minn. Stat. § 126C.01 (General Education Revenue - Definitions)

Minn. Stat. § 127A.47 (Payments to Resident and Nonresident Districts)

Minn. Stat. § 190.05 (Definitions)

Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)

Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disabilities)

20 U.S.C. § 1415 (Individuals with Disabilities Education Improvement Act of 2004)

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)

42 U.S.C. § 2000d (Prohibition Against Exclusion from Participation in, Denial of Benefits of, and Discrimination under Federally
Assisted Programs on Ground of Race, Color, or National Origin)

42 U.S.C. § 11431, et seq. (McKinney-Vento Homeless Assistance Act of 2001)

42 U.S.C. § 12132, et seq. (Americans With Disabilities Act)

Cross References: MSBA/MASA Model Policy 708 (Transportation of Nonpublic School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Model Policy 710 (Extracurricular Transportation)

MSBA Service Manual, Chapter 2, Transportation
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Adopted: MSBA/MASA Model Policy 708
Orig. 1995
Revised: Rev. 2008

#708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS

[Note: The obligations stated in this policy are largely governed by statute. Statutory references
are included throughout the policy. A school district may choose to add obligations to the model

policy.]
I PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and to provide
equality of treatment in transporting such students pursuant to law.

Il GENERAL STATEMENT OF POLICY

The policy of the school district is to recognize the rights of nonpublic school students and to provide equal
transportation to those students as required by law.

lil. ELIGIBILITY
A. The school district shall provide equal transportation within the school district for all students to any

school when transportation is deemed necessary by the school district because of distance or traffic
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conditions in like manner and form as provided in Minn. Stat. §§ 123B.88 and § 123B.92 when applicable.
(Minn. Stat. § 123B.86, Subd. 1)

B. Upon the request of a parent or guardian, the school district shall provide school bus transportation
to the school district boundary for students residing in the school district at least the same distance from a
nonpublic school actually attended in another school district as public school students are transported in
the transporting school district. Such transportation shall be provided whether there is or is not another
nonpublic school within the transporting school district, if the transportation is to schools maintaining
grades or departments not maintained in the school district or if the attendance of such students at school
can more safely, economically, or conveniently be provided for by such means. Mirr—Stat—§123B-88;
Subd—4 Minn. Stat. § 123B.86, Subd. 2(a))

C. The school district may provide school bus transportation to a nonpublic school in another school
district for students residing in the school district and attending that school, whether there is or is not
another nonpublic school within the transporting school district, if the transportation is to schools
maintaining grades or departments not maintained in the school district or if the attendance of such
students at school can more safely, economically, or conveniently be provided for by such means. If the
school district transports students to a nonpublic school located in another school district, the nonpublic
school shall pay the cost of such transportation provided outside the school district boundaries. (Minn.
Stat. § 123B.86, Subd. 2(b))

D. The school district shall provide the necessary transportation within school district boundaries
between the nonpublic school and a public school or neutral site for nonpublic school students who are
provided pupil support services if the school district elects to provide pupil support services at a site other
than a nonpublic school. (Minn. Stat. § 123B.44, Subd. 1)

E. When transportation is provided, the scheduling of routes, manner and method of transportation,
control and discipline of students, and any other matter relating thereto shall be within the sole discretion,
control, and management of the school district. (Minn. Stat. § 123B.86, Subd. 3; Minn. Stat. § 123B.91,
Subd. 1a)

F. Additional transportation to and from a nonpublic school may be provided at the expense of the
school district where such services are provided in the discretion of the school district.

Iv. SPECIAL EDUCATION/DISABLED STUDENTS

A. If a resident student with a disability attends a nonpublic school located within the school district,
the school district shall provide necessary transportation for the student within the school district between
the nonpublic school and the educational facility where special instruction and services are provided on a
shared-time basis. If a resident student with a disability attends a nonpublic school located in another
school district and if no agreement exists for the provision of special instruction and services on a shared
time basis to that student by the school district of attendance and where the special instruction and
services are provided within the school district, the school district shall provide necessary transportation
for that student between the school district boundary and the educational facility. The school district may
provide necessary transportation for that student between its boundary and the nonpublic school attended,
but the nonpublic school shall pay the cost of transportation provided outside the school district. School
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districts may make agreements for who provides transportation. Parties serving students on a shared time
basis have access to a due process hearing system as provided by law. (Minn. Stat. § 125A.18)

B. Disabled students whose handicapped conditions are such that the student cannot be safely
transported on the regular school bus and/or school bus route and/or when the student is transported on a
special route for the purpose of attending an approved special education program shall be entitled to
special transportation at the expense of the school district or the day training and habilitation program
attended by the student. The school district shall determine the type of vehicle used to transport disabled
students on the basis of the handicapping condition and applicable laws. This section shall not be
applicable to parents who transport their own child under a contract with the school district. (Minn. Stat. §
123B.88, Subd. 19; Minn. Rules Part 7470.1600, Subd. 1)

C. Each driver and aide assigned to a vehicle transporting students with a disability will be provided
with appropriate training for the students in their care, will assist students with their safe ingress and
egress from the bus, will ensure the proper use of protective safety devices, and will be provided with
access to emergency health care information as required by law. (Minn. Rules Part 7470.1700)

D. Any parent of a disabled student who believes that the transportation services provided for that
child are not in compliance with the applicable law may utilize the alternative dispute resolution and due
process procedures provided for in Minn. Stat. Ch. 125A. (Minn. Rules Part 7470.1600, Subd. 2)

V. APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model Policy 707]
shall apply to the transportation of nonpublic school students except as specifically provided herein.

Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)

Minn. Stat. § 123B.86 (Equal Treatment)

Minn. Stat. § 123B.88 (Independent School Districts, Transportation)

Minn. Stat. § 123B.91, Subd. 1a (Compliance by Nonpublic and Charter School Students)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)

Minn. Stat. Ch. 125A (Children With a Disability)

Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)

Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)

Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disabilities)

Americans United, Inc. as Protestants and Other Am. United for Separation of Church and State, et al. v. Independent Sch. Dist.
No. 622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970)

Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. App. 1988)

Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8" Cir. 1992)

Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)

Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)

Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)

Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)

Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)

Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA Service Manual, Chapter 2, Transportation
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Adopted: MSBA/MASA Model Policy 701.1
Orig. 1996
Revised: Rev. 2000

#701.1 MODIFICATION OF SCHOOL DISTRICT BUDGET
[Note: The provisions of this policy substantially reflect the requirements of Minnesota Statutes.]
. PURPOSE

The purpose of this policy is to establish procedures for the modification of the school district's adopted
revenue and expenditure budgets.

Il GENERAL STATEMENT OF POLICY

The policy of this school district is to modify its revenue and expenditure budgets in accordance with the
applicable provisions of law.

M. REQUIREMENT

A. The school district’'s adopted expenditure budget shall be considered the school board’s
expenditure authorization for that school year.

B. If revisions or modifications in the adopted expenditure budget are determined to be advisable by
the administration, the superintendent shall recommend the proposed changes to the school board. The
proposed changes shall be accompanied by sufficient and appropriate background information on the
revenue and policy issues involved to allow the school board to make an informed decision. A school
board member may also propose modifications on that board member’s own motion, provided, however,
the school board member is encouraged to review the proposed modifications with the superintendent
prior to their being proposed so that the administration may prepare necessary background materials for
the school board prior to its consideration of those proposed modifications.

C. If sufficient funds are not included in the expenditure budget in a particular fund to allow the
proposed expenditure, funds for this purpose may not be expended from that fund prior to the adoption of
an expenditure budget amendment by the school board to authorize that expenditure for that school year.
An amended expenditure shall not exceed the projected revenues available for that purpose in that fund.

D. The school district’s revenue budget shall be amended from time to time during a fiscal year to
reflect updated or revised revenue estimates. The superintendent shall make recommendations to the
school board for appropriate revisions. If necessary, the school board shall also make necessary revisions
in the expenditure budget if it appears that expenditures would otherwise exceed revenues and fund
balances in a fund.

Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirement)
Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)
MSBA Service Manual, Chapter 7, Education Funding
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Adopted: MSBA/MASA Model Policy 714
Orig. 2011
Revised:

#714 FUND BALANCES

[Note: The provisions of this policy include the provisions of Statement No. 54 of the
Governmental Accounting Standards Board (GASB).]

L. PURPOSE

The purpose of this policy is to create new fund balance classifications to allow for more useful fund
balance reporting and for compliance with the reporting guidelines specified in Statement No. 54 of the
Governmental Accounting Standards Board (GASB).

Il GENERAL STATEMENT OF POLICY

The policy of this school district is to comply with GASB Statement No. 54. To the extent a specific conflict
occurs between this policy and the provisions of GASB Statement No. 54, the GASB Statement shall
prevail.

. DEFINITIONS

A “Assigned” fund balance amounts are comprised of unrestricted funds constrained by the school
district’s intent that they be used for specific purposes, but that do not meet the criteria to be classified as
restricted or committed. In funds other than the general fund, the assigned fund balance represents the
remaining amount that is not restricted or committed. The assigned fund balance category will cover the
portion of a fund balance that reflects the school district’s intended use of those resources. The action to
assign a fund balance may be taken after the end of the fiscal year. An assigned fund balance cannot be a
negative number.

B. “Committed” fund balance amounts are comprised of unrestricted funds used for specific purposes
pursuant to constraints imposed by formal action of the school board and that remain binding unless
removed by the school board by subsequent formal action. The formal action to commit a fund balance
must occur prior to fiscal year end; however, the specific amounts actually committed can be determined
in the subsequent fiscal year. A committed fund balance cannot be a negative number.

C. “‘Enabling legislation” means legislation that authorizes a school district to assess, levy, charge, or
otherwise mandate payment of resources from external providers and includes a legally enforceable

requirement that those resources be used only for the specific purposes listed in the legislation.

D. “Fund balance” means the arithmetic difference between the assets and liabilities reported in a
school district fund.
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E. “Nonspendable” fund balance amounts are comprised of funds that cannot be spent because they
are either not in spendable form or are legally or contractually required to be maintained intact. They
include items that are inherently unspendable, such as, but not limited to, inventories, prepaid items,
long-term receivables, non-financial assets held for resale, or the permanent principal of endowment
funds.

F. “Restricted” fund balance amounts are comprised of funds that have legally enforceable constraints
placed on their use that either are externally imposed by resource providers or creditors (such as through
debt covenants), grantors, contributors, voters, or laws or regulations of other governments, or are
imposed by law through constitutional provisions or enabling legislation.

G. “Unassigned” fund balance amounts are the residual amounts in the general fund not reported in
any other classification. Unassigned amounts in the general fund are technically available for expenditure
for any purpose. The general fund is the only fund that can report a positive unassigned fund balance.
Other funds would report a negative unassigned fund balance should the total of nonspendable, restricted,
and committed fund balances exceed the total net resources of that fund.

H. “Unrestricted” fund balance is the amount of fund balance left after determining both nonspendable
and restricted net resources. This amount can be determined by adding the committed, assigned, and
unassigned fund balances.

Iv. CLASSIFICATION OF FUND BALANCES

The school district shall classify its fund balances in its various funds in one or more of the following five
classifications: nonspendable, restricted, committed, assigned, and unassigned.

V. MINIMUM FUND BALANCE

The school district will strive to maintain a minimum unassigned general fund balance of not less than 10%

or more than 30% percent of the annual budget.———menths-of operating-expenses:}

[Note: School districts need to select one of the bracketed choices above and fill in the blank. The
other bracketed choice should be deleted. If a minimum fund balance is specified, a stabilization
arrangement such as that specified in Part IX below that sets aside specific stabilization amounts
may not be necessary.]

VI. ORDER OF RESOURCE USE

If resources from more than one fund balance classification could be spent, the school district will strive to
spend resources from fund balance classifications in the following order (first to last): restricted,
committed, assigned, and unassigned.

[Note: The school board determines this order.]

VIl. COMMITTING FUND BALANCE
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A majority vote of the school board is required to commit a fund balance to a specific purpose and
subsequently to remove or change any constraint so adopted by the board.

VIIl. ASSIGNING FUND BALANCE

The school board, by majority vote, may assign fund balances to be used for specific purposes when
appropriate. The board also delegates the power to assign fund balances to the following: the
Superintendent and Budget Finance Committee Members. —fSpecify

committeeauthorized-to-make-these-assignments-J-Assignments so made shall be reported to the
school board on a monthly basis, either separately or as part of ongoing reporting by the assigning party if
other than the school board.

An appropriation of an existing fund balance to eliminate a projected budgetary deficit in the subsequent
year’s budget in an amount no greater than the projected excess of expected expenditures over expected
revenues satisfies the criteria to be classified as an assignment of fund balance.

IX. STABILIZATION ARRANGEMENTS

[Note: If the school board has established any arrangement(s) for emergencies and other
contingencies, the description(s) should be included in this section. The school board needs to
specifically define the circumstances or conditions when these amounts may be used, which must
be unanticipated adverse financial or economic circumstances. These circumstances or
conditions cannot be situations that are expected to or which occur routinely. Stabilization
arrangements should be reported as restricted or committed if they meet the criteria or, otherwise,
should be reported as unassigned. They should not be reported as assigned. If the school board
does not have any such arrangements, this section should be deleted.]

1. REVIEW

The school board will conduct an annual review of the sufficiency of the minimum unassigned general fund
balance level.

[Note: The school board should determine the review period adequate for their school district and
change “an annual” to “a quarterly” or “a monthly” or some other time frame if appropriate.]

Legal References: Statement No. 54 of the Governmental Accounting Standards Board

Cross References: MSBA Service Manual, Chapter 7, Education Funding
kkkhkkkhkkhkhhhhkhhhkhkhkhkhhhhhkhkhkhkhkkkhkkhkhkhkkkkkkkkkkkkkkk*x %% %

23. Consider FIRST reading of MSBA and district Policies for update and revision.

The following policies are being submitted for their FIRST reading: #101 - School District Legal Status;
#101.1 - Name of the School District; #103 - Complaints - Students, Employees, Parents, Other Persons;
#203 - Operation of the School Board - Governing Rules; #203.1 - School Board Procedures; Rules of
Order; #203.2 - Order of the Regular School Board Meeting; #207 - Public Hearings; #209 - School Board
Member Code of Ethics; #211 - Criminal or Civil Action against School District, School Board Member,
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employee or student; #212 - Board Member Development; #213 - School Board Committees; #403 -
Discipline, Suspension & Dismissal of School District Employees; #408 - Subpoena of a School District
Employee; #409 - Employee Publications, Instructional Materials, Inventions, and Creations; #422 -
Policies incorporated by Reference; #423 - Employee-Student Relationships; #504 - Student Dress &
Appearance; #505 - Distribution of Non-school sponsored materials on School Premises by Students &
Employees; #512 - School-sponsored Student Publications and Activities; #517 - Student Recruiting; #523
- Policies incorporated by Reference; #525 - Violence Prevention (Applicable to Students and Staff); #527
- Student Use and Parking of Motor vehicles; Patrols Inspections, and Searches; #604 - Instructional
Curriculum; #605 - Alternative Programs; #609 - Religion; #615 - Testing Accommodations, modifications,
and Exemptions for IEP’s, Section 504 Plans, and LEP Students; #623 - Mandatory Summer School
Instruction; #704 - Development & Maintenance of an Inventory of Fixed Assets & a Fixed Asset
Accounting System; #711 - Video Recording on School Buses; #713 - Student Activity Accounting; #720 -
Vending Machines; #904 - Distribution of Materials on School District Property by Non-School Persons;
#905 - Advertising; #906 - Community Notification of Predatory Offenders. NO ACTION IS REQUIRED
AT THIS TIME.

Braham Area Public Schools
Ind. School Dist. #314
Braham, MN 55006
Adopted: February 21, 1995

#101 LEGAL STATUS OF THE SCHOOL DISTRICT

L PURPOSE

A primary principle of this nation is that the public welfare demands an educated and informed citizenry. The power
to provide for public education is a state function vested in the state legislature and delegated to local school districts.
The purpose of this policy is to clarify the legal status of the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district is a public corporation subject to the control of the legislature, limited
only by constitutional restrictions. The school district has been created for educational purposes.

B. The legislature has authority to prescribe the school district’s powers and privileges, its
boundaries and territorial jurisdictions.

C. The school district has only the powers conferred on it by the legislature; however, the
school board’s authority to govern, manage, and control the school district, to carry out its duties and
responsibilities, and to conduct the business of the school district includes implied powers in addition
to any specific powers granted by the legislature.

I11. RELATIONSHIP TO OTHER ENTITIES

A. The school district is a separate legal entity.
B. The school district is coordinate with and not subordinate to the county(ies) in which it is
situated.
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C.

The school district is not subservient to municipalities within its territory.

Iv. POWERS AND AUTHORITY OF THE SCHOOL DISTRICT

A.

Funds

The school district, through its school board, has authority to raise funds for the operation
and maintenance of its schools and authority to manage and expend such funds, subject to
applicable law.

The school district has wide discretion over the expenditure of funds under its control for
public purposes, subject to the limitations provided by law.

3. School district officials occupy a fiduciary position in the management and expenditure of
funds entrusted to them.

Raising Funds

1. The school district shall, within the limitations specified by law, provide by levy of tax
necessary funds for the conduct of schools, payment of indebtedness, and all proper
expenses.

2. The school district may issue bonds in accordance with the provisions of Minn. Stat.
Ch. 475, or other applicable law.

3. The school district has authority to accept gifts and donations for school purposes, subject to
applicable law.

Property

1. The school district may acquire property for school purposes. It may sell, exchange, or
otherwise dispose of property which is no longer needed for school purposes, subject to
applicable law.

2. The school district shall manage its property in a manner consistent with the educational
functions of the district.

3. The school district may permit the use of its facilities for community purposes which are not
inconsistent with, nor disruptive of; its educational mission.

4. School district officials hold school property as trustees for the use and benefit of students,
taxpayers, and the community.

Contracts
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1. The school district is empowered to enter into contracts in the manner provided by law.

2. The school district has authority to enter into installment purchases and leases with an option
to purchase, pursuant to Minn. Stat. § 465.71 or other applicable law.

3. The school district has authority to make contracts with other governmental agencies and
units for the purchase, lease or other acquisition of equipment, supplies, materials, or other
property, including real property.

4. The school district has authority to enter into employment contracts. As a public employer,
the school district, through its designated representatives, shall meet and negotiate with
public employees in an appropriate bargaining unit and enter into written collective
bargaining agreements with such employees, subject to applicable law.

E. Textbooks, Educational Materials, and Studies

1. The school district, through its school board and administrators, has the authority to
determine what textbooks, educational materials, and studies should be pursued.

2. The school district shall establish and apply the school curriculum.
F. Actions and Suits
The school district has authority to sue and to be sued.

Legal References: Minn. Const. art. 13, § 1

Minn. Stat. Ch. 123B (School Districts, Powers and Duties)

Minn. Stat. Ch. 179A (Public Employment Labor Relations)

Minn. Stat. § 465.035 (Conveyance or Lease of Land)

Minn. Stat. §§ 465.71; 471.345;471.6161; 471.6175; 471.64 (Rights, Powers, Duties of Political Subdivisions)
Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178 N.W.2d 846 (1970)

Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147 N.W.2d 374 (1966)

Village of Blaine v. Independent School District No. 12,272 Minn. 343, 138 N.W.2d 32 (1965)

Huffinan v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950)

State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898)

Cross References: MSBA/MASA Model Policy 201 (Legal Status of School Board)
MSBA/MASA Model Policy 603 (Curriculum Development)

MSBA/MASA Model Policy 604 (Instructional Curriculum)

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials)

MSBA/MASA Model Policy 705 (Investments)

MSBA/MASA Model Policy 706 (Acceptance of Gifts)

MSBA/MASA Model Policy 801 (Equal Access to School Facilities)

MSBA Service Manual, Chapter 3, Employee Negotiations

MSBA Service Manual, Chapter 13, School Law Bulletin “F” (Contract and Bidding Procedures)
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Adopted: MSBA/MASA Model Policy 101.1
Orig. 1998
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Revised: Rev. 1999

101.1 NAME OF THE SCHOOL DISTRICT

. PURPOSE

The purpose of this policy is to clarify the name of the school district.

Il GENERAL STATEMENT OF POLICY

Pursuant to statute, the official name of the school district is Independent School District __314 .
However, the school district is often referred to by other informal names. In order to avoid confusion and
to encourage consistency in school district letterheads, signage, publications and other materials, the
school board intends to establish a uniform name for the school district.

M. UNIFORM NAME

A. The name of the school district shall be Ind. School District 314

B. The name specified above may be used to refer to the school district and may be shown on school
district letterheads, signage, publications and other materials.

C. In official communications and on school district ballots, the school district shall be referred to as
Ind. School District 314, but inadvertent failure to use the correct name shall not invalidate any legal
proceeding or matter or affect the validity of any document.

Legal References: Minn. Stat. § 123A.55 (Classes, Number)
Cross References:
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Adopted: MSBA/MASA Model Policy 103
Orig. 1995
Revised: Rev. 2005

#103 COMPLAINTS — STUDENTS, EMPLOYEES, PARENTS, OTHER PERSONS

L. PURPOSE
The school district takes seriously all concerns or complaints by students, employees, parents or other persons.
If a specific complaint procedure is provided within any other policy of the school district, the specific
procedure shall be followed in reference to such a complaint. If a specific complaint procedure is not provided,
the purpose of this policy is to provide a procedure that may be used.

II. GENERAL STATEMENT OF POLICY
A.  Students, parents, employees or other persons, may report concerns or complaints to the school district.

While written reports are encouraged, a complaint may be made orally. Any employee receiving a
complaint shall advise the principal or immediate supervisor of the receipt of the complaint. The
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supervisor shall make an initial determination as to the seriousness of the complaint and whether the
matter should be referred to the superintendent. A person may file a complaint at any level of the school
district; i.e., principal, superintendent or school board. However, persons are encouraged to file a
complaint at the building level when appropriate.

B. Depending upon the nature and seriousness of the complaint, the supervisor or other administrator
receiving the complaint shall determine the nature and scope of the investigation or follow-up
procedures. If the complaint involves serious allegations, the matter shall promptly be referred to the
superintendent who shall determine whether an internal or external investigation should be conducted. In
either case, the superintendent shall determine the nature and scope of the investigation and designate the
person responsible for the investigation or follow-up relating to the complaint. The designated
investigator shall ascertain details concerning the complaint and respond promptly to the appropriate
administrator concerning the status or outcome of the matter.

C.  The appropriate administrator shall respond in writing to the complaining party concerning the outcome
of the investigation or follow-up, including any appropriate action or corrective measure that was taken.
The superintendent shall be copied on the correspondence and consulted in advance of the written
response when appropriate. The response to the complaining party shall be consistent with the rights of
others pursuant to the applicable provisions of Minn. Stat. Ch. 13 (Minnesota Government Data Practices
Act) or other law.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Cross References:  MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about Persons at School
Board Meetings and Data Privacy Considerations)
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 514 (Bullying Prohibition)
MSBA Service Manual, Chapter 13, School Law Bulletin “I”” (School Records — Privacy — Access to Data)
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Adopted: MSBA/MASA Model Policy 203
Orig. 1995
Revised: Rev. 2009

203 OPERATION OF THE SCHOOL BOARD - GOVERNING RULES

L. PURPOSE

The purpose of this policy is to provide governing rules for the conduct of meetings of the school board.

Il GENERAL STATEMENT OF POLICY

An orderly school board meeting allows school board members to participate in discussion and decision of
school district issues. Rules of order allow school board members the opportunity to review school-related

topics, discuss school business items, and bring matters to conclusion in a timely and consistent manner.

L. RULES OF ORDER
05-16-16 Board Agenda and Addendum For REGULAR School Board Meeting Page 100



Rules of order for school board meetings shall be as follows:

A. Minnesota statutes where specified;

B. Specific rules of order as provided by the school board consistent with Minnesota statutes;
and

C. Robert’s Rules of Order, Revised (latest edition) where not inconsistent with A. and B.,
above.

[Note: The editions of Robert’s Rules of Order differ, so specifying the edition used is
important.]

Legal References: Minn. Stat. Ch. 13D (Open Meeting Law)
Minn. Stat. § 123B.09, Subds. 6, 7, and 10 (School Board Matters)
Minn. Stat. § 123B.14 (Officers)

Cross References:
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Adopted: MSBA/MASA Model Policy 203.1
Orig. 1997
Revised: Rev. 1999

203.1 SCHOOL BOARD PROCEDURES; RULES OF ORDER

L. PURPOSE

The purpose of this policy is to provide specific rules of order to conduct meetings of the school board.
L. GENERAL STATEMENT OF POLICY

To ensure that school board meetings are conducted in an orderly fashion, the school board will follow
rules of order which will allow the school board:

A. To establish guidelines by which the business of the school board can be conducted in a
regular and internally consistent manner;

B. To organize the meetings so all necessary matters can be brought to the school board and
decisions of the school board can be made in an orderly and reasonable manner;

C. To insure that members of the school board have the necessary information to make
decisions on substantive issues and to insure adequate discussion of decisions to be made;
and

D. To insure that meetings and actions of the school board are conducted so as to be

informative to the staff and the public, and to produce a clear record of actions taken and
decisions made.

. RULES OF ORDER
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A. School board members need not rise to gain the recognition of the chair.

B. A motion will be adopted or carried if it receives the affirmative votes of a majority of those
actually voting on the matter. Abstentions are considered to be acquiescence to the vote of
the majority. It should be noted that some motions by statute or Robert’s Rules of Order
require larger numbers of affirmative votes.

C. All motions that require a second shall receive a second prior to opening the issue for
discussion of the school board. If a motion that requires a second does not receive a
second, the chair may declare that the motion fails for lack of a second or may provide the
second. The names of the members making and seconding a motion shall be recorded in
the minutes.

D. The chair shall decide the order in which school board members will be recognized to
address an issue. An attempt should be made to alternate between pro and con positions if
appropriate to the discussion. A member shall only speak to an issue after the member is
recognized by the chair.

E. The chair shall rule on all questions relating to motions and points of order brought before
the school board.

F. A ruling by the chair is subject to appeal to the full school board pursuant to Robert’s Rules
of Order.
G. The school board shall have authority to recognize any member of the audience regarding

a request to be heard at the school board meeting. Members of the public who wish to be
heard shall follow school board procedures.

H. The chair has the authority to declare a recess at any time for the purpose of restoring
decorum to the meeting or for any other necessary purpose.

l. The chair shall repeat a motion or the substance of a motion prior to the vote. The chair
shall call for an affirmative and a negative vote on all motions.

J. The order in which names will be called for roll call votes will be determined by the school
board.

[Note: The school board may choose to include in the policy a method of calling the roll.]

K. The chair has the same right and responsibility as each school board member to vote on all
issues.
L. The chair shall announce the result of each vote. The vote of each member, including

abstentions, shall be recorded in the minutes. If the vote is unanimous, it may be reflected
as unanimous in the minutes if the minutes also reflect the members present.

M. A majority of the voting members of the school board constitute a quorum. The absence of

a quorum may be raised by the chair or any member. Generally any action taken in the
absence of a quorum is null and void. The only legal actions the school board may take in

05-16-16 Board Agenda and Addendum For REGULAR School Board Meeting Page 102



the absence of a quorum are to fix the time at which to adjourn, to adjourn, to recess or to
take measures to obtain a quorum.

[Note: In addition, school boards may have other rules or local customs they wish to incorporate
to reflect their normal processes and procedures.]

Legal References: Minn. Stat. § 13D.01, Subd. 4 (Open Meeting Law)
Minn. Stat. § 122A.40 (Employment Contracts, Termination)

Minn. Stat. § 123B.09, Subds. 6 and 7 (School Board Powers)

Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of Indebtedness)
Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions)

Minn. Stat. § 331A.04, Subd. 6 (Newspapers; Exception to Designation Priority)
Minn. Stat. § 471.88 (Exceptions)

Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board — Governing Rules)
MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about Persons at School Board
Meetings and Data Privacy Considerations)

MSBA/MASA Model Policy 207 (Public Hearings)

E IR IR S I R B O

Adopted: MSBA/MASA Model Policy 203.2
Orig. 1997
Revised: Rev. 2007

203.2 ORDER OF THE REGULAR SCHOOL BOARD MEETING
L PURPOSE

The purpose of this policy is to ensure consistency in the order of business at regular school board
meetings.

Il GENERAL STATEMENT OF POLICY

Itis the policy of the school board to consider matters that come before it in a consistent and orderly
manner.

M. ORDER

A. The school board shall conduct an orderly school board meeting. The school board will, at
all regular school board meetings, follow an agenda order similar to:

1 Call to order.

2 Approval of agenda.

4. Approval-of priormeeting-minutes:

5-3. Consent agenda.

6-4. Presentation-ofadditional-billsforpayment- Acknowledgement of gifts/donations.

5. Open Forum

+ 6. Reports
Student Council Representative
Elementary Principal
Activities/Community Ed Director
High School Principal
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District Assessment Coordinator

Superintendent
8. 7. Writtencommunications: Acknowledge Braham HONORS recipients.
9. 8. Superintendent's-announcements: Board Members
9. Action items
10. Other-old-orunfinished-business—Reminder of next board meeting
42:11. Adjournment.

[Note: The school board should incorporate its preferred order of business into this policy.]

B. Items in this order may be considered as part of a consent agenda.
C. The school board may depart from the order of business with the consent of the majority of
members present.

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board — Governing Rules)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)

MSBA/MASA Model Policy 203.6 (Consent Agendas)
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Adopted: MSBA/MASA Model Policy 207
Orig. 1995
Revised: Rev. 2009

207 PUBLIC HEARINGS
I PURPOSE

The school board recognizes the importance of obtaining public input on matters properly before the school
board. The purpose of this policy is to establish procedures to efficiently receive public input.

II. GENERAL STATEMENT OF POLICY

In order for the school board to efficiently receive public input on matters properly before the school board, the
procedures set forth in this policy are established by the school board.

III. PROCEDURES

A.  Public Hearings

Public hearings are required by law to be held concerning certain issues, including but not limited to,
school closings (Minn. Stat. § 123B.51), education district establishment (Minn. Stat. § 123A.15), and
agreements for secondary education (Minn. Stat. § 123A.30). Additionally, other public hearings may be
held by the school board on school district matters at the discretion of the school board.

B. Notice of Public Hearings

Public notice of a public hearing required by law shall be given as provided by the enabling legislation.
Public notice of other hearings shall be given in the manner required for a regular meeting if held in
conjunction with a regular meeting, in the manner required for a special meeting if held in conjunction
with a special meeting, or as otherwise determined by the school board.
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C.  Public Participation

The school board retains the right to require that those in attendance at a public hearing indicate their
desire to address the school board and complete and file with the clerk of the school board an appropriate
request card prior to the commencement of the hearing if the school board utilizes this procedure. In
that case, any request to address the school board after the commencement of the hearing will be granted
only at the discretion of the school board.

1.

Legal References:

Cross References:

Format of Request: If required by the school board, a written request of an individual or a group to
address the school board shall contain the name and address of the person or group seeking to
address the school board. It shall also contain the name of the group represented, if any, and a
brief statement of the subject to be covered or the issue to be addressed.

Time Limitation: The school board retains the discretion to limit the time for each presentation as
needs dictate.

Groups: The school board retains the discretion to require that any group of persons who desire to
address the school board designate one representative or spokesperson. In the event that the
school board requires the designation of a representative or spokesperson, no other person in the
group will be recognized to address the school board, except as otherwise determined by the school
board.

Privilege to Speak: A school board member should direct any remarks or questions through the
chair. Only those speakers recognized by the chair will be allowed to speak. Comments by others
are out of order. Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

Personal Attacks: Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s privilege to address the
school board.

Limitations on Participation: Depending upon the number of persons in attendance seeking to be
heard, the school board reserves the right to impose such other limitations and restrictions as
necessary in order to provide an orderly, efficient, and fair opportunity for those present to be
heard.

Minn. Stat. § 123A.15 (Education District Establishment)
Minn. Stat. § 123A.30 (Agreements for Secondary Education)
Minn. Stat. § 123B.51 (School Closings)
MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about Persons
at School Board Meetings and Data Privacy Considerations)
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Adopted:
Orig. 1995
Revised:

MSBA/MASA Model Policy 209

Rev. 2009

209 CODE OF ETHICS

L PURPOSE
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The purpose of this policy is to assist the individual school board member in understanding his or her role
as part of a school board and in recognizing the contribution that each member must make to develop an
effective and responsible school board.

Il GENERAL STATEMENT OF POLICY

Each school board member shall follow the code of ethics stated in this policy.

A. AS A MEMBER OF THE SCHOOL BOARD, | WILL:

1.

Attend school board meetings.

2. Come to the meetings prepared for discussion of the agenda items.

3. Listen to the opinions and views of others (including, but not limited to, other school
board members, administration, staff, students, and community members).

4. Vote my conscience after informed discussion, unless | abstain because a conflict of
interest exists.

5. Support the decision of the school board, even if my position concerning the issue
was different.

6. Recognize the integrity of my predecessors and associates and appreciate their
work.

7. Be primarily motivated by a desire to provide the best possible education for the
students of my school district.

8. Inform myself about the proper duties and functions of a school board member.

B. IN PERFORMING THE PROPER FUNCTIONS OF A SCHOOL BOARD MEMBER, | WILL:

1. Focus on education policy as much as possible.

2. Remember my responsibility is to set policy — not to implement policy.

3. Consider myself a trustee of public education and do my best to protect, conserve,
and advance its progress.

4. Recognize that my responsibility, exercised through the actions of the school board
as a whole, is to see that the schools are properly run — not to run them myself.

5. Work through the superintendent — not over or around the superintendent.

6. Delegate the implementation of school board decisions to the superintendent.

C. TO MAINTAIN RELATIONS WITH OTHER MEMBERS OF THE SCHOOL BOARD, | WILL:

1.

Respect the rights of others to have and express opinions.

05-16-16 Board Agenda and Addendum For REGULAR School Board Meeting Page 106



Recognize that authority rests with the school board in legal session — not with the
individual members of the school board except as authorized by law.

Make no disparaging remarks, in or out of school board meetings, about other
members of the school board or their opinions.

Keep an open mind about how | will vote on any proposition until the board has met
and fully discussed the issue.

Make decisions by voting in school board meetings after all sides of debatable
questions have been presented.

Insist that committees be appointed to serve only in an advisory capacity to the
school board.

D. IN MEETING MY RESPONSIBILITIES TO MY COMMUNITY, | WILL:

1.

Attempt to appraise and plan for both the present and future educational needs of
the school district and community.

2. Attempt to obtain adequate financial support for the school district’'s programs.

3. Insist that business transactions of the school district be ethical and open.

4. Strive to uphold my responsibilities and accountability to the taxpayers in my school
district.

E. IN WORKING WITH THE SUPERINTENDENT OF SCHOOLS AND STAFF, | WILL:

1. Hold the superintendent responsible for the administration of the school district.

2. Give the superintendent authority commensurate with his or her responsibilities.

3. Assure that the school district will be administered by the best professional
Personnel available.

4. Consider the recommendation of the superintendent in hiring all employees.

5. Participate in school board action after considering the recommendation of the
superintendent and only after the superintendent has furnished adequate
information supporting the recommendation.

6. Insist the superintendent keep the school board adequately informed at all times.

7. Offer the superintendent counsel and advice.

8. Recognize the status of the superintendent as the chief executive officer and a
non-voting, ex officio member of the school board.

9. Refer all complaints to the proper administrative officer or insist that they be
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presented in writing to the whole school board for proper referral according to the
chain of command.

10. Present any personal criticisms of employees to the superintendent.

11. Provide support for the superintendent and employees of the school district so they
may perform their proper functions on a professional level.

F. IN FULFILLING MY LEGAL OBLIGATIONS AS A SCHOOL BOARD MEMBER, | WILL:

1. Comply with all federal, state, and local laws relating to my work as a school board
member.

2. Comply with all school district policies as adopted by the school board.

3. Abide by all rules and regulations as promulgated by the Minnesota Department of
Education and other state and federal agencies with jurisdiction over school
districts.

4, Recognize that school district business may be legally transacted only in an open

meeting of the school board.

5. Avoid conflicts of interest and refrain from using my school board position for
personal gain.

6. Take no private action that will compromise the school board or administration.
7. Guard the confidentiality of information that is protected under applicable law.
Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers)

Minn. Stat. § 123B.09 (School Board Powers)
Minn. Stat. § 123B.143, Subd. 1 (Superintendent)

Cross References: MSBA Service Manual, Chapter 1, School Board Member Code of Ethics
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Adopted: MSBA/MASA Model Policy 211
Orig. 1995
Revised: Rev. 2006

211 CRIMINAL OR CIVIL ACTION AGAINST SCHOOL DISTRICT, SCHOOL BOARD MEMBER,
EMPLOYEE, OR STUDENT

L. PURPOSE
The purpose of this policy is to provide guidance as to the school district’s position, rights, and responsibilities
when a civil or criminal action is pending against the school district, or a school board member, school district
employee, or student.

II. GENERAL STATEMENT OF POLICY

A.  The school district recognizes that, when civil or criminal actions are pending against a school board
member, school district employee, or student, the school district may be requested or required to take
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action.

In responding to such requests and/or requirements, the school district will take such measures as are
appropriate to its primary mission of providing for the education of students in an environment that is
safe for staff and students and is conducive to learning.

The school district acknowledges its statutory obligations with respect to providing assistance to school
board members and teachers who are sued in connection with performance of school district duties.
Collective bargaining agreement and school district policies may also apply.

1. CIVIL ACTIONS

A.

Pursuant to Minn. Stat. § 466.07, Subd. 1, the school district shall defend and indemnify any school
board member or school district employee for damages in school-related litigation, including punitive
damages, claimed or levied against the school board member or employee, provided that he or she was
acting in the performance of the duties of the position and was not guilty of malfeasance, willful neglect
of duty, or bad faith.

Pursuant to Minn. Stat. §123B.25(b), with respect to teachers employed by the school district, upon
written request of the teacher involved, the school district shall provide legal counsel for any school
teacher against whom a claim is made or action is brought for recovery of damages in any tort action
involving physical injury to any person or property or for wrongful death arising out of or in connection
with the employment of the teacher with the school district. The school district will choose legal counsel
after consultation with the teacher.

Data Practices

Educational data and personnel data maintained by the school district may be sought as evidence in a
civil proceeding. The school district will release the data only pursuant to the Minnesota Government
Data Practices Act, Minn. Stat. Ch. 13, and to the Family Educational Rights and Privacy Act, 20 U.S.C.
§ 1232g and related regulations. When an employee is subpoenaed and is expected to testify regarding
educational data or personnel data, he or she is to inform the building administrator or designated
supervisor, who shall immediately inform the superintendent or designee. No school board member or
employee may release data without consultation in advance with the school district official who is
designated as the authority responsible for the collection, use, and dissemination of data.

Service of Subpoenas

It is the policy of the school district that its officers and employees will normally not be involved in
providing service of process for third parties in the school setting.

Leave to Testify

Leave for employees appearing in court, either when sued or under subpoena to testify, will be
considered in accordance with school district personnel policies and applicable collective bargaining
agreements.

IV. CRIMINAL CHARGES OR CONDUCT

A.

Employees
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1. The school district expects that its employees serve as positive role models for students. As role
models for students, employees have a duty to conduct themselves in an exemplary manner.

2. If the school district receives information relating to activities of a criminal nature by an employee,
the school district will investigate and take appropriate disciplinary action, which may include
discharge, subject to school district policies, statutes, and provisions of applicable collective
bargaining agreements.

3. Pursuant to Minn. Stat. § 123B.02, Subd. 20, if reimbursement for a criminal defense is requested
by a school district employee, the school board may, after consulting with its legal counsel,
reimburse the employee for any costs and reasonable attorney fees incurred by the employee to
defend criminal charges brought against the employee arising out of the performance of duties for
the school district. The decision as to whether to reimburse shall be made in the discretion of the
school board. A school board member who is a witness or an alleged victim in the case may not
vote on the reimbursement. If a quorum of the school board is disqualified from voting on the
reimbursement, the reimbursement must be approved by a judge of the district court.

B. Students

The school district has an interest in maintaining a safe and healthful environment and in preventing
disruption of the educational process. In order to further that interest, the school district will take
appropriate action regarding students convicted of crimes that relate to the school environment.

C.  Criminal Investigations

1. It is the policy of the school district to cooperate with law enforcement officials. The school
district will make all efforts, however, to encourage law enforcement officials to question students
and employees outside of school hours and off school premises unless there are extenuating
circumstances or the matter being investigated is school-related, or as otherwise provided by law.

2. If such questioning at school is unavoidable, the school district will attempt to maintain
confidentiality, to avoid embarrassment to students and employees and to avoid disruption of the
educational program. The school district will attempt to notify parents of a student under age 18
that police will be questioning their child. Normally, the superintendent, principal, or other
appropriate school official will be present during the interview, except as otherwise required by
law (Minn. Stat. § 626.556, Subd. 10), or as otherwise determined in consultation with the parent
or guardian.

D. Data Practices
The school district will release to juvenile justice and law enforcement authorities educational and
personnel data only in accordance with Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
and 20 U.S.C. § 1232g (FERPA).
V. STATEMENTS WHEN LITIGATION IS PENDING
The school district recognizes that when a civil or criminal action is commenced or pending, parties to the
lawsuit have particular duties in reference to persons involved or named in the lawsuit, as well as insurance

carrier(s). Therefore, school board members or school district employees shall make or release statements in
that situation only in consultation with legal counsel.
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel, Reimbursement)

Minn. Stat. § 123B.25(b) (Actions Against Teachers)

Minn. Stat. § 466.07, Subd. 1 (Indemnification)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

42 U.S.C. § 1983 (Civil Action for Deprivating Rights)

Minn. Op. Atty. Gen. 169 (Mar. 7, 1963)

Minn. Op. Atty. Gen. 169 (Nov. 3, 1943)

Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983)
Wood v. Strickland, 420 U.S. 308, 95 S.Ct. 992, 43 L.Ed.2d 214 (1975)

Cross References: ~ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 408 (Subpoena of a School District Employee)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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Adopted:

Revised:

MSBA/MASA Model Policy 212
Orig. 1995
Rev. 2005

212 SCHOOL BOARD MEMBER DEVELOPMENT

I. PURPOSE

In recognition of the need for continuing inservice training and development for its members, the purpose of

this policy is to encourage the members of the school board to participate in professional development

activities designed for them so that they may perform their responsibilities.
II. GENERAL STATEMENT OF POLICY

A. New school board members will be provided the opportunity and encouragement to attend the orientation
and training sessions sponsored by the Minnesota School Boards Association (MSBA). School board
members shall receive training in school finance and management developed in consultation with
MSBA.

B.  All school board members are encouraged to participate in school board and related workshops and
activities sponsored by local, state, and national school boards associations, as well as in the activities of
other educational groups.

C.  School board members are expected to report back to the school board with materials of interest gathered
at the various meetings and workshops.

D. The school board will reimburse the necessary expenses of all school board members who attend
meetings and conventions pertaining to school activities and the objectives of the school board, within
the approved policy and budget allocations of the school district relating to the reimbursement of
expenses involving the attendance at workshops and conventions.

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training)

Cross References: MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board Members)

MSBA/MASA Model Policy 412 (Expense Reimbursement)
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Adopted: MSBA/MASA Model Policy 213
Orig. 1996
Revised: Rev. 2007

213 SCHOOL BOARD COMMITTEES
[Note: Many school boards utilize either standing or ad hoc committees, or both. On the other hand, some
school boards avoid the use of committees for the most part because of the danger of fragmentation of the
governance process. The objective of this policy is to provide a framework for those school boards which
elect to utilize committees or subcommittees. Further, this policy is designed to apply only to committees or
subcommittees made up of elected school board members. Other considerations will apply to committees
established by the school board involving members of the public, employees, students, parents, etc.]

L PURPOSE

The purpose of this policy is to provide for the structure and the operation of committees or subcommittees of
the school board.

II. GENERAL STATEMENT OF POLICY

A. Itis the policy of the school board to designate school board committees or subcommittees when it is
determined that a committee process facilitates the mission of the school board.

B.  The school board has determined that certain permanent standing committees, as described in this policy,
to facilitate the operation of the school board and the school district.

C. A school board committee or subcommittee will be formed by school board resolution which shall
outline the duties and purpose of the committee or subcommittee.

D. A committee or subcommittee is advisory in nature and has only such authority as specified by the
school board.

E.  The school board will receive reports or recommendations from a committee or subcommittee for
consideration. The school board, however, retains the right and has the duty to make all final decisions

related to such reports or recommendations.

F.  The school board also may establish such ad hoc committees for specific purposes as it deems
appropriate.

G.  The school board reserves the right to limit, create or abolish any standing or ad hoc committee as it
deems appropriate.

H. A committee of the school board shall not appoint a subcommittee of that committee without approval of
the school board.

1. APPOINTMENT OF COMMITTEES
A.  The school board hereby appoints the following standing committees:
1.  Awndit—Budget Advisory
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Building and Grounds.

Central MN Serv Co-op/ Resource Training Solutions
Community Education Advisory Council

Donald F.Olson Scholarship

ECMECC

World’s Best WorkForce

Isanti County Human Rights Commission

9. Isanti Co. Interagency Collaborative

10. Legislative (Schools for Equity in Education SEE)

11. Meet & Confer

12. MN State HS League

13. 2: Policy.

14.  RRSEC Joint Powers Agreement

15. Technology

16. 4- Negotiations Committee(s) for various employee groups.

PN AW

[Note: Each school district should determine which, if any, standing committees the school board wishes to

establish.]

B.  The school board will establish, by resolution, for each standing or ad hoc committee the number of
members, the term and the charge or mission of each such committee.

C.  The school board chair shall appoint the members of each standing or ad hoc committee and designate
the chair thereof.

IV. PROCEDURES FOR SCHOOL BOARD COMMITTEES

A.  All meetings of committees or subcommittees shall be open to the public in compliance with the Open
Meeting Law, and notice shall be given as prescribed by law.

B. A committee or subcommittee shall act only within the guidelines and mission established for that
committee or subcommittee by the school board.

The board may consider clarifying these two sections:
C. Actions of a committee or subcommittee shall be by majority vote and be consistent with the
governing rules of the school board.

D. The committee or subcommittee shall designate a secretary who will record the minutes of actions
of the school board committee.

E.  The power of a committee or subcommittee of the school board is advisory only and is limited to making
recommendations to the school board.

F. A committee or subcommittee of the school board shall, when appropriate, clarify in any dealings with
the public that its powers are only advisory to the school board.

Legal References: Minn. Stat. Ch. 13D (Open Meeting Law)
Cross References: MSBA/MASA Model Policy 201 (Legal Status of the School Board)
MSBA/MASA Model Policy 203 (Operation of the School Board — Governing Rules)
MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting Law)
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Adopted: MSBA/MASA Model Policy 403
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Orig. 1995
Revised: Rev. 1999

403 DISCIPLINE, SUSPENSION, AND DISMISSAL OF SCHOOL DISTRICT EMPLOYEES
I. PURPOSE

The purpose of this policy is to achieve the effective operation of the school district’s programs through the
cooperation of all employees under a system of policies and rules applied fairly and uniformly.

IL. GENERAL STATEMENT OF POLICY

The disciplinary process described herein is designed to utilize progressive steps, where appropriate, to produce
positive corrective action. While the school district intends that in most cases progressive discipline will be
administered, the specific form of discipline chosen in a particular case and/or the decision to impose discipline in a
manner otherwise, is solely within the discretion of the school district.

I11. DISCIPLINE

A. Violation of School Laws and Rules

The form of discipline imposed for violations of school laws and rules may vary from an oral reprimand to
termination of employment or discharge depending upon factors such as the nature of the violation, whether the

violation was intentional, knowing and/or willful and whether the employee has been the subject of prior disciplinary
action of the same or a different nature. School laws and rules to which this provision applies include:

1. policies of the school district;
2. directives and/or job requirements imposed by administration and/or the employee’s supervisor; and
3. federal, state and local laws, rules and regulations, including, but not limited to, the rules and

regulations adopted by federal and state agencies.
B. Substandard Performance
An employee’s substandard performance may result in the imposition of discipline ranging from an oral reprimand to
termination of employment or discharge. In most instances, discipline imposed for the reason of substandard
performance will follow a progressive format and will be accompanied by guidance, help and encouragement to
improve from the employee’s supervisor and reasonable time for correction of the employee’s deficiency.

C. Misconduct

Misconduct of an employee will result in the imposition of discipline consistent with the seriousness of the
misconduct. Conduct which falls into this category includes, but is not limited to:

1. unprofessional conduct;

2. failure to observe rules, regulations, policies and standards of the school district and/or directives and
orders of supervisors and any other act of an insubordinate nature;

3. continuing neglect of duties in spite of oral warnings, written warnings and/or other forms of
discipline;

4. personal and/or immoral misconduct;

5. use of illegal drugs, alcohol or any other chemical substance on the job or any use off the job which

impacts on the employee’s performance;
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8.
9

10.
11.
12.
13.

deliberate and serious violation of the rights and freedoms of other employees, students, parents or
other persons in the school community;

activities of a criminal nature relating to the fitness or effectiveness of the employee to perform the
duties of the position;

failure to follow the canons of professional and personal ethics;

falsification of credentials and experience;

unauthorized destruction of school district property;

other good and sufficient grounds relating to any other act constituting inappropriate conduct;
neglect of duty;

violation of the rights of others as provided by federal and state laws related to human rights.

Iv. FORMS OF DISCIPLINE

A. The forms of discipline that may be imposed by the school district include, but are not limited to:
1. oral warning;
2. written warning or reprimand;
3. probation;
4. disciplinary suspension, demotion or leave of absence with pay;
5. disciplinary suspension, demotion or leave of absence without pay; and
6. dismissal/termination or discharge from employment.

B. Other forms of discipline, including any combination of the forms described in Paragraph A., above, may be
imposed if, in the judgment of the administration, another form of discipline will better accomplish the school
district’s objective of stopping or correcting the offending conduct and improving the employee’s performance.

V. PROCEDURES FOR ADMINISTERING POLICY

A. In an instance where any form of discipline is imposed, the employee’s supervisor will:

Advise the employee of any inadequacy, deficiency or conduct which is the cause of the discipline,
either orally or in writing. If given orally, the supervisor will document the fact that an oral warning
was given to the employee specifying the date, time and nature of the oral warning.

2. Provide directives to the employee to correct the conduct or performance.

3. Forward copies of all writings to the administrator in charge of personnel for filing in the employee’s
personnel file.

4. Allow a reasonable period of time, when appropriate, for the employee to correct or remediate the
performance or conduct.

5. Specify the expected level of performance or modification of conduct to be required from the
employee.

B. The school district retains the right to immediately discipline, terminate or discharge an employee as

appropriate, subject to relevant governing law and collective bargaining agreements where applicable.

Legal References: Minn. Stat. § 122A.40 (Teachers — Employment; Contracts; Termination)
Minn. Stat. § 122A.41 (Teacher Tenure)

Minn. Stat. § 122A.44 (Contracting with Teachers)

Minn. Stat. § 122A.58 (Coaches)

Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)

Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 123B.147 (Principals)

Minn. Stat. § 197.46 et seq. (Veterans Preference Act)

Cross References: MSBA Service Manual, Chapter 3, Employees
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Adopted: MSBA/MASA Model Policy 408
Orig. 1995
Revised: Rev. 2007

408 SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE
I. PURPOSE

The purpose of this policy is to protect the privacy rights of school district employees and students under both state
and federal law when requested to testify or provide educational records for a judicial or administrative proceeding.

IL. GENERAL STATEMENT OF POLICY

This policy is to provide guidance and direction for school district employees who may be subpoenaed to testify
and/or provide educational records for a judicial or administrative proceeding.

I11. DATA CLASSIFICATION
A. Educational Data
1. State Law

The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. Ch. 13, classifies all
educational data, except for directory information as designated by the school district, as private data
on individuals. The state statute provides that private data on individuals may not be released,
except pursuant to a valid court order or informed consent by the subject of the data or a
parent if the subject of the data is a minor.

2. Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, provides that
educational data may not be released, except pursuant to informed consent by the individual subject
of the data or any lawfully issued subpoena. Regulations promulgated under the federal law require
that the school district must first make a reasonable effort to notify the parent of the student, or the
student if the student is 18 years of age or older, of the subpoena in advance of releasing the
information pursuant to the subpoena.

B. Personnel Data

The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for certain data
specifically classified as public, as private data on individuals. The state statute provides that
private data on individuals may not be released, except pursuant to a valid court order or
informed consent by the subject of the data.

Iv. APPLICATION AND PROCEDURES

A. Any employee who receives a subpoena for any purpose related to employment is to inform the
building administrator or designated supervisor when the employee receives the subpoena. The building
administrator or designated supervisor shall immediately inform the superintendent that the employee has
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received a subpoena.

B. No employee may release educational data, personnel data, or any other data of any kind without
consultation in advance with the school district official who is designated as the authority responsible for the
collection, use and dissemination of data.

C. Payment for attendance at judicial or administrative proceedings and the retention of witness and
mileage fees is to be determined in accordance with the applicable school board policies and collective
bargaining agreements.

D. The administration shall not release any information except in strict compliance with state and
federal law and this policy. Recognizing that an unauthorized release may expose the school district or its
employees to civil or criminal penalties or loss of employment, the administration shall confer with school
district legal counsel prior to release of such data.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data Practices)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References: MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School Board Member, Employee, or
Student)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “I”” (School Records — Privacy — Access to Data)

K I R R R B R R R R R R B R R O R R I O

Adopted: MSBA/MASA Model Policy 409
Orig. 1995
Revised: Rev. 2008

409 EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, AND
CREATIONS

I. PURPOSE

The purpose of this policy is to identify and reserve the proprietary rights of the school district to certain publications,
instructional materials, inventions, and creations which employees may develop or create, or assist in developing or
creating, while employed by the school district.

IL. GENERAL STATEMENT OF POLICY

Unless the employee develops, creates or assists in developing or creating a publication, instructional material,
computer program, invention or creation entirely on the employee’s own time and without the use of any school
district facilities or equipment, the employee shall immediately disclose and, on demand of the school district, assign
any rights to publications, instructional materials, computer programs, materials posted on websites, inventions or
creations which the employee develops or creates or assists in developing or creating during the term of employee’s
employment and for __ 2 years _  thereafter. In addition, employees shall sign such documents and perform such
other acts as may be necessary to secure the rights of the school district relating to such publications, instructional
materials, computer programs, materials posted on websites, inventions and/or creations, including domestic and
foreign patents and copyrights.

II1. NOTICE OF POLICY

The school district shall give employees notice of this policy by such means as are reasonably likely to inform them
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of this policy.

Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions)
17 U.S.C. § 101 et seq. (Copyrights)

Cross References:
KR I I R R B R R R R R

Adopted: MSBA/MASA Model Policy 422
Orig. 1995
Revised: Rev. 2012

422  POLICIES INCORPORATED BY REFERENCE
PURPOSE
Certain policies as contained in this policy reference manual are applicable to employees as well as to students. In

order to avoid undue duplication, the school district provides notice by this section of the application and
incorporation by reference of the following policies which also apply to employees:

Model Policy 102 Equal Educational Opportunity

Model Policy 103 Complaints — Students, Employees, Parents, Other Persons

Model Policy 206 Public Participation in School Board Meetings/Complaints about
Persons at School Board Meetings and Data Privacy Considerations

Model Policy 211 Criminal or Civil Action Against School District, School Board
Member, Employee, or Student

Model Policy 305 Policy Implementation

Model Policy 505 Distribution of Non-school Sponsored Materials on School Premises
by Students and Employees

Model Policy 507 Corporal Punishment

Model Policy 510 Student Activities

Model Policy 511 Student Fundraising

Model Policy 517 Student Recruiting

Model Policy 518 DNR-DNI Orders

Model Policy 519 Interviews of Students by Outside Agencies

Model Policy 524 Internet Acceptable Use and Safety Policy

Model Policy 525 Violence Prevention

Model Policy 610 Field Trips

Model Policy 710 Extracurricular Transportation

Model Policy 711 Video Recording on School Buses

Model Policy 712 Video Surveillance Other Than on Buses

Model Policy 802 Disposition of Obsolete Equipment and Material

Employees are charged with notice that the above cited policies are also applicable to employees; however,
employees are also on notice that the provisions of the various policies speak for themselves and may be applicable
although not specifically listed above.

Legal References:
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Cross References:
EE R B B I A R A B B I B B R I I I R

Adopted: MSBA/MASA Model Policy 422
Orig. 1995
Revised: Rev. 2012

422  POLICIES INCORPORATED BY REFERENCE
PURPOSE
Certain policies as contained in this policy reference manual are applicable to employees as well as to students. In

order to avoid undue duplication, the school district provides notice by this section of the application and
incorporation by reference of the following policies which also apply to employees:

Model Policy 102 Equal Educational Opportunity

Model Policy 103 Complaints — Students, Employees, Parents, Other Persons

Model Policy 206 Public Participation in School Board Meetings/Complaints about
Persons at School Board Meetings and Data Privacy Considerations

Model Policy 211 Criminal or Civil Action Against School District, School Board
Member, Employee, or Student

Model Policy 305 Policy Implementation

Model Policy 505 Distribution of Non-school Sponsored Materials on School Premises
by Students and Employees

Model Policy 507 Corporal Punishment

Model Policy 510 Student Activities

Model Policy 511 Student Fundraising

Model Policy 517 Student Recruiting

Model Policy 518 DNR-DNI Orders

Model Policy 519 Interviews of Students by Outside Agencies

Model Policy 524 Internet Acceptable Use and Safety Policy

Model Policy 525 Violence Prevention

Model Policy 610 Field Trips

Model Policy 710 Extracurricular Transportation

Model Policy 711 Video Recording on School Buses

Model Policy 712 Video Surveillance Other Than on Buses

Model Policy 802 Disposition of Obsolete Equipment and Material

Employees are charged with notice that the above cited policies are also applicable to employees; however,
employees are also on notice that the provisions of the various policies speak for themselves and may be applicable
although not specifically listed above.

Legal References:

Cross References:
EE I I I I O A O R O O

Adopted: MSBA/MASA Model Policy 423
Orig. 1999
Revised: Rev. 2009

423 EMPLOYEE-STUDENT RELATIONSHIPS
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I. PURPOSE

The school district is committed to an educational environment in which all students are treated with respect and
dignity. Every school district employee is to provide students with appropriate guidance, understanding, and
direction while maintaining a standard of professionalism and acting within accepted standards of conduct.

IL. GENERAL STATEMENT OF POLICY

A. This policy applies to all school district employees at all times, whether on or off duty and on or off of school
district locations.

B. At all times, students will be treated by teachers and other school district employees with respect, courtesy,
and consideration and in a professional manner. Each school district employee is expected to exercise good
judgment and professionalism in all interpersonal relationships with students. Such relationships must be and remain
on a teacher-student basis or an employee-student basis.

C. Teachers must be mindful of their inherent positions of authority and influence over students. Similarly,
other school district employees also may hold positions of authority over students of the school district and must be
mindful of their authority and influence over students.

D. Sexual relationships between school district employees and students, without regard to the age of the student,
are strictly forbidden and may subject the employee to criminal liability.

E. Other actions that violate this policy include, but are not limited to, the following:
1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal act or act
of immoral conduct which may be harmful to others or bring discredit to the school
district.
4. Supplying alcohol or any illegal substance to a student, allowing a student access to
such substances, or failing to take reasonable steps to prevent such access from
occurring.
F. School district employees shall, whenever possible, employ safeguards against improper relationships with

students and/or claims of such improper relationships.
[Note: Such safeguards may include the following: avoiding altogether or minimizing physical contact, keeping
doors open when talking or meeting with students one-on-one, and/or making sure that such meetings with a

student take place in rooms with windows and/or others nearby.]

G. Excessive informal and social involvement with individual students is unprofessional, is not compatible with
employee-student relationships, and is inappropriate.

H. School district employees will adhere to applicable standards of ethics and professional conduct in Minnesota
law.

II1. REPORTING AND INVESTIGATION

A. Complaints and/or concerns regarding alleged violations of this policy shall be handled in accordance with
MSBA/MASA Model Policy 103 (Complaints — Students, Employees, Parents, Other Persons) unless other specific
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complaint procedures are provided within any other policy of the school district.

B. All employees shall cooperate with any investigation of alleged acts, conduct, or communications in
violation of this policy.

Iv. SCHOOL DISTRICT ACTION

Upon receipt of a report, the school district will take appropriate action. Such action may include, but is not limited
to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge. It also may include
reporting to appropriate state or federal authorities, including the Board of Teaching or the appropriate licensing
authority and appropriate agencies responsible for investigating reports of maltreatment of minors and/or vulnerable
adults. School district action taken for violation of this policy will be consistent with requirements of applicable
collective bargaining agreements, Minnesota and federal law, and school district policies.

V. SCOPE OF LIABILITY

Employees are placed on notice that if an employee acts outside the performance of the duties of the position for
which the employee is employed or is guilty of malfeasance, willful neglect of duty, or bad faith, the school district is
not required to defend and indemnify the employee for damages in school-related litigation.

Legal References: Minn. Stat. § 13.43, Subd. 16 (School District or Charter School Disclosure of Violence or Inappropriate Sexual Contact)
Minn. Stat. § 122A.20, Subd 2 (Mandatory Reporting to Minnesota Board of Teaching)

Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Mandatory immediate discharge of teachers with license revocations due to child or sex abuse
convictions)

Minn. Stat. §§ 609.341-609.352 (Defining “intimate parts” and “position of authority” as well as detailing various sex offenses)

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators)

Minn. Rules Part 8700.7500 (Code of Ethics for Minnesota Teachers)

Cross References: MSBA/MASA Model Policy 103 (Complaints — Students, Employees, Parents, Other Persons)

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School Board Member, Employee, or Student)
MSBA/MASA Model Policy 306 (Administrator Code of Ethics)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)

MSBA/MASA Model Policy 421 (Gifts to Employees)

MSBA/MASA Model Policy 507 (Corporal Punishment)

R I K R I R B R R R R R R R R R R O R O

Adopted: MSBA/MASA Model Policy 504
Orig. 1995
Revised: Rev. 2002

504 STUDENT DRESS AND APPEARANCE
I. PURPOSE

The purpose of this policy is to enhance the education of students by establishing expectations of dress and grooming
that are related to educational goals and community standards.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to encourage students to be dressed appropriately for school activities and
in keeping with community standards. This is a joint responsibility of the student and the student’s parent(s) or
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guardian(s).

B. Appropriate clothing includes, but is not limited to, the following:
1. Clothing appropriate for the weather.
2. Clothing that does not create a health or safety hazard.
3. Clothing appropriate for the activity (i.e., physical education or the classroom).
C. Inappropriate clothing includes, but is not limited to, the following:
1. “Short shorts,” skimpy tank tops, tops that expose the midriff, and other clothing that
is not in keeping with community standards.
2. Clothing bearing a message that is lewd, vulgar, or obscene.
3. Apparel promoting products or activities that are illegal for use by minors.
4, Objectionable emblems, badges, symbols, signs, words, objects or pictures on

clothing or jewelry communicating a message that is racist, sexist, or otherwise derogatory to a
protected minority group, evidences gang membership or affiliation, or approves, advances, or
provokes any form of religious, racial, or sexual harassment and/or violence against other individuals
as defined in MSBA/MASA Model Policy 413.

5. Any apparel or footwear that would damage school property.

D. Hats are not allowed in the building except with the approval of the building principal (i.e., student
undergoing chemotherapy; medical situations).

E. The intention of this policy is not to abridge the rights of students to express political, religious,
philosophical, or similar opinions by wearing apparel on which such messages are stated. Such messages are
acceptable as long as they are not lewd, vulgar, obscene, defamatory, profane, or do not advocate violence or
harassment against others.

F. “Gang,” as defined in this policy, means any ongoing organization, association, or group of three or more
persons, whether formal or informal, having as one of its primary activities the commission of one or more criminal
acts, which has an identifiable name or identifying sign or symbol, and whose members individually or collectively
engage in or whose members engaged in a pattern of criminal gang activity. “Pattern of gang activity” means the
commission, attempt to commit, conspiring to commit, or solicitation of two or more criminal acts, provided the
criminal acts were committed on separate dates or by two or more persons who are members of or belong to the same
criminal street gang.

I11. PROCEDURES

A. When, in the judgment of the administration, a student’s appearance, grooming, or mode of dress interferes
with or disrupts the educational process or school activities, or poses a threat to the health or safety of the student or
others, the student will be directed to make modifications or will be sent home for the day. Parents/guardians will be
notified.

B. The administration may recommend a form of dress considered appropriate for a specific event and
communicate the recommendation to students and parents/guardians.

C. Likewise, an organized student group may recommend a form of dress for students considered appropriate
for a specific event and make such recommendation to the administration for approval.

Legal References: U.S. Const., amend. [
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969)
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B.W.A. v. Farmington R-7 Sch. Dist., 554 F.3d 734 (8™ Cir. 2009)

Lowry v. Watson Chapel Sch. Dist., 540 F.3d 752 (8" Cir. 2008)

Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8™ Cir. 1997)

B.H. ex rel. Hawk v. Easton Area School Dist., 725 F.3d 293 (3 Cir. 2013)

D.B. ex rel. Brogdon v. Lafon, 217 Fed.Appx. 518 (6" Cir. 2007)

Hardwick v. Heyward, 711 F.3d 426 (4™ Cir. 2013)

Madrid v. Anthony, 510 F.Supp.2d 425 (S.D. Tex. 2007)

Mclntire v. Bethel School, Indep. Sch. Dist. No. 3, 804 F.Supp. 1415 (W.D. Okla. 1992)
Hicks v. Halifax County Bd. of Educ., 93 F.Supp.2d 649 (E.D. N.C. 1999)
Olesen v. Bd. of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820 (N.D. I1l. 1987)
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 525 (Violence Prevention)

K I R R R R B R R R R R R R R R O R O R O O A

Adopted: MSBA/MASA Model Policy 505
Orig. 1995
Revised: Rev. 2002

505 DISTRIBUTION OF NON-SCHOOL SPONSORED MATERIALS ON SCHOOL PREMISES BY
STUDENTS AND EMPLOYEES

I. PURPOSE

The purpose of this policy is to protect the exercise of students’ and employees’ free speech rights, taking into
consideration the educational objectives and responsibilities of the school district.

I1. GENERAL STATEMENT OF POLICY

A. The school district recognizes that students and employees have the right to express themselves on
school property. This protection includes the right to distribute, at a reasonable time and place and in a
reasonable manner, non-school sponsored material.

B. To protect First Amendment rights, while at the same time preserving the integrity of the educational
objectives and responsibilities of the school district, the school board adopts the following regulations and
procedures regarding distribution of non-school sponsored material on school property and at school
activities.

I11. DEFINITIONS

A. “Distribute” or “Distribution” means circulation or dissemination of material by means of handing
out free copies, selling or offering copies for sale, accepting donations for copies, posting or displaying
material, or placing material in internal staff or student mailboxes.

B. “Non-school sponsored material” or “unofficial material” includes all materials or objects intended
for distribution, except school newspapers, employee newsletters, literary magazines, yearbooks, and other
publications funded and/or sponsored or authorized by the school. Examples of non-school sponsored
materials include, but are not limited to, leaflets, brochures, buttons, badges, flyers, petitions, posters, and
underground newspapers whether written by students or employees or others, and tangible objects.

C. “Obscene to minors” means:

1. The average person, applying contemporary community standards, would find
that the material, taken as a whole, appeals to the prurient interest of minors of
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Iv.

the age to whom distribution is requested;

2. The material depicts or describes, in a manner that is patently offensive to
Prevailing standards in the adult community concerning how such conduct
should be presented to minors of the age to whom distribution is requested,
sexual conduct such as intimate sexual acts (normal or perverted), masturbation, excretory
functions, or lewd exhibition of the genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or
scientific value for minors.

D. “Minor” means any person under the age of eighteen (18).
E. “Material and substantial disruption” of a normal school activity means:
1. Where the normal school activity is an educational program of the district for

Which student attendance is compulsory, “material and substantial disruption™ is
defined as any disruption which interferes with or impedes the implementation of that
program.

2. Where the normal school activity is voluntary in nature (including school athletic
events, school plays and concerts, and lunch periods) “material and substantial disruption” is
defined as student rioting, unlawful seizures of property, conduct inappropriate to the event,
participation in a school boycott, demonstration, sit-in, stand-in, walk-out, or other related
forms of activity.

In order for expression to be considered disruptive, specific facts must exist upon which the
likelihood of disruption can be forecast including past experience in the school, current events
influencing student activities and behavior, and instances of actual or threatened disruption relating
to the written material in question.

F. “School activities” means any activity sponsored by the school including, but not limited to,
classroom work, library activities, physical education classes, official assemblies and other similar
gatherings, school athletic contests, band concerts, school plays and other theatrical productions, and
in-school lunch periods.

G. “Libelous” is a false and unprivileged statement about a specific individual that tends to harm the
individual’s reputation or to lower that individual in the esteem of the community.

GUIDELINES

A. Students and employees of the school district have the right to distribute, at reasonable times and
places as set forth in this policy, and in a reasonable manner, non-school sponsored material.

B. Requests for distribution of non-school sponsored material will be reviewed by the administration on
a case-by-case basis. However, distribution of the materials listed below is always prohibited. Material is
prohibited that:

1. 1s obscene to minors;
2. is libelous or slanderous;
3. is pervasively indecent or vulgar or contains any indecent or vulgar language or
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VI

representations, with a determination made as to the appropriateness of the material for the
age level of students to which it is intended;

4. advertises or promotes any product or service not permitted to minors by law;
5. advocates violence or other illegal conduct;
6. constitutes insulting or fighting words, the very expression of which injures or

harasses other people (e.g., threats of violence, defamation of character or of a person’s race,
religious, or ethnic origin);
7. presents a clear and present likelihood that, either because of its content or the
manner of distribution, it will cause a material and substantial disruption of the
proper and orderly operation and discipline of the school or school activities, will
cause the commission of unlawful acts or the violation of lawful school regulations.

C. Distribution by students and employees of non-school sponsored materials on school district property
are subject to reasonable time, place, and manner restrictions set forth below. In making decisions regarding

the time, place, and manner of distribution, the administration will consider factors including, but not limited

to, the following:

1. whether the material is educationally related;

2. the extent to which distribution is likely to cause disruption of or interference with the
school district’s educational objectives, discipline, or school activities;

3. whether the materials can be distributed from the office or other isolated location so as
to minimize disruption of traffic flow in hallways;

4. the quantity or size of materials to be distributed;

5. whether distribution would require assignment of school district staff, use of school
district equipment, or other resources;

6. whether distribution would require that non-school persons be present on the school
grounds;

7. whether the materials are a solicitation for goods or services not requested by the
recipients.

TIME, PLACE, AND MANNER OF DISTRIBUTION

A. No non-school sponsored material shall be distributed during and at the place of a normal school
activity if it is reasonably likely to cause a material and substantial disruption of that activity.

B. Distribution of non-school sponsored material is prohibited when it blocks the safe flow of traffic
within corridors and entrance ways of the school, and school parking lots. Distribution shall not impede
entrance to or exit from school premises in any way.

C. No one shall coerce a student or staff member to accept any publication.

D. The time, place, and manner of distribution will be solely within the discretion of the administration,
consistent with the provisions of this policy.

PROCEDURES
A. Any student or employee wishing to distribute (as defined in this policy) non-school sponsored
material must first submit for approval a copy of the material to the principal at least 24 hours in advance of

desired distribution time, together with the following information:

1. Name and phone number of the person submitting the request and, if a student, the
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room number of his or her first-period class.

2. Date(s) and time(s) of day intended for distribution.
3. Location where material will be distributed.
4. If material is intended for students, the grade(s) of students to whom the distribution is
intended.
B. Within one school day, the principal will review the request and render a decision. In the event that

permission to distribute the material is denied or limited, the person submitting the request should be
informed in writing of the reasons for the denial or limitation.

C. If the person submitting the request does not receive a response within one school day, the person
shall contact the office to verify that the lack of response was not due to an inability to locate the person.

D. If the person is dissatisfied with the decision of the principal, the person may submit a written
request for appeal to the superintendent. If the person does not receive a response within three (3) school
days (not counting Saturdays, Sundays, and holidays) of submitting the appeal, the person shall contact the
office of the superintendent to verify that the lack of response is not due to an inability to locate the person.

E. Permission or denial of permission to distribute material does not imply approval or disapproval of
its contents by either the school, the administration of the school, the school board, or the individual
reviewing the material submitted.

VII. DISCIPLINARY ACTION

A. Distribution by any student of non-school sponsored material prohibited herein or in violation of the
provisions of time, place, and manner of distribution as described above will be halted and disciplinary action
will be taken in accordance with the school district’s Student Discipline Policy.

B. Distribution by any employee of non-school sponsored material prohibited herein or in violation of
the provisions of time, place, and manner of distribution as described above will be halted and appropriate
disciplinary action will be taken, in accordance with any individual contract, collective bargaining
agreement, school district policies and procedures, and/or governing statute.

C. Any other party violating this policy will be requested to leave the school property immediately and,
if necessary, the police will be called.

VIII. NOTICE OF POLICY TO STUDENTS AND EMPLOYEES
A copy of this policy will be published in student handbooks and posted in school buildings.
IX. IMPLEMENTATION

The school district administration may develop any additional guidelines and procedures necessary to implement this
policy for submission to the school board for approval. Upon approval by the school board, such guidelines and
procedures shall be an addendum to this policy.

[Note: School districts are encouraged to consider additional guidelines which reflect varied local practices
relating to this subject matter including addressing the subject of consistency and uniformity for approving or
disapproving practices under this policy.]

Legal References: U.S. Const., amend. [
Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592 (1988)
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Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675, 106 S.Ct. 3159, 92 L.Ed.2d 549 (1986)

Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969)

Bystrom v. Fridley High School, 822 F.2d 747 (8" Cir. 1987)

Roark v. South Iron R-1 School Dist., 573 F.3d 556 (8" Cir. 2009)

Victory Through Jesus Sports Ministry Foundation v. Lee’s Summit R-7 School Dist., 640 F.3d 329 (8" Cir. 2011), cert. denied _ U.S. |
132 S.Ct. 592 (2011)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 512 (School-Sponsored Student Publications)

MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property by Non-school Persons)

R I K R I R R R R R B R O R R O

Adopted: MSBA/MASA Model Policy 512
Orig. 1995
Revised: Rev. 2002

512 SCHOOL-SPONSORED STUDENT PUBLICATIONS AND ACTIVITIES
I. PURPOSE

The purpose of this policy is to protect students’ rights to free speech in production of official school publications
and activities while at the same time balancing the school district’s role in supervising student publications and the
operation of public schools.

I1. GENERAL STATEMENT OF POLICY

[Note: A school district generally will wish to reserve a forum it sponsors for its intended purpose in light of the
special characteristics of the school environment. By doing so, the school district will have more
authority/editorial control over student expression in such a forum. Sponsorship alone may not be enough,
however. If the exercise of control is challenged, courts will examine factors such as whether the school district’s
purpose in creating the forum was educational, whether school officials supervised the publication or activity and
exercised editorial control over the contents, whether the materials were produced as part of the curriculum, and
whether students received grades and academic credit for the publication or activity. If a forum is reserved,
regulation of student expression as in Section 1V.B. of this policy will be permissible. If a forum is not reserved,
but rather is opened for public communication by tradition or designation, then only the limited regulation of
speech as described in Section IV.A. of this policy will be permissible.]|

A. The school district may exercise editorial control over the style and content of student expression in
school-sponsored publications and activities.

B. Expressions and representations made by students in school-sponsored publications and activities are not
expressions of official school district policy. Faculty advisors shall supervise student writers to ensure compliance
with the law and school district policies.

C. Students who believe their right to free expression has been unreasonably restricted in an official student
publication or activity may seek review of the decision by the building principal. The principal shall issue a decision
no later than three (3) school days after review is requested.

1. Students producing official school publications and activities shall be under the
supervision of a faculty advisor and the school principal. Official publications and activities shall be
subject to the guidelines set forth below.

2. Official school publications may be distributed at reasonable times and locations.
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I11. DEFINITIONS

A. “Distribution” means circulation or dissemination of material by means of handing out free copies, selling or
offering copies for sale, accepting donations for copies, posting or displaying material, or placing materials in
internal staff or student mailboxes.

B. “Official school publications” means school newspapers, yearbooks, or material produced in
communications, journalism, or other writing classes as a part of the curriculum.

C. “Obscene to minors” means:

1. The average person, applying contemporary community standards, would find that the material,
taken as a whole, appeals to the prurient interest of minors of the age to whom distribution is requested;

2. The material depicts or describes, in a manner that is patently offensive to prevailing standards in the
adult community concerning how such conduct should be presented to minors of the age to whom
distribution is requested, sexual conduct such as intimate sexual acts (normal or perverted), masturbation,
excretory functions, or lewd exhibition of the genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or scientific value for minors.
D. “Minor” means any person under the age of eighteen (18).
E. “Material and substantial disruption” of a normal school activity means:

1. Where the normal school activity is an educational program of the school district for which student

attendance is compulsory, “material and substantial disruption” is defined as any disruption which interferes
with or impedes the implementation of that program.

2. Where the normal school activity is voluntary in nature (including, without limitation, school athletic
events, school plays and concerts, and lunch periods) “material and substantial disruption” is defined as
student rioting, unlawful seizures of property, conduct inappropriate to the event, participation in a school
boycott, demonstration, sit-in, stand-in, walk-out, or other related forms of activity.

In order for expression to be considered disruptive, there must exist specific facts upon which the likelihood
of disruption can be forecast, including past experience in the school, current events influencing student
activities and behavior, and instances of actual or threatened disruption relating to the written material in
question.
F. “School activities” means any activity of students sponsored by the school including, but not limited to,
classroom work, library activities, physical education classes, official assemblies and other similar gatherings, school

athletic contests, band concerts, school plays and other theatrical productions, and in-school lunch periods.

G. “Libelous” is a false and unprivileged statement about a specific individual that tends to harm the
individual’s reputation or to lower that individual in the esteem of the community.

Iv. GUIDELINES
A. Expression in an official school publication or school-sponsored activity is prohibited when the material:
1. is obscene to minors;
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2. 1s libelous or slanderous;

3. advertises or promotes any product or service not permitted for minors by law;
4. encourages students to commit illegal acts or violate school regulations or
substantially disrupts the orderly operation of school or school activities;
5. expresses or advocates sexual, racial, or religious harassment or violence or prejudice;
6. is distributed or displayed in violation of time, place, and manner regulations.
B. Expression in an official school publication or school-sponsored activity is subject to editorial control by the

school district over the style and content so long as the school district’s actions are reasonably related to legitimate
pedagogical concerns. These may include, but are not limited to, the following:

1. assuring that participants learn whatever lessons the activity is designed to teach;

2. assuring that readers or listeners are not exposed to material that may be inappropriate for
their level of maturity;

3. assuring that the views of the individual speaker are not erroneously attributed to the
school,;

4. assuring that the school is not associated with any position other than neutrality on
matters of political controversy;

5. assuring that the sponsored student speech cannot reasonably be perceived to advocate
conduct otherwise inconsistent with the shared values of a civilized social order;

6. assuring that the school is not associated with expression that is, for example,

ungrammatical, poorly written, inadequately researched, biased or prejudiced, vulgar or profane, or
unsuitable for immature audiences.

C. Time, Place, and Manner of Distribution
Students shall be permitted to distribute written materials at school as follows:
1. Time

Distribution shall be limited to the hours before the school day begins, during lunch hour and after school is
dismissed.

2. Place

Written materials may be distributed in locations so as not to interfere with the normal flow of traffic within
the school hallways, walkways, entry ways, and parking lots. Distribution shall not impede entrance to or
exit from school premises in any way.

3. Manner

No one shall induce or coerce a student or staff member to accept a student publication.

Legal References: U. S. Const., amend. I

Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592 (1988)

Bystrom v. Fridley High School, I.S.D. No. 14, 822 F. 2d 747 (8" Cir. 1987)

Morse v. Frederick, 551 U.S. 393, 127 S.Ct. 2618, 168 L.Ed.2d 290 (2007)

Cross References: MSBA/MASA Model Policy 505 (Distribution of Non-school Sponsored Materials on School Premises by Students and
Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property by Non-school Persons)
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Adopted: MSBA/MASA Model Policy 517
Orig. 1995
Revised: Rev. 2000

517 STUDENT RECRUITING
I. PURPOSE

The purpose of this policy is to prevent school district employees from exerting undue influence for purposes of
securing or retaining the attendance of a student in a school.

II. GENERAL STATEMENT OF POLICY

A. It is the policy of the school district to encourage employees to make available to all interested
people information regarding the school district, its schools, programs, policies, and procedures. The
purpose of such activity is to assist in the process of fully informed decision making regarding school
enrollment and to enhance the visibility and image of the school district.

B. At the same time, the school district recognizes that the scope of such activity is limited by statutory
authority and bylaws of the Minnesota State High School League. Accordingly, it shall be a violation of this
policy for employees to exert undue influence for purposes of securing or retaining the attendance of a
student in a school or to compete with another school district for the enrollment of students.

C. Employees are further prohibited from encouraging others to engage in such conduct on behalf of the
school district.

II1. DEFINITION

A. The terms “undue influence” or “competing for enrollment” shall include initiating any oral or
written contact with a student from another school district who participates in a school-sponsored sport or
activity which solicits the student’s transfer to participate in a sport or activity.

B. The terms shall also include the awarding of tuition, allowance for board and/or room, allowance for
transportation, priority in assignments of jobs, cash or gifts in any form, or any other privilege or
consideration if not similarly available to all students.

Iv. PROCEDURES

A. The school board shall adopt, by resolution, specific standards for acceptance and rejection of
applications for open enrollment. Standards may include the capacity of a program, class, school building, or
the statutory limits to nonresident enrollment in a particular grade level, or whether the student is currently
expelled for (1) possessing a dangerous weapon, as defined under federal law, at a school or school function;
(2) possession or using an illegal drug at school or at a school function; (3) selling or soliciting the sale of a
controlled substance while at school or a school function; or committing a first, second or third degree assault
as described in state law. Standards for acceptance and rejection of open-enrollment applications are subject
to the Graduation Incentives Program and may not include previous academic achievement, athletic or other
extracurricular ability, disabling conditions, proficiency in the English language, previous disciplinary
proceedings, or the student’s district of residence.

B. Employees who violate the provisions of the policy shall be subject to disciplinary action as
appropriate. Any such disciplinary action shall be made pursuant to and in accordance with applicable
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statutory authority, collective bargaining agreements, school district policies, and the bylaws of the
Minnesota High School League, as applicable.

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 124D.68 (Graduation Incentives Program)

Minnesota State High School League Bylaws

Cross References: MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students)
MSBA Service Manual, Chapter 10, Minnesota State High School League (MSHSL)
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Adopted: MSBA/MASA Model Policy 523
Orig. 1995
Revised: Rev. 2012

523  POLICIES INCORPORATED BY REFERENCE
PURPOSE
Certain policies as contained in this policy reference manual are applicable to students as well as to employees. In

order to avoid undue duplication, the school district provides notice by this section of the application and
incorporation by reference of the following policies which also apply to students:

Model Policy 102 Equal Educational Opportunity

Model Policy 103 Complaints — Students, Employees, Parents, Other Persons

Model Policy 206 Public Participation in School Board Meetings/Complaints
about Persons at School Board Meetings and Data Privacy Considerations

Model Policy 211 Criminal or Civil Action Against School District, School Board
Member, Employee, or Student

Model Policy 305 Policy Implementation

Model Policy 413 Harassment and Violence

Model Policy 417 Chemical Use and Abuse

Model Policy 418 Drug-Free Workplace/Drug-Free School

Model Policy 419 Tobacco-Free Environment

Model Policy 420 Students and Employees with Sexually Transmitted Infections

and Diseases and Certain Other Communicable Diseases and
Infectious Conditions

Model Policy 511 Student Fundraising

Model Policy 524 Internet Acceptable Use and Safety Policy

Model Policy 525 Violence Prevention

Model Policy 610 Field Trips

Model Policy 613 Graduation Requirements

Model Policy 614 School District Testing Plan and Procedure

Model Policy 615 Testing Accommodations, Modifications, and Exemptions for
IEPs, Section 504 Plans, and LEP Students

Model Policy 616 School District System Accountability

Model Policy 707 Transportation of Public School Students

Model Policy 708 Transportation of Nonpublic School Students

Model Policy 709 Student Transportation Safety Policy

Model Policy 710 Extracurricular Transportation

Model Policy 711 Video Recording on School Buses

Model Policy 712 Video Surveillance Other Than on Buses

Model Policy 801 Equal Access to School Facilities
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Students are charged with notice that the above cited policies are also applicable to students; however, students are
also on notice that the provisions of the various policies speak for themselves and may be applicable although not
specifically listed above.

Legal References:

Cross References:
K I R L R I B R O

Adopted: MSBA/MASA Model Policy 525
Orig. 1996
Revised: Rev. 2005

525  VIOLENCE PREVENTION [APPLICABLE TO STUDENTS AND STAFF]
I. PURPOSE

The purpose of this policy is to recognize that violence has increased and to identify measures that the school district
will take in an attempt to maintain a learning and working environment that is free from violent and disruptive
behavior.

The school board is committed to promoting healthy human relationships and learning environments that are
physically and psychologically safe for all members of the school community. It further believes that students are the
first priority and they should be protected from physical or emotional harm during school activities and on school
grounds, buses, or field trips while under school district supervision.

II. GENERAL STATEMENT OF POLICY
A. The policy of the school district is to strictly enforce its weapons policy (Policy 501).

B. The policy of the school district is to act promptly in investigating all acts, or formal or informal
complaints, of violence and take appropriate disciplinary action against any student or staff member who is
found to have violated this policy or any related policy.

C. The administration will periodically review discipline policies and procedures, prepare revisions if
necessary, and submit them to the school board for review and adoption.

D. The school district will implement approved violence prevention strategies to promote safe and
secure learning environments, to diminish violence in our schools, and to aid in the protection of children
whose health or welfare may be jeopardized through acts of violence.

I11. IMPLEMENTATION OF POLICY

A. The school board will review and approve policies to prevent and address violence in our schools.
The superintendent or designee will develop procedures to effectively implement the school weapons and
violence prevention policies. It shall be incumbent on all students and staff to observe all policies and report
violations to the school administration.
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Iv.

B. The school board and administration will inform staff and students annually of policies and
procedures related to violence prevention and weapons.

C. The school district will act promptly to investigate all acts and formal and informal complaints of
violence and take appropriate disciplinary action against any student or staff member who is found to have
violated this policy or any related policy.

D. The consequences set forth in the school weapons policy (Policy 501) will be imposed upon any
student or nonstudent who possesses, uses or distributes a weapon when in a school location.

E. The consequences set forth in the school hazing policy (Policy 526) will be imposed upon any
student or staff member who commits an act against a student or staff member; or coerces a student or staff
member into committing an act, that creates a substantial risk of harm to a person in order for the student or
staff member to be initiated into or affiliated with an organization, or for any other purpose.

F. Students with disabilities may be expelled for behavior unrelated to their disabilities, subject to the
procedural safeguards required by the Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973, and the Pupil Fair Dismissal Act.

G. Procedures will be developed for the referral of any person in violation of this policy or the weapons
policy to the local law enforcement agency in accordance with Minn. Stat. § 121A.05.

H. Students who wear objectionable emblems, signs, words, objects, or pictures on clothing
communicating a message that is racist, sexist, or otherwise derogatory to a protected minority group or
which connotes gang membership or that approves, advances, or provokes any form of religious, racial, or
sexual harassment or violence against other individuals as defined in the harassment and violence policy
(Policy 413) will be subject to the procedures set forth in the student dress and appearance policy (Policy
504). “Gang” as used in this policy means any ongoing organization, association, or group of three or more
persons, whether formal or informal, having as one of its primary activities the commission of one or more
criminal acts, which has an identifiable name or identifying sign or symbol, and whose members individually
or collectively engage in or whose members engaged in a pattern of criminal gang activity. A “pattern of
gang activity” means the commission, attempt to commit, conspiring to commit, or solicitation of two or
more criminal acts, provided the criminal acts were committed on separate dates or by two or more persons
who are members of or belong to the same criminal street gang.

L This policy is not intended to abridge the rights of students to express political, religious,
philosophical, or similar opinions by wearing apparel on which such messages are stated. Such messages are
acceptable as long as they are not lewd, vulgar, obscene, defamatory, profane, denote gang affiliation,
advocate harassment or violence against others, are likely to disrupt the education process, or cause others to
react in a violent or illegal manner (Policy 504).

PREVENTION STRATEGIES

The school district has adopted and will implement the following prevention strategies to promote safe and secure
learning environments, to diminish violence in our schools, and to aid in the protection of children whose health or
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welfare may be jeopardized through acts of violence.

[Note: The school board can adopt any of the prevention strategies that it intends to implement in its schools,
including some or all of the following sample strategies.]

A. Adopt a district crisis management policy to address potential violent crisis situations in the district.

B. Provide training in recognition, prevention, and safe responses to violence and development of a

positive school climate.

B- C. In-service training for personnel in aspects of reporting, visibility, and supervision as deterrents to
violence.

E-D. Promote student safety responsibility by encouraging the reporting of suspicious individuals and
unusual activities on school grounds.

F-F.  Develop curriculum that teaches social skills such as maintaining self-control, building
communications skills, forming friendships, resisting peer pressure, being appropriately assertive, forming
positive relationships with adults, and resolving conflict in nonviolent ways.
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VI

N-G. Develop a staff photo or name identification system using identification badges for quick
identification of unauthorized people on campus.

O-H. Require all visitors to check-in the main office upon their arrival and state their business at the
school. A visitor badge may be issued for easy identification that the visitor is authorized to be present in the
school building.

STUDENT SUPPORT

A. Students will have access to school-based student service professionals, when available, including
counselors, nurses, social workers, and psychologists who are knowledgeable in methods to assist students
with violence prevention and intervention.

B. Students will be apprised of school board policies designed to protect their personal safety.

C. Students will be provided with information as to school district and building rules regarding weapons
and violence.

D. Students will be informed of resources for violence prevention and proper reporting.
PERSONNEL
A. School district personnel shall comply with the school weapons policy (Policy 501) and the school

hazing policy (Policy 526).

B. School district personnel shall be knowledgeable of violence prevention policies and report any
violation to school administration immediately. School district personnel will be informed annually as to
school district and building rules regarding weapons and violence prevention.

C. School district personnel or agents of the school district shall not engage in emotionally abusive acts
including malicious shouting, ridicule, and/or threats or other forms of corporal punishment (Policy 507).

Legal References: Minn. Stat. § 13.43, Subd. 16 (School District or Charter School Disclosure of Violence or Inappropriate Sexual Contact)

Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.
Minn.

Stat. § 120B.22 (Violence Prevention Education)

Stat. § 120B.232 (Character Development Education)

Stat. § 121A.035 (Crisis Management Policy)

Stat. § 121A.05 (Policy to Refer Firearms Possessor)

Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Stat. § 121A.44 (Expulsion for Possession of Firearm)

Stat. § 121A.64 (Notification)

Stat. § 121A.69 (Hazing Policy)

Stat. § 181.967, Subd. 5 (School District Disclosure of Violence or Inappropriate Sexual Contact)

18 U.S.C. § 921 (Definition of Firearm)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement Act of 2004)
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29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969)
Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8" Cir. 1997)

Meclntire v. Bethel School, 804 F.Supp. 1415, 78 Educ. L.Rep. 828 (W.D. Okla. 1992)
Olesen v. Board of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820, 44 Educ. L.Rep. 205 (N.D. Ill. 1987)
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 504 (Student Dress and Appearance)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 507 (Corporal Punishment)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by Students)

R I K R I R B R R R R R R R R O O

Adopted: MSBA/MASA Model Policy 527
Orig. 1998
Revised: Rev. 2002

527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, INSPECTIONS, AND
SEARCHES

I PURPOSE

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by students in school district
locations, to maintain order and discipline in the schools, and to protect the health, safety, and welfare of students and
school personnel.

I1. GENERAL STATEMENT OF POLICY

The policy of this school district is to allow the limited use and parking of motor vehicles by students in school
district locations. The position of the school district is that a fair and equitable district-wide student motor vehicle
policy will contribute to the quality of the student’s educational experience, will maintain order and discipline in the
schools, and will protect the health, safety, and welfare of students and school personnel. This policy applies to all
students in the school district.

I11. DEFINITIONS

A. “Contraband” means any unauthorized item possession of which is prohibited by school district
policy and/or law. It includes, but is not limited to, weapons and “look-alikes,” alcoholic beverages,
controlled substances and “look-alikes,” overdue books and other materials belonging to the school district,
and stolen property.

B. “Reasonable suspicion” means that a school official has grounds to believe that the search will result
in evidence of a violation of school district policy, rules, and/or law. Reasonable suspicion may be based on
a school official’s personal observation, a report from a student, parent, or staff member, a student’s
suspicious behavior, a student’s age and past history or record of conduct both in and out of the school
context, or other reliable sources of information.

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is reasonably related to
the objectives of the search. Factors to consider in determining what is reasonable include the seriousness of
the suspected infraction, the reliability of the information, the necessity of acting without delay, the existence
of exigent circumstances necessitating an immediate search and further investigation (e.g., to prevent
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violence, serious and immediate risk of harm, or destruction of evidence), and the age of the student.

D. “School district location” means property that is owned, rented, leased, or borrowed by the school
district for school purposes, as well as property immediately adjacent to such property that may be used for
parking or gaining access to such property. A school district location also shall include off school property at
any school-sponsored or school-approved activity, event, or function, such as a field trip or athletic event,
where students are under the jurisdiction of the school district.

Iv. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS

Students generally are not permitted to use motor vehicles during the school day in any school district location.
Students may use motor vehicles on the high school campus|es] during the school day only if pre-approval has been
granted or there is an emergency and permission has been granted to the student by a school official to use a motor
vehicle. Students are permitted to use motor vehicles in school district locations outside of the school day only on
the high school campus]es].

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS

A. Students are permitted to park in a school district location as a matter of privilege, not of right.
Students driving a motor vehicle to a high school campus may park the motor vehicle in the parking lot
designated for student parking only. Students will not park vehicles in driveways, on private property, or in
parking lots designated for use only by staff or by the general public.

B. When there are unauthorized vehicles parked on school district property, school officials may:
1. move the vehicle or require the driver or other person in charge of the vehicle to move it off
school district property; or
2. if unattended, provide for the removal of the vehicle, at the expense of the owner or operator,

to the nearest convenient garage or other place of safety off of school district property.
VL PATROLS, INSPECTIONS, AND SEARCHES

School officials may conduct routine patrols of school district locations and routine inspections of the exteriors of the
motor vehicles of students. In addition, the interiors of motor vehicles of students in school district locations may be
searched when school officials have a reasonable suspicion that the search will uncover a violation of law and/or
school policy or rule.

A. Patrols and Inspections

School officials may conduct routine patrols of student parking lots and other school district locations and
routine inspections of the exteriors of the motor vehicles of students. Such patrols and inspections may be
conducted without notice, without student consent, and without a search warrant.

B. Search of Interior of Student Motor Vehicle

The interiors of motor vehicles of students in school district locations, including glove or trunk
compartments, may be searched when school officials have a reasonable suspicion that the search will
uncover a violation of law and/or school policy or rule. The search will be reasonable in its scope and
intrusiveness. Such searches may be conducted without notice, without consent, and without a search
warrant. A student will be subject to withdrawal of parking privileges and to discipline if the student refuses
to open a locked motor vehicle under the student’s control or its compartments upon the request of a school

05-16-16 Board Agenda and Addendum For REGULAR School Board Meeting Page 137



official.
C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, and/or Seizures

A violation of this policy occurs when students store or carry contraband in motor vehicles in a school
district location or interfere with patrols, inspections, searches, and/or seizures as provided by this policy.

D. Seizure of Contraband

If a search yields contraband, school officials will seize the item and may turn it over to legal officials for
ultimate disposition when appropriate.

E. Dissemination of Policy

A copy of this policy will be printed in the student handbook or disseminated in any other way which school
officials deem appropriate.

VII. DIRECTIVES AND GUIDELINES

The superintendent is granted authority to develop and present for school board review and approval reasonable
directives and guidelines which address specific needs of the school district related to student use and parking of
motor vehicles in school district locations, such as a permit system and parking regulations. Approved directives and
guidelines shall be attached as an addendum to this policy.

[Note: Some school districts may choose to allow students to park their cars in school district locations, such as
designated student parking lots, by permit only. Such a permit system can be used to assist in the dissemination
and enforcement of the motor vehicle policy. For example, school districts instituting a permit system can advise
students who apply for a permit that the motor vehicle policy exists and that their motor vehicles are subject to
inspection and search by school officials. An acknowledgment form, such as the sample attached to this policy,
can then be utilized to document the notice given and the student’s receipt of the policy.]|

[Note: If a school district institutes a permit system and intends to charge students a fee for parking permits, the
procedures in Minn. Stat. § 123B.38 must be followed before the fees are implemented. ]

VIII. VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines implementing it shall be subject to
withdrawal of parking privileges and/or to discipline in accordance with the school district’s Student Discipline
Policy, which may include suspension, exclusion, or expulsion. In addition, the student may be referred to legal
officials when appropriate.

Legal References: U. S. Const., amend. IV

Minn. Const., art. I, §10

Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School Districts)

New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985)

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)

MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)
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Adopted: MSBA/MASA Model Policy 604
Orig. 1995

Revised: Rev. 2013

604 INSTRUCTIONAL CURRICULUM

L. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A. Instruction must be provided in at least the following subject areas:

1. Language arts and basic communication skills including reading and writing,
literature, and fine arts;

2. Mathematics and science;

3. Social studies, including history, geography, economics, government, and citizenship;
4. Health and physical education;

5. The arts;

6. Career and technical education; and

7. World languages.

[Note: World languages programs should be developed and implemented to acknowledge and reinforce the
language proficiency and cultural awareness that non-English language speakers already possess and encourage
students’ proficiency in multiple world languages. Programs also must encompass indigenous American Indian
languages and cultures, among other world languages and cultures. School districts may award Minnesota World
Language Proficiency Certificates or Minnesota World Language High Achievement Certificates consistent with
Minn. Stat. § 120B.022, Subd. 1.]

B. The basic instructional program shall include all courses required for each grade level by the Minnesota
Department of Education and all courses required in all elective subject areas. The instructional approach will be
nonsexist and multicultural.

C. Elementary and middle schools shall offer at least three, and require at least two, of the following four art
areas: dance, music, theater, and visual arts. High schools shall offer at least three, and require at least one, of the
following five art areas: media arts, dance, music, theater, and visual arts.

D. The school board, at its discretion, may offer additional courses in the instructional program at any grade
level.
E. Each instructional program shall be planned for optimal benefit taking into consideration the financial

condition of the school district and other relevant factors. Each program plan should contain goals and objectives,
materials, minimum student competency levels, and methods for student evaluation.

F. The superintendent shall have discretionary authority to develop guidelines and directives to implement
school board policy relating to instructional curriculum.

G. The school district will provide one time cardiopulmonary resuscitation (CPR) and automatic external
defibrillator (AED) instruction as part of its grade 7 to 12 curriculum for all students in that grade beginning in the
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2014-2015 school year and later.

1. In the school district’s discretion, training and instruction may result in CPR certification.
2. CPR and AED instruction must include CPR and AED training that have been developed:
a. by the American Heart Association or the American Red Cross and incorporate psychomotor
skills to support the instruction; or
b. using nationally recognized, evidence-based guidelines for CPR and incorporate

psychomotor skills to support the instruction. “Psychomotor skills” means hands-on practice
to support cognitive learning; it does not mean cognitive-only instruction and training.

3. The school district may use community members such as emergency medical technicians,
paramedics, police officers, firefighters, and representatives of the Minnesota Resuscitation Consortium, the
American Heart Association, or the American Red Cross, among others, to provide instruction and training.

4. A school administrator may waive this curriculum requirement for a high school transfer student
regardless of whether or not the student previously received instruction under this section, an enrolled student
absent on the day the instruction occurred under this section, or an eligible student who has a disability.

[Note: If a school district requests resources, the Minnesota Resuscitation Consortium must provide them to the
school district for instruction and training provided to students under this section.]

H. The school district shall assist all students by no later than grade 9 to explore their college and career
interests and aspirations and develop a plan for a smooth and successful transition to postsecondary education or
employment. All students’ plans must be designed to:

1. provide a comprehensive academic plan for completing a college and career-ready curriculum
premised on meeting state and local academic standards and developing 21* century skills such as
team-work, collaboration, and good work habits;

2. emphasize academic rigor and high expectations;

3. help students identify personal learning styles that may affect their postsecondary education and
employment choices;

4. help students gain access to postsecondary education and career options;

5. integrate strong academic content into career-focused courses and integrate relevant career-focused
courses into strong academic content;

6. help students and families identify and gain access to appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for postsecondary education and
careers, and obtain information about postsecondary education costs and eligibility for financial aid and
scholarship;

7. help students and families identify collaborative partnerships of kindergarten through grade 12
schools, postsecondary institutions, economic development agencies, and employers that support students’
transition to postsecondary education and employment and provide students with experiential learning
opportunities; and

8. be reviewed and revised at least annually by the student, the student’s parent or guardian, and the
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school district to ensure that the student’s course-taking schedule keeps the student making adequate progress
to meet state and local high school graduation requirements and with a reasonable chance to succeed with
employment or postsecondary education without the need to first complete remedial course-work.

The school district may develop grade-level curricula or provide instruction that introduces students to
various careers, but must not require any curriculum, instruction, or employment-related activity that
obligates an elementary or secondary student to involuntarily select a career, career interest, employment
goals, or related job training.

[Note: Minn. Stat. § 120B.125 requires school districts to provide the services set forth in Section I1.H.
beginning in the 2013-2014 school year.]

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.022 (Elective Standards)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to Postsecondary Education and Employment; Involuntary Career
Tracking Prohibited)

Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic External Defibrillator Instruction)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)

MSBA/MASA Model Policy 605 (Alternative Programs)
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Adopted: MSBA/MASA Model Policy 605
Orig. 1999
Revised: Rev. 1999

605 ALTERNATIVE PROGRAMS
I. PURPOSE

The purpose of this policy is to recognize the need for alternative education programs for some school district
students.

I1. GENERAL STATEMENT OF POLICY

The school board recognizes the importance of alternative program options for some students. Circumstances may
be such that some students are put at risk of being able to continue or to complete their education programs. It is the
policy of the school board that options shall be made available for some students to select educational alternatives
that will enhance their opportunity to complete their education programs, recognizing that some students may
become successful learners if given an opportunity to learn in a different environment and through a different
learning style.

II1. RESPONSIBILITY

A. It shall be the responsibility of the superintendent to identify alternative program opportunities to be made
available to students who may be at risk, to recommend such alternative programs to the school board for approval,
and to familiarize students and parents with the availability of such alternative programs. The superintendent shall,
through cooperative efforts with other schools, agencies, and organizations, periodically recommend additional or
modified alternative educational programs to the school board.

B. The superintendent shall have discretionary authority to develop guidelines and directives to implement
school board policy relating to alternative programs.
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Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction)

Minn. Stat. § 121A.41, Subd. 11 (Definitions — Alternative Educational Services)
Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal)

Minn. Stat. § 123A.06 (State-Approved Alternative Programs and Services)

Minn. Stat. § 124D.66 (Assurance of Mastery Programs)

Minn. Stat. § 124D.68 (Graduation Incentives Programs)

Minn. Stat. § 124D.74 (American Indian Language and Cultural Educational Programs)
Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional Services)
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
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Adopted: MSBA/MASA Model Policy 609
Orig. 1995
Revised: Rev. 2000

609 RELIGION

L PURPOSE

The purpose of this policy is to identify the status of religion as it pertains to the programs of the school district.
IL. GENERAL STATEMENT OF POLICY

A. The school district shall neither promote nor disparage any religious belief or nonbelief. Instead, the school
district encourages all students and employees to have appreciation for and tolerance of each other’s views.

B. The school district also recognizes that religion has had and is having a significant role in the social, cultural,
political, and historical development of civilization.

C. The school district recognizes that one of its educational objectives is to increase its students’ knowledge and
appreciation of music, art, drama, and literature which may have had a religious basis or origin as well as a secular
importance.

D. The school district supports the inclusion of religious music, art, drama, and literature in the curriculum and

in school activities provided it is intrinsic to the learning experience and is presented in an objective manner without
sectarian indoctrination.

E. The historical and contemporary values and the origin of various religions, holidays, customs, and beliefs
may be explained in an unbiased and nonsectarian manner.

I11. RESPONSIBILITY

A. The superintendent shall be responsible for ensuring that the study of religious materials, customs, beliefs,
and holidays in the school district is in keeping with the following guidelines:

1. The proposed activity must have a secular purpose.

2. The primary objective of the activity must be one that neither advances nor inhibits
religion.

3. The activity must not foster excessive governmental relationships with religion.

4. Notwithstanding the foregoing guidelines, reasonable efforts will be made to

accommodate any student who wishes to be excused from attendance at school for the purpose of
religious instruction or observance of religious holidays.
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B. The superintendent is granted authority to develop and present for school board review and approval
directives and guidelines for the purpose of providing further guidance relative to the teaching of materials related to
religion. Approved directives and guidelines shall be attached as an addendum to this policy.

Legal References: U. S. Const., amend. [

Minn. Stat. § 120A.22, Subd. 12(3) (Compulsory Instruction)

Minn. Stat. § 120A.35 (Absence From School for Religious Observance)

Minn. Stat. § 121A.10 (Moment of Silence)

Good News Club v. Milford Central School, 533 U.S. 98, 121 S.Ct. 2093, 150 L.Ed.2d 151 (2001)
Santa Fe Indep. Sch. Dist. v. Doe, 530 U.S. 290, 120 S.Ct. 2266 (2000)

Tangipahoa Parish Bd. of Educ. v. Freiler, 530 U.S. 1251, 120 S.Ct. 2706 (2000)

Lemon v. Kurtzman, 403 U.S.602, 91 S.Ct. 2105, 29 L.Ed.2d 745 (1971)

Child Evangelism Fellowship v. Minneapolis Special Sch. Dist. No. 1, 690 F.3d 996 (8" Cir. 2012)
Wigg v. Sioux Falls Sch. Dist., 382 F.3d 807 (8" Cir. 2004)

Doe v. School Dist. of City of Norfolk, 340 F.3d 605 (8" Cir. 2003)

Stark v. Independent Sch. Dist. No. 640, 123 F.3d 1068 (8" Cir. 1997)

Florey v. Sioux Falls Sch. Dist. 49-5, 619 F.2d 1311 (8" Cir. 1980)

Roark v. South Iron R-1 Sch. Dist., 573 F.3d 556 (8" Cir. 2009)

Child Evangelism Fellowship v. Elk River Area Sch. Dist. No. 728, 599 F.Supp.2d 1136 (D. Minn. 2009)
LeVake v. Independent Sch. Dist. No. 656, 625 N.W.2d 502 (Minn. App. 2001)

Minn. Op. Atty. Gen. 169-J (Feb. 14, 1968)

Minn. Op. Atty. Gen. 169-K (Oct. 21, 1949)

Minn. Op. Atty. Gen. 63 (1940)

Minn. Op. Atty. Gen. 120 (1924)

Minn. Op. Atty. Gen. 121 (1924)

Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities)

KR I I B A R R

Adopted: MSBA/MASA Model Policy 615
Orig. 1997
Revised: Rev. 2015

615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS, SECTION
504 PLANS, AND LEP STUDENTS

[Note: In 2013, the Minnesota legislature modified state graduation requirements by making the
Graduation-Required Assessments for Diploma (GRAD) tests optional for school districts. A district may decide
whether individual students will meet graduation assessment requirements by meeting the GRAD requirements in
reading, mathematics, and written composition; by taking the WorkKeys job skills assessment, the Compass
college placement test, the ACT assessment for college admission, or a nationally recognized Armed Services
Vocational Aptitude Battery test (ASVAB); or by receiving a score on an equivalent assessment. Refer to Table 1b
of the Minnesota Assessment System and Requirements Overview 2013-2016 documents, which is posted to the
Test Administration page of the Minnesota Department of Education (MDE) website. While a district may choose
not to include GRAD retests on the testing calendar, an individual student who requests a GRAD retest must be
provided the opportunity to retest.|

I PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having individualized
education program (IEP), Rehabilitation Act of 1973, § 504 (504) accommodation, or limited English proficiency
(LEP) needs to meet the graduation requirements of basic skills testings and graduation-required assessments for

diploma (GRAD) tests.

I1. GENERAL STATEMENT OF POLICY
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A.

The school district will utilize the existing annual review of IEPs or 504 accommodation plans to review, on

a case-by-case basis, the extent of student participation in basic skills testing and GRAD testing. For students subject
to GRAD testing, the student’s IEP or 504 accommodation plan must identify one of the following decisions for each
subject area of GRAD:

B.

1. the student is expected to achieve the statewide standard with or without testing accommodations

e 9

resulting in a “pass” or “p” notation on the record when achieving a passing score; or

2. the student is expected to achieve the statewide standard at an individually modified level of
difficulty, resulting in a “pass” or “p” notation on the record when achieving the modified level. A
Minnesota alternative assessment must be used when an IEP team chooses to replace the GRAD. Adoption
of modifications for a student must occur concurrently with the adoption of transition goals and objectives as
required by Minn. Stat. § 125A.08(a)(1). The IEP or 504 accommodation plan must define an appropriate
assessment of the statewide standard at a modified level of difficulty. Achievement of the individually

modified standard shall be certified only through documented student performance of the defined assessment.
Students subject to GRAD testing also must be tested under standard conditions as specified by the developer
of the test except those students whose IEP or 504 accommodation plan specifies other decisions consistent

with the above stated requirements.

Students with LEP needs must be identified and accommodations made for students subject to basic skills

testing. Students subject to GRAD testing are required to pass the GRAD if they have been enrolled in any
Minnesota school for at least four consecutive years. An English language learner (ELL) student who first enrolls in
a Minnesota school in grade 9 or above who completes the coursework and any other state and district requirements
to graduate within a four-year period is not required to pass the GRAD.

II1.

DEFINITION OF TERMS

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the Minnesota
Department of Education and available through pearsonaccess.com.

Iv.

GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR

EXEMPTIONS FOR BASIC SKILLS AND GRAD TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments.”

V.

RECORDS

All test accommodations, modifications, or exemptions shall be reported to the School District Test Administrator.
The School District Test Administrator shall be responsible for keeping a list of all such test accommodations,
modifications, and exemptions for school district audit purposes. Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Stat. § 125A.08(a)(1) (Individualized Education Programs)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)

05-16-16 Board Agenda and Addendum For REGULAR School Board Meeting Page 144



MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

R I K R I R B R R R R R R R R R O R

Adopted: MSBA/MASA Model Policy 623
Orig. 1999
Revised: Rev. 2002

623 MANDATORY SUMMER SCHOOL INSTRUCTION
I. PURPOSE

The purpose of this policy is to establish program parameters and student attendance guidelines and requirements for
the school district relating to the provision of mandatory summer school educational services.

II. GENERAL STATEMENT OF POLICY

Summer school educational services and instruction shall be directed toward the fulfillment of the goals and
objectives of the educational program and graduation standards of the school district.

I11. PROCEDURES

A. The school district shall offer summer school instruction providing opportunities for: for special
education instruction and services related to mandatory summer school instruction consistent with applicable
state and federal authority for all qualified disabled children where appropriate to their educational needs.
The school district may offer the following summer school opportunities:

Remedial instruction at the K-12 level(s);

Make-up and review courses at the grade 7 - 12 level(s);

Other mandatory summer school programs as determined by the school district.

Reading intervention programs or instruction for students who are in risk of not learning to
read before the end of the second grade; and

5. Other mandatory summer school programs as determined by the school district.

Ll s

B. All services of the summer school program will be free to residents of the school district whose need
for a summer program has been identified by teachers or the school principal and who are required to attend
pursuant to established school district criteria and the provisions of this policy.

C. The summer school curriculum will be established in line with the needs of students and in
accordance with rules of the Department of Education. Remedial, make-up, and review courses shall provide
opportunities for students to qualify for promotion and/or credit in areas and subjects where previous work
has not met promotion/credit standards. It shall further be designed to assist students who have not passed
one or more basic requirements tests and who are in need of remediation services relating to the school
district’s graduation standards or who have been identified as at risk of not learning to read before the end of
second grade.

D. Summer school provides the opportunity for students to improve basic skills, further their academic
progress, and/or accelerate in designated academic areas. It is the intent of the school district to ensure that
courses taught during the summer session are of the same level of instructional breadth and difficulty as
provided during the regular school year.

Iv. MANDATORY SUMMER SCHOOL INSTRUCTION
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The school board will direct the administration to identify and develop specific criteria and standards for determining
which students must receive summer school instruction. These will be provided to the school board for review and
approval on no less than an annual basis. FeHewin he-eriter

V. TRANSPORTATION SERVICES

A. The school district shall make available transportation services for all students required to receive
instruction in the school district’s summer school program in accordance with Minn. Stat. § 120A.22, Subd.
5(b). The school district recognizes that transportation is an essential part of the school district services to
students and parents but further recognizes that transportation by school bus is a privilege and not a right for
an eligible student.

B. The school board shall retain sole discretion, control, and management of scheduling routes,
establishment of the location of bus stops, manner and method of transportation, control and discipline of
school children, and any other matter relating to the provision of transportation services.

VI SCHOOL BOARD REVIEW

The superintendent or designated representative shall report at least annually to the school board regarding the status
and utilization of programs under this policy. All summer school programs will be subject to annual review and
approval by the school board.

Sources: Independent School District 314, Braham, MN

Legal References: Minn. Stat. § 120A.20 (Admission to Public School)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.12 (Reading Intervention)

Minn. Stat. § 123B.02 (General Powers of Independent School Districts)

Minn. Stat. § 123B.09 (Boards of Independent School Districts)

Minn. Stat. § 123B.88 (Independent School Districts; Transportation)

Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional Services)
Minn. Rules Part 3501 (Graduation Standards)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)

MSBA/MASA Model Policy 605 (Alternative Programs)

MSBA/MASA Model Policy 707 (Transportation of Public School Students)
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Adopted: MSBA/MASA Model Policy 704
Orig. 1995
Revised: Rev. 2009

704 DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF FIXED ASSETS AND A FIXED
ASSET ACCOUNTING SYSTEM

I. PURPOSE

The purpose of this policy is to provide for the development and maintenance of an inventory of the fixed assets of
the school district and the establishment and maintenance of a fixed asset accounting system.

IL. GENERAL STATEMENT OF POLICY
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The policy of the school district is that a fixed asset accounting system and an inventory of fixed assets be developed
and maintained.

III. DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM

The superintendent or such other school official as designated by the superintendent or the school board shall be
responsible for the development and maintenance of an inventory of the fixed assets of the school district and for the
establishment and maintenance of a formal fixed asset accounting system. The accounting system shall be operated
in compliance with the applicable provisions of the Uniform Financial Accounting and Reporting Standards for
Minnesota School Districts (UFARS). In addition, the inventory shall specify the location of all continued abstracts
showing the conveyance of the property to the school district; certificates of title showing title to the property in the
school district; title insurance policies; surveys; and other property records relating to the real property of the school
district.

Iv. REPORT

The administration shall annually update the property records of the school district and provide an inventory of the
fixed assets of the school district to the school board.

Legal References: Minn. Stat. § 123B.02 (School District Powers)

Minn. Stat. § 123B.09 (School Board Powers)

Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for Noncurricular Purposes)
Cross References: MSBA/MASA Model Policy 702 (Accounting)

MSBA Service Manual, Chapter 7, Education Funding
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Adopted: MSBA/MASA Model Policy 711
Orig. 1995
Revised: Rev. 2012

711 VIDEO RECORDING ON SCHOOL BUSES
I PURPOSE

The transportation of students to and from school is an important function of the school district, and transportation by
the school district is a privilege and not a right for an eligible student. The behavior of students and employees on
the bus is a significant factor in the safety and efficiency of school bus transportation. Student and employee
misbehavior increases the potential risks of injury. Therefore, the school district believes that video recording
student passengers and employees on the school bus will encourage good behavior and, as a result, promote safety.
The purpose of this policy is to establish a school bus video recording system.

II. GENERAL STATEMENT OF POLICY
A. Placement

1. Each and every school bus owned, leased, contracted, and/or operated by the school district shal
may be equipped with a fully enclosed box for placement and operation of a video camera and conspicuously
placed signs notifying riders that their conversations or actions may be recorded.

2. A video camera will not necessarily be installed in each and every school bus owned, leased,
contracted, and/or operated by the school district, but cameras may be rotated from bus to bus without prior
notice to students.
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3. Video cameras will be placed on a particular school bus, to the extent possible, where the school
district has received complaints of inappropriate behavior.

B. Use of Video Recordings

1. A video recording of the actions of student passengers and/or employees may be used by the school
district as evidence in any disciplinary action brought against any student or employee arising out of the
student’s or employee’s conduct on the bus.

2. A video recording will be released only in conformance with the Minnesota Government Data
Practices Act, Minn. Stat. Ch. 13 and the Family Educational Rights and Privacy Act, 20 U.S.C. §1232¢ and
the rules and/or regulations promulgated thereunder.

3. Video recordings will be viewed by school district personnel on a random basis and/or when
discipline problems on the bus have been brought to the attention of the school district.

4. A video recording will be retained by the school district until relooped or until the conclusion of
disciplinary proceedings in which the video recording is used for evidence.

[Note: School districts should review their record retention policies/schedules as to the stated retention period for
school bus video recordings. The retention time period in the retention schedule should be consistent with the
retention time period set forth in this policy. The January 2000 School District General Records Retention
Schedule, adopted by many school districts, provides that building security/transportation video recordings are to
be retained until relooped.]

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 121A.585 (Notice of Recording Device)

Minn. Stat. § 138.17 (Government Records, Administration)

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District

Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s Person)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)

MSBA Service Manual, Chapter 2, Transportation
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Adopted: MSBA/MASA Model Policy 713
Orig. 2004
Revised:

#713 STUDENT ACTIVITY ACCOUNTING
I. PURPOSE

The school board recognizes the need to provide alternative paths to learning, skill development for its students, and
activities for student enjoyment. It also understands its commitment to and obligation for assuring maximum
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accountability for public funds and student activity funds. For these reasons, the school board will assume control
over and/or oversee funds for student activities as set forth in this policy.

1I. GENERAL STATEMENT OF POLICY
A. Curricular and Cocurricular Activities

The school board shall take charge of, control over, and account for all student activity funds that relate to curricular
and cocurricular activities.

[Note: The school board is required by Minn. Stat. § 123B.49, Subd. 2, to take charge of and control over
all co-curricular activities, including all money received for such activities.|

B. Extracurricular Activities
[Options 1 and 2]

The school board shall [/take charge of, control over, and account for] or [review and account for] all student
activity accounting that relates to extracurricular activities.

or
[Option 3]

1. The school board shall take charge of, control over, and account for the following student
extracurricular activities:

a. Any student extracurricular activity related to a contract which must be ratified by the school
board or its designee [Note: The school board must take charge of, control over, and approve all
contracts entered into for the purchase of items related to an extracurricular activity (i.e.,
contracts for the purchase of items for a fundraising event.|[;

b. Student activities or transactions that have a fee which the school district is statutorily
authorized to charge [Note: The school board may, but is not required to, take charge of and

control over these activities or transactions.],

C. Student activities or transactions that have a taxable sale related to them [Note: The school
board may, but is not required to, take charge of and control over these activities or transactions.],

d. All student class activity accounts of graduated classes where a residual balance remains in
the account at the start of the school year following graduation;

e. [The school board may take control over a student activity it otherwise is not required to
control. All other extracurricular activities over which the school board chooses to take control,
such as class activity funds, should be listed in this section.|
2. The school board shall review and account for the following student extracurricular activities:
[List extracurricular activities over which the school board will review and account; i.e., class activity

funds.]
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[A school board may, but is not required to, take charge of and control over extracurricular activities in
accordance with Minn. Stat. § 123B.49, Subd. 4. Board control includes powers and responsibilities, such
as: board approval of a budget; receipt, review, and approval of revenue; and preparation of expenditure
reports. If the school board takes charge of and control over extracurricular activities, any or all costs of
these activities may be provided from school revenues and all revenues and expenditures must be recorded
in the same manner as other revenues and expenditures of the school district in accordance with the
Uniform Financial Accounting and Reporting Standards (UFARS).

To the extent a school board does not take control over such activities, these activities must be
self-sustaining with all expenses (except direct salary costs and indirect costs of the use of school facilities)
met by dues, admissions, or other student fundraising events. Extracurricular activities which are not
under school board control still may be directed by the school board, but the fiscal transactions for such
activities may only be presented to the school board for review and receipt, not approval. Accordingly, the
school board may take charge of all extracurricular activities (Option 1), no extracurricular activities
(Option 2), or may choose to take charge of and control over some extracurricular activities (which are
not required to be under its control, such as activities which are not related to a graduation requirement or
credit or a board-ratified contract) and only review and account for other extracurricular activities
(Option 3).]

C. Non-Student Activities

In overseeing student activity accounts under this policy, the school board shall not maintain or account for funds
generated by non-students including, but not limited to, convenience funds of staff members, booster club funds,
parent-teacher organization or association funds, or funds donated to the school district for specified purposes other
than student activities.

1. DEFINITIONS
A. Co-curricular Activity

A “co-curricular activity” means those portions of the school-sponsored and directed activities designed to provide
opportunities for students to participate in such experiences on an individual basis or in groups, at school and at
public events, for improvement of skills (i.e., interscholastic sports, band, etc.). Co-curricular activities are not
offered for school credit, cannot be counted toward graduation, and have one or more of the following
characteristics:

1. They are conducted at regular and uniform times during school hours, or at times established by
school authorities;

2. They are directed or supervised by instructional staff in a learning environment similar to that found
in courses offered for credit; and

3. They are partially, primarily, or totally funded by public moneys for general instructional purposes

under direction and control of the school board.
B. Curricular Activity

A “curricular activity” means those portions of the school program for which credit is granted, whether the activity is
part of a required or elective program.

C. Extracurricular (Non-curricular/Supplementary) Activity
An “extracurricular (non-curricular/supplementary) activity” means all direct and personal services for students for
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their enjoyment that are managed and operated under the guidance of an adult or staff member. Extracurricular
activities have all of the following characteristics:

1.
2.

They are not offered for school credit nor required for graduation;

They generally are conducted outside school hours or, if partly during school hours, at times agreed
by the participants and approved by school authorities;

The content of the activities is determined primarily by the student participants under the guidance of
a staff member or other adult.

D. Public Purpose Expenditure

A “public purpose expenditure” is one which benefits the community as a whole, is directly related to the functions
of the school district, and does not have as its primary objective the benefit of private interest.

Iv. MANAGEMENT AND CONTROL OF ACTIVITY FUNDS

A. Curricular and Cocurricular Activities

L.

All money received on account of co-curricular activities shall be turned over to the treasurer, who

shall deposit such funds in the general fund, to be disbursed for expenses and salaries connected with the
activities, or otherwise, by the school board upon properly allowed itemized claims.

2.

The treasurer shall account for all revenues and expenditures related to curricular and cocurricular

activities in accordance with the Uniform Financial Accounting and Reporting Standards (UFARS), the
Manual for Activity Fund Accounting (MAFA) to the extent applicable, and school district policies and
procedures.

B. Extracurricular Activities

Extracurricular Activities Under Board Control

a. Any and all costs of extracurricular activities under board control may be provided from
school revenues.

b. All money received or expended for extracurricular activities under board control shall be
turned over to the treasurer, who shall deposit such funds in the general fund, to be disbursed for
expenses and salaries connected with the activities, or otherwise, by the school board upon properly
allowed itemized claims.

c. The treasurer shall account for all revenues and expenditures related to extracurricular
activities under board control in accordance with UFARS and MAFA and school district policies and
procedures. [Note: UFARS is required to be used when transactions of an activity are under school
board control in accordance with Minn. Stat. §§ 123B.49 and 123B.77.]

Extracurricular Activities Not Under Board Control

a. All extracurricular activities not under board control shall be self-sustaining with all
expenses, except direct salary costs and indirect costs of the use of school facilities, met by dues,
admissions, or other student fundraising events. The general fund shall reflect only those salaries
directly related to and readily identified with the activity and paid by public funds.
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b. Revenues and expenditures for extracurricular activities not under board control shall be
recorded and be managed according to MAFA and shall be reviewed for compliance with and
accepted by the school board in accordance with school district policies and procedures. [Note:
MAFA is required to be used when transactions of an extracurricular activity are not under
school board control in accordance with Minn. Stat. § 123B.49, Subd. 4(c).]

c. All student activity funds will be collected and expended:
(D) in compliance with school district policies and procedures;
2) under the general direction of the principal and with the participation of students and
faculty members who are responsible for generating the revenue;
3) in a manner which does not produce a deficit or an unreasonably large accumulation

of money to a particular student activity fund;
4) for activities which directly benefit the majority of those students making the
contributions in the year the contributions were made whenever possible; and
(5) in a manner which meets a public purpose.

d. Activity accounts of a graduated class will be terminated prior to the start of

the school year following graduation. Any residual money from a graduating class

activity fund will be removed from the terminated student activity account and

deposited into the general fund. Prior to depositing such accounts, all donations or gifts accepted for
the specific purpose of the student activity account shall be administered in accordance with the
terms of the gift or donation and school district policy.

[Note: The school board may take control over residual funds from a graduating class activity account only if it
has taken board control over such activities and transactions. The school board then has authority to transfer
these terminated accounts to its general fund. The school district may then transfer this money from its general
fund to those extracurricular activities over which the board has taken control in accordance with Section
1V.B.1.a., above. Unless the school board has taken class activity accounts under its control, it would not be
authorized to transfer funds from a graduating class activity account to an existing class activity fund for another
class. If the school board has not taken control over these accounts, however, the principal and student
representatives of the class may choose to transfer residual accounts to another existing class activity account
prior to graduation.|

V. DEMONSTRATION OF ACCOUNTABILITY
A. Semi-Annual Activity Fund Reports

The school board shall appoint a Student Finance Advisory Committee at the commencement of each school year.
The Committee will review all new student activity funds and continuing student activity funds for conformity with
state law, MAFA requirements, and school district policies and procedures. The Committee will provide the school
board with a summary accounting of student activity accounts at least semi-annually, including a report on
transactions within each account of the student activity funds. The Committee will make recommendations to the
school board on any recommended internal controls regarding student activity funds.

[Note: MAFA recommends that the school board conduct periodic reviews of student activity funds for conformity
with state law, MAFA requirements, and school district policies and procedures. The manner in which such
reviews are conducted is in the discretion of the school board. The foregoing procedure is the practice suggested
by MAFA. It could also be done by a different standing or special committee appointed by the school board.]

B. Annual External Audit
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The school board shall direct its independent certified public accountants to audit, examine, and report upon student
activity accounts as part of its annual school district audit in accordance with state law.

C. Fundraiser Report

The Committee will prepare a fundraising report semi-annually which will be reviewed by the school board in May
and November. The report will list the activity, type of fundraisers, timing, purpose, and results.

[Note: MAFA recommends that the school board conduct periodic reviews of student fundraising. The manner in
which such reviews are conducted is in the discretion of the school board. The foregoing procedure is the practice
suggested by MAFA.]

Legal References: Minn. Stat. § 123B.02, Subd. 6 (General Powers of Independent School Districts)
Minn. Stat. § 123B.09 (Boards of Independent School Districts)

Minn. Stat. § 123B.15, Subd. 7 (Officers of Independent School Districts)
Minn. Stat. § 123B.35 (General Policy)

Minn. Stat. § 123B.36 (Authorized Fees)

Minn. Stat. § 123B.37 (Prohibited Fees)

Minn. Stat. § 123B.38 (Hearing)

Minn. Stat. § 123B.49 (Extracurricular Activities; Insurance)

Minn. Stat. § 123B.52 (Contracts)

Minn. Stat. § 123B.76 (Expenditures; Reporting)

Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirement)
Minn. Rules Part 3500.1050 (Definitions for Pupil Fees)

Visina v. Freeman, 252 Minn. 177, 89 N.W.2d 635 (1958)

Minn. Op. Atty. Gen. 159a-16 (May 10, 1966)

Cross References: Uniform Financial Accounting and Reporting Standards (UFARS)

Manual for Activity Fund Accounting (MAFA)

MSBA/MASA Model Policy 511 (Student Fundraising)

MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)

MSBA/MASA Model Policy 701.1 (Modification of School District Budget)

MSBA/MASA Model Policy 702 (Accounting)

MSBA/MASA Model Policy 703 (Annual Audit)

MSBA/MASA Model Policy 704 (Development and Maintenance of an Inventory of Fixed Assets and a Fixed Asset Accounting
System)

MSBA/MASA Model Policy 706 (Acceptance of Gifts)

E R I I I I R R O

Adopted: MSBA/MASA Model Policy 720
Orig. 1996
Revised: Rev. 2008

720  VENDING MACHINES
I. PURPOSE

The purpose of this policy is to establish procedures to govern vending machines installed in school facilities in the
school district.

II. GENERAL STATEMENT OF POLICY
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It is the policy of the school district to contract for, supervise, maintain, and account for the proceeds from vending
machines located in school facilities in a manner that is fair, that maximizes the revenues from those machines, that
allows those revenues to be included in the budget of the facility in which they are generated, and that establishes
controls to avoid fraud, theft, or the appearance of impropriety.

I11. AUTHORIZATION

Automatic vending machines for the dispensing of food, beverages, or other approved items are authorized in any
school facility in the school district provided that all contracts for such vending machines must be approved by the
school board as provided in this policy.

[Note: This provision can be narrowed to apply only to specific facilities.]
Iv. SUPERVISION; APPROVAL; LOCATION

A. All vending machines shall be under the supervision of the school principal or other person in charge of the
facility in which the machine is located. That administrator shall be responsible to supervise the machine in
compliance with this policy and any applicable laws.

B. The items to be dispensed from a vending machine located in a school facility shall be approved by the
principal or other person in charge of that facility. All food, beverages, or other items approved shall be appropriate
to the school setting. Machines dispensing cigarettes or tobacco products are not authorized under any
circumstances. In the event a written complaint is filed with the superintendent regarding the approval or disapproval
of any item, the school board, after proper review, shall make the final determination.

C. Vending machines may be approved that will dispense items only during certain hours, through the use of
timers or otherwise. Vending machines should not be operated in competition with the school cafeteria or food
service. The principal or other person in charge of the school facility may regulate the hours of operation of any
machine.

D. Vending machines shall be located to meet any applicable building, fire, or life/safety codes and to provide
convenience of operation, accessibility, and ease of maintenance. The principal or other person in charge of the
facility shall review the location of each machine with appropriate maintenance and food service staff.

V. CONTRACT APPROVAL

A. All contracts for the purchase or rental of vending machines shall be considered by the school board on a
facility-by-facility basis.

[Note: These provisions may need to be amended if the school board determines to contract for vending machine
services on an exclusive and district-wide basis.]

B. If it is estimated that the aggregate receipts from all vending machines located in a school facility will be
$10,000 or more in a fiscal year, the contract for any vending machine in that facility must be awarded after the

receipt of sealed bids and compliance with Minn. Stat. § 123B.52.

[Note: This dollar figure is lower than the $100,000 statutory requirement for sealed bids but is recommended to
protect the interests of the public.]

C. If it is estimated that the aggregate receipts from all vending machines located in a school facility will be less
than $10,000 in a fiscal year, the contract for any vending machine in that facility may be awarded after the receipt of
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two or more quotations after taking into consideration conformity with the specifications, terms of delivery, other
conditions imposed in the call for quotations, and compliance with Minn. Stat. § 123B.52.

[Note: This dollar figure is lower than the $25,000 statutory requirement for quotations but is recommended to
protect the interests of the public.]

D. The contracting process shall be conducted in compliance with Minn. Stat. § 123B.52. A copy of this policy
shall be included in any specifications or request for proposals or quotations. A record shall be kept of all bids or
quotations received with the names, amounts, and successful bidder indicated. All bids and quotations shall be kept
on file as a public record for a period of at least one year after their receipt.

E. Any bid or quotation must specify all commissions to be paid from the machine and any other
non-commission amounts to be paid as a result of the award of the contract. The non-commission amounts include,
but are not limited to, cash payments, in-kind payments, equipment donations, scholarship contributions, bonus
payments, or other payments or contributions of any kind or nature. The non-commission amounts shall be reduced
to a cash equivalency and shall be specified on the bid or quotation as an additional amount to be paid for the award
of the contract.

F. If a contract contains a provision allowing exclusivity, such as all machines in the building carrying only a
certain manufacturer’s brand of pop, that provision must be reviewed by the administration prior to requesting bids or
quotations to ensure that it does not conflict with other contracts of the school district.

G. All contracts for vending machines must be approved by the school board. Any contract not made in
compliance with this policy shall be void. Any district employee signing an unauthorized contract may be subject to
personal liability thereon and may be disciplined for said action.

H. All vending machines are to be installed at the expense of the facility in which located. All financial
responsibility for the maintenance and repair of machines shall remain with the individual facility in which located to
the extent not addressed in the contract.

L. No teacher, administrator, school district employee, or school board member shall be interested, directly or
indirectly, in a vending machine contract with the school district or personally benefit financially therefrom.

VI. ACCOUNTING

A. Proceeds from vending machine sales and contracts shall be under the control of the school board, shall be
accounted for in one of the regular school district funds, and must be accounted for and reported in compliance with
UFARS.

B. An amount equal to the amount of the proceeds from the machines in each facility shall be included in the
budget of the facility in which the proceeds are generated. That amount may be expended in accordance with
established expenditure procedures.

C. Pursuant to the vending machine contract or otherwise, proper auditing and inventory control procedures
shall be established to ensure that commissions are being correctly calculated and paid. These controls must include
daily, weekly, or other periodic inventories and written reconciliations of variances between inventory and cash.
Each time cash is removed from, or inventory is added to a machine, a written reconciliation between cash and
inventory must be performed by the person taking the cash from the machine and must be signed by the principal or
other person in charge of the facility. The original written reconciliation reports shall be filed with the business
office monthly and a copy shall be retained by the principal’s office.
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Legal References: Minn. Stat. § 123B.20 (Dealing in Supplies)

Minn. Stat. § 123B.52 (Contracts)

Minn. Stat. § 471.345 (Contracts)

Minn. Stat. § 471.87 (Conflict of Interest)

Cross References: MSBA/MASA Model Policy 210 (Conflict of Interest — School Board Members)
MSBA/MASA Model Policy 702 (Accounting)

K I R L R I B R O

Adopted: MSBA/MASA Model Policy 904
Orig. 1995
Revised: Rev. 2002

#904 DISTRIBUTION OF MATERIALS ON SCHOOL DISTRICT PROPERTY BY NON-SCHOOL
PERSONS

I. PURPOSE

The purpose of this policy is to provide for distribution of materials appropriate to the school setting by non-staff and
non-students on school district property in a reasonable time, place, and manner which does not disrupt the
educational program nor interfere with the educational objectives of the school district.

II. GENERAL STATEMENT OF POLICY

A. The school district intends to provide a method for non-school persons and organizations to distribute
materials appropriate to the school setting within the limitations and provisions of this policy.

B. To provide for orderly and nondisruptive distribution of materials, the school board adopts the following
regulations and procedures.

III. DEFINITIONS

A. “Distribution” means circulation or dissemination of materials by means of handing out free copies, selling
or offering copies for sale, accepting donations for copies, posting or displaying materials, or placing materials in
internal staff or student mailboxes.

B. “Materials” includes all materials and objects intended by non-school persons or non-school organizations
for distribution. Examples of non-school-sponsored materials include, but are not limited to, leaflets, brochures,
buttons, badges, flyers, petitions, posters, underground newspapers whether written by students, employees or others,
and tangible objects.

C. “Non-school person” means any person who is not currently enrolled as a student in or employed by the
school district.

D. “Obscene to minors” means:

1. The average person, applying contemporary community standards, would find that
the material, taken as a whole, appeals to the prurient interest of minors of the age to whom
distribution is requested;

2. The material depicts or describes, in a manner that is patently offensive to prevailing
standards in the adult community concerning how such conduct should be presented to minors of the
age to whom distribution is requested, sexual conduct such as intimate sexual acts (normal or
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perverted), masturbation, excretory functions, and lewd exhibition of the genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or scientific
value for minors.

E. “Minor” means any person under the age of eighteen (18).
F. “Material and substantial disruption” of a normal school activity means:
1. Where the normal school activity is an educational program of the school district for

which student attendance is compulsory, “material and substantial disruption” is
defined as any disruption which interferes with or impedes the implementation of that program.

2. Where the normal school activity is voluntary in nature (including school athletic
events, school plays and concerts, and Iunch periods) “material and substantial
disruption” is defined as student rioting, unlawful seizures of property, conduct inappropriate to the
event, participation in a school boycott, demonstration, sit-in, stand-in, walk-out, or other related
forms of activity.

In order for expression to be considered disruptive, specific facts must exist upon
which the likelihood of disruption can be forecast including past experience in the
school, current events influencing student activities and behavior, and instances of
actual or threatened disruption relating to the written material in question.

G. “School activities” means any activity sponsored by the school including, but not limited to, classroom work,
library activities, physical education classes, official assemblies and other similar gatherings, school athletic contests,
band concerts, school plays, other theatrical productions, and in-school lunch periods.

H. “Libelous” is a false and unprivileged statement about a specific individual that tends to harm the
individual’s reputation or to lower him or her in the esteem of the community.

Iv. GUIDELINES

A. Non-school persons and organizations may, within the provisions of this policy, be granted permission to
distribute, at reasonable times and places as set forth in this policy, and in a reasonable manner, materials and objects
which are appropriate to the school setting.

B. Requests for distribution of materials will be reviewed by the administration on a case-by-case basis.
However, distribution of the following materials is always prohibited. Material is prohibited that:

1. 1s obscene to minors;
2. is libelous;
3. is pervasively indecent or vulgar or contains any indecent or vulgar language or

representations, with a determination made as to the appropriateness of the material for the age level
of students to which it is intended;

4. advertises any product or service not permitted to minors by law;
5. advocates violence or other illegal conduct;
6. constitutes insulting or fighting words, the very expression of which injures or

harasses other people (e.g., threats of violence, defamation of character or of a person’s race,
religious, or ethnic origin);
7. presents a clear and present likelihood that, either because of its content or the manner
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of distribution, it will cause a material and substantial disruption of the proper and orderly operation
and discipline of the school or school activities, will cause the commission of unlawful acts or the
violation of lawful school regulations.

C. Permission for non-school persons to distribute materials on school district property is a privilege and not a
right. In making decisions regarding permission for such distribution, the administration will consider factors
including, but not limited to, the following:

1. whether the material is educationally related;

2. the extent to which distribution is likely to cause disruption of or interference with the
school district’s educational objectives, discipline, or school activities;

3. whether the materials can be distributed from the office or other isolated location so as
to minimize disruption of traffic flow in hallways;

4. the quantity or size of materials to be distributed;

5. whether distribution would require assignment of school district staff, use of school
district equipment, or other resources;

6. whether distribution would require that non-school persons be present on the school
grounds;

7. whether the materials are a solicitation for goods or services not requested by the
recipients.

V. TIME, PLACE, AND MANNER OF DISTRIBUTION

If permission is granted pursuant to this policy for the distribution of any materials, the time, place, and manner of
distribution will be solely within the discretion of the administration, consistent with the provisions of this policy.

VI PROCEDURES

A. Any non-school person wishing to distribute materials must first submit for approval a copy of the materials
to the administration at least five days in advance of desired distribution time, together with the following
information:

1. Name and phone number of the person submitting the request.
2. Date(s) and time(s) of day of requested distribution.
3. If material is intended for students, the grade(s) of students to whom the distribution is
intended.
4. The proposed method of distribution.
B. The administration will review the request and render a decision. The administration will assign a location

and method of distribution and will inform the persons submitting the request whether non-school persons may be
present to distribute the materials. In the event that permission to distribute the materials is denied or limited, the
person submitting the request should be informed in writing of the reasons for the denial or limitation.

C. Permission or denial of permission to distribute material does not imply approval or disapproval of its
contents by either the school, the administration of the school, the school board, or the individual reviewing the
material submitted.

D. In the event that permission to distribute materials is denied, the non-school person or organization may

request reconsideration of the decision by the superintendent. The request for reconsideration must be in writing and
must set forth the reasons why distribution is desirable and in the interest of the school community.
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VII. VIOLATION OF POLICY

Any party violating this policy or distributing materials without permission will be directed to leave the school
property immediately and, if necessary, the police will be called.

VIII. IMPLEMENTATION

The school district administration may develop any additional guidelines and procedures necessary to implement this
policy for submission to the school board for approval. Upon approval by the school board, such guidelines and
procedures shall be an addendum to this policy.

[Note: School districts are encouraged to consider additional guidelines which reflect varied local practices
relating to this subject matter including addressing the subject of consistency and uniformity for approving or
disapproving practices under this policy.]

Legal References: U. S. Const., amend. |

Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592 (1988)

Doe v. South Iron R-1 School District, 498 F.3d 878 (8" Cir. 2007)

Bystrom v. Fridley High School, 822 F.2d 747 (8" Cir. 1987)

Cornelius v. NAACP Legal Defense and Educational Fund, Inc., 473 U.S. 788, 105 S.Ct. 3439, 87 L.Ed.2d 567 (1985)
Perry Education Ass 'n v. Perry Local Educators’ Ass’n, 460 U.S. 37, 103 S.Ct. 948, 74 L.Ed.2d 794 (1983)

Roark v. South Iron R-1 School Dist., 573 F.3d 556 (8" Cir. 2009)

Victory Through Jesus Sports Ministry Foundation v. Lee’s Summit R-7 School Dist., 640 F.3d 329 (8" Cir. 2011), cert. denied
_U.S.  ,132S.Ct. 592 (2011)

Cross References: MSBA/MASA Model Policy 505 (Distribution of Non-school Sponsored Materials on School
Premises by Students and Employees)

MSBA/MASA Model Policy 512 (School-Sponsored Student Publications)

K IR R R R R B R R R R R B I O R O R O

Adopted: MSBA/MASA Model Policy 905
Orig. 1996
Revised: Rev. 2015

#905 ADVERTISING

[Note: School districts should carefully consider whether they wish to allow advertising in school district facilities
or publications. Once advertisements are accepted, First Amendment Rights may limit the school district’s ability
to reject specific advertisements or to regulate the content of advertisements.|

I PURPOSE

The purpose of this policy is to provide guidelines for the advertising or promoting of products or services to students
and parents in the schools.

I1. GENERAL STATEMENT OF POLICY

The school district’s policy is that the name, facilities, staff, students, or any part of the school district shall not be
used for advertising or promoting the interests of a commercial or nonprofit agency or organization except as set
forth below.

II1. ADVERTISING GUIDELINES

A. School publications, including publications such as programs and calendars, may accept and publish
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paid advertising provided they receive advance approval from the appropriate administrator. In no instance
shall publications accept advertising or advertising images for alcohol, tobacco, drugs, drug paraphernalia,
weapons, or obscene, pornographic, or illegal materials. Advertisements may be rejected by the school
district if determined to be inconsistent with the educational objectives of the school district or inappropriate
for inclusion in the publication. For example, advertisements may be rejected if determined to be false,
misleading, or deceptive, or if they relate to an illegal activity or antisocial behavior. The faculty advisor is
responsible for screening all such advertising for appropriateness, including compliance with the school
district policy prohibiting sexual, racial, and religious harassment.

B. The school board may approve advertising in school district facilities or on school district property.
Any approval will state precisely where such advertising may be placed. The restrictions listed in Section A.
above will apply. Advertising will not be allowed outside the specific area approved by the school board.
Specific advertising must be approved by the superintendent or designee. In no instance will an advertising
device be erected or maintained within 100 feet of a school that is visible to and primarily intended to
advertise and inform or to attract or which does attract the attention of operators and occupants of motor

vehicles.
C. Donations which include or carry advertisements must be approved by the school board.
D. The school district or a school may acknowledge a donation it has received from an organization by

99 ¢

displaying a “donated by,” “sponsored in part by,” or a similar by-line with the organization’s name and/or
symbol on the item. Examples include activity programs or yearbooks.

E. Nonprofit entities and organizations may be allowed to use the school district name, students, or
facilities for purposes of advertising or promotion if the purpose is determined to be educationally related and
prior approval is obtained from the school board. Advertising will be limited to the specific event or purpose
approved by the school board.

F. Contracts for computers or related equipment or services that require advertising to be disseminated
to students will not be entered into or permitted unless done pursuant to and in accordance with state law.

G. The inclusion of advertisements in school district publications, in school district facilities, or on
school district property does not constitute approval and/or endorsement of any product, service,
organization, or activity. Approved advertisements will not imply or declare such approval or endorsement.

Iv. ACCOUNTING

Advertising revenues must be accounted for and reported in compliance with UFARS. A periodic report shall be
made to the school board by the superintendent regarding the scope and amount of such revenues.

Legal References: Minn. Stat. § 123B.93 (Advertising on School Buses)

Minn. Stat. § 125B.022 (Contracts for Computers or Related Equipment or Service)

Minn. Stat. § 173.08 (Excluded Road Advertising Devices)

Cross References: MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members)
MSBA/MASA Model Policy 702 (Accounting)

KR I R R R R B R R R R O R R R R O R O B O O R O

Adopted: MSBA/MASA Model Policy 906
Orig. 1997
Revised: Rev. 2006
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#906 COMMUNITY NOTIFICATION OF PREDATORY OFFENDERS

[Note: School board adoption of a policy regarding a predatory offender notification is discretionary. The Sex
Offender Community Notification Act, Minn. Stat. § 244.052, imposes duties on law enforcement agencies but
does not impose mandatory notification duties on school districts except as set forth in Paragraph IV.B.6., below.]

L

PURPOSE

The purpose of this policy is to assist school administrators and staff members in responding to a notification by a
law enforcement agency that a convicted predatory offender is moving into the school district so that they may better
protect individuals in the school’s care while they are on or near the school district premises or under the control of
the school district.

I1.

I11.

GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide information to staff regarding known predatory
offenders that are moving into the school district so that they may monitor school premises for the safety of
the school, its students, and employees. Staff will be notified as appropriate and have access to Offender
Fact Sheets.

B. The superintendent, in cooperation with appropriate school transportation officials, will evaluate bus
routes and bus stops. Bus drivers will have access to Offender Fact Sheets. If necessary, bus stops may be
moved if they place children in close proximity to a predatory offender who has been convicted of crimes
against children of similar ages.

C. The superintendent, in conjunction with the building principal or designee, shall prepare or provide
safety information for distribution to students regarding protecting themselves from abuse, abduction, or
exploitation. The school district will prepare a list of available resources. Staff will provide safety
information to students on how to protect themselves against abuse, abduction, or exploitation. School
officials may ask their police liaison officer or local law enforcement officials for assistance in providing
instruction to staff and students.

DEFINITIONS

A. The “Sex Offender Community Notification Act,” Minn. Stat. § 244.052, as amended, allows law
enforcement agencies to disclose information about certain predatory offenders when they are released into
the community. The information disclosed and to whom it is disclosed will depend upon their assessment of
the level of risk posed by the predatory offender.

B. “Risk Level Assessment” is the level of danger to the community as established by the Minnesota
Department of Corrections following a review by a committee of experts. The level of risk assigned to a
soon-to-be-released offender determines the scope of notification. (Minn. Stat. § 244.052, Subds. 2, 3)

C. “Risk Levels”

1. “Level I” — Risk Level I is assigned to a predatory offender whose risk assessment
score indicates a low risk of reoffense.

2. “Level II” — Risk Level II is assigned to a predatory offender whose risk assessment
score indicates a moderate risk of reoffense.

3. “Level III” — Risk Level 111 is assigned to a predatory offender whose risk assessment
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Iv.

score indicates a high risk of reoffense.
(Minn. Stat. § 244.052, Subd. 3(e))

D. “Notification or Disclosure by Law Enforcement Agency”

1. Risk Level I — The local law enforcement agency may disclose certain information to
other law enforcement agencies and to any victims of or witnesses to the offense committed
by the offender. There will be no disclosure to school districts.

2. Risk Level II — In addition to those notified in Level I, a law enforcement agency may
notify agencies and groups the offender is likely to encounter that the offender is about to
move into the community and provide to those agencies and groups an Offender Fact Sheet
on the offender. School districts, private schools, day care centers, and other institutions
serving those likely to be victimized by the predatory offender are included in a Level 11
notification.

3. Risk Level III — In most cases, the local law enforcement agencies will hold a
community meeting and distribute an Offender Fact Sheet with information concerning and a
photograph of the soon-to-be-released Level III offender.
(Minn. Stat. § 244.052, Subd. 4)

E. “Offender Fact Sheet” is a data sheet compiled by the Department of Corrections or local law
enforcement agency. The Offender Fact Sheet contains both public and private data including a photograph
and physical description of the predatory offender, as well as the general location of the offender’s residence.

1. A local law enforcement agency will generally provide Offender Fact Sheets for Level
II predatory offenders directly to the school district.

2. Level III Offender Fact Sheets will be distributed at a community meeting conducted
by the local law enforcement agency.

F. “Law enforcement agency” means the law enforcement agency having primary jurisdiction over the
location where the offender expects to reside upon release. (Minn. Stat. § 244.052, Subd. 1(3))

G. “Criminal history conviction data” is public data on a convicted criminal which is compiled by the
State Bureau of Criminal Apprehension (BCA). (Minn. Stat. § 13.87)

PROCEDURES
A. Level II Notification
In keeping with the statutorily designated purpose that Offender Fact Sheets are to be used by staff members
to secure the school and protect individuals in the school district’s care while they are on or near the school
district’s premises or under the control of the school district, the school district will take the following steps:
1. The superintendent shall notify the law enforcement agencies within the school district
that all appropriate Level I and Level I1I notifications are to be provided at least to the

superintendent of schools.

2. Upon notification of the release of a Level Il predatory offender, the superintendent
shall forward the Offender Fact Sheet to all building principals and central office
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administrators. This would include transportation, food service and buildings and grounds
supervisors.

3. Principals of schools in close proximity to the Level I predatory offender’s residence shall
meet with staff and show the Offender Fact Sheet to persons within the buildings who supervise
students or who would be in a position to observe if the Level Il offender was in or around the
school. This includes, but is not limited to, administrators, teachers, coaches, paraprofessionals,
custodians, clerical and office workers, food service workers, volunteers, and transportation
providers.

4. The school district shall request criminal history conviction data on the Level II predatory
offender from its local law enforcement agency. On a case-by-case basis, the superintendent may
determine whether to send a letter to parents with general information regarding release of the Level
IT offender and a copy of the criminal history conviction data that the school district obtained from
its local law enforcement agency. The offender fact sheet contains data classified as private or not
public under Minnesota law and may only be distributed to parents, students, or others outside the
school district if it determines the release is for the purpose of securing the schools and protecting
individuals under the school district’s care while they are on or near school premises.

5. The building administrator shall cause the Offender Fact Sheet to be posted in each building
in an area accessible to staff and employees but not the general public unless a determination has
been made that public posting will help secure the school or protect students.

6. The school district shall not distribute or provide access to Level II Offender Fact Sheets to
parents, students, or others outside the school district unless a determination has been made that
dissemination of the data will help secure the school or protect students.

[Note: The Department of Administration issued an opinion confirming that the Predatory Offender Fact
Sheet contains private data or not public data. However, it is the department’s opinion that a school
district may release any information contained in the notification to anyone, including staff, students,
parents, and guardians, if it determines that the release of data will help secure the school or protect
students.]

B. Level III Notification

1. The superintendent shall notify the law enforcement agencies within the school district that
all Level III notifications of community meetings are to be provided to the superintendent of schools.

2. When a Level III predatory offender is released into a community, generally the local law
enforcement agency will notify the school district of the time and location of the community meeting
at which the Level III Offender Fact Sheet will be distributed to the community.

3. When the school district receives this information, the superintendent shall determine on a
case-by-case basis whether the school district will notify parents and students of the time, date, and
location of the community meeting.

4. When notified of a Level III predatory offender community meeting the superintendent or
another school district administrator designated by the superintendent shall attend the community
notification meeting.

5. When the school district receives information that a Level III predatory offender is moving
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into the school district, in addition to following the procedures specified above, the school district
shall follow the procedures outlined for a Level II notification.

6. If the predatory offender is participating in programs offered by the school district that
require or allow the person to interact with children other than the person’s children, the
superintendent shall notify parents of children in the school district of the contents of the Offender
Fact Sheet.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 244.052 (Community Notification)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

42 U.S.C. § 16901 et seq. (Jacob Wetterling Crimes Against Children and Sexually Violent Offender Registration Program)
Dept. of Admin. Advisory Op. No. 98-004

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites)
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24. Consider setting a date for Superintendent’s annual performance review.

Does the school board wish, at this time, to set a special school board meeting for June or July to
conduct the annual performance review of the superintendent of schools? The summer
performance review usually includes review of the School Board-Administrative Goals and the
presentation/review of the superintendent’s goals.

25. Reminder of the June Regular school board meeting.

The June Regular School Board meeting is set for Monday, June 20th, at 7:00 pm, in
B100 — Community Room.

26. Adjourn.
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