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MASTER AGREEMENT

ARTICLE X
PURPOSE
PARTIES: THIS MASTER AGREEMENT is entered into between Independent School District No. 314,
Braham, Minnesota, hereinafter referred to as the School District, and the Braham Education Association, hereinafter
referred to as Exclusive Representative, or as Association, pursuant to and in compliance with the Public
Employment Labor Relations Act of 1971 and all amendments, hereinafter referred to as the PE.L.R.A,, as amended,
to provide the terms and conditions of employment for teachers during the duration of this Master Agreement.

ARTICLE 11
RECOGNITION OF EXCLUSIVE REPRESENTATIVE

Section 1. Recognition: In accordance with the PE.L.R.A., as amended, the School District recognizes the Braham
Education Association as the exclusive representative of teachers employed by the School District, which exclusive
representative shall have those rights and duties as prescribed by the PE.L.R.A., as amended, and as described in the
provisions of this Master Agreement.

Section 2. Appropriate Unit:  The Exclusive Representative shall represent all the teachers of this School District
as defined in the Master Agreement and said Act. :

ARTICLE Il
DEFINITIONS

Section 1. Terms and Conditions of Employment: The term "terms, and conditions of employment” means the
hours of employment, the compensation therefore including fringe benefits except retirement contributions or
benefits other than employer payment of, or contributions to, premiums for group insurance coverage of retired
cmployees or severance pay, and the employer's personnel policies affecting the working conditions of the
cmployees. In the case of professional employees, the term does not mean the educational policies of the School
District. "Terms and conditions of employment" are subject to the provisions of PEL.R.A., as amended.

Section 2. Teacher: Teacher shall mean all persons in the approptiate unit employed by the School
District in a position for which the person must be licensed by the Minnesota Department of Education
and other appropriate State agencies, including occupational and physical therapists, but shall not
inchude those persons excluded by the PEL.R.A., as amended.

Section 3. School District: For the purpose of administering this Master Agreement, the term, “School District,”
shall mean the School Board or its designated representative.

Section 4. FullTime: A full-time teacher shall be a teacher whose regular schedule constitutes a basic day as
defined in Atticle IX, Section 1, Basic School Day, and whose number of days are consistent with duty days as
defined in Article [X, Section 4, Teacher Duty Days. For determining less than full-time, the same calculation shall
be used as in Article VII, Scction 9, Hourly Pay for Subbing, unless otherwise noted in this Master Agreement.

Section 5. Other Terms: Terms not defined in this Master Agreement shall have those meanings as defined by the
PEL.R.A., as amended.
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ARTICLE 1V
TEACHER RIGHTS AND RESPONSIBILITIES

Section 1. Association Rights: Any teacher who is a member of the Association, or who has applied for membership,
may sign and deliver to the School District an assignment authorizing deduction of membership dues in the
Association, including local, state, and national dues and political contributions. Such authorization shall continue in
effect from year to year unless revoked in writing. Association dues shall be deducted from the first 16 payroll checks
in equal installments to be forwarded as directed by the Association. Association dues shall be forwarded to the
current treasurer of the Association within thirty (30) days. Deductions for teachers employed after the
commencement of the school year shall be appropriately prorated and payments completed by the following June.

Section 2. Teacher Rights:

Subdivision 1. Nothing contained in this Master Agreement shall be construed to limit, impair or affect the right of
any teacher or his/her representative to the expression or communication of a view, grievance, complaint, or opinion
on any matter related to the conditions or compensation of public employment or their betterment so long as the same
is not designed to and does not interfere with the full, faithfil and proper performance of the duties of employment or
circumvent the rights of the exclusive representative if there be one; nor shall it be construed to require any public
employee to perform labor or services against his/her will. Relating to extracurricular activities said assignment

shall be mutually agreeable. Teacher rights shall be as specified in the PE.L.R. A, as amended.

Subdivision 2. When teachers create materials and when those materials are of such a nature that they are of value
for commercial production, the teacher may retain residual rights to the product. However, the teacher or commercial
producer shall in no way deny the use of this material to the School District or require a fee for its use while
employed by the School District.

Subdivision 3. Meet and Confer: Pursuant to and in accordance with the PE.LR.A., as amended, the School District
recognizes: 1) its obligation to meet and confer with teachers, 2) the policy of the State to encourage close
cooperation between School District and teachers by providing for discussion and mutual exchange of'ideas, and 3)
its obligation to provide the facilities and set the time for such conferences to take place.

Section 3. BEA Union Release: At the beginning of the school year the district will allow a total of 16 hours to be
available to the union (union officers and negotiators) provided the union reimburses the district the cost of the
substitute teachers (these hours shall not be deducted from sick leave).

Scetion 4. Fair Share Fee: In accordance with the PELRA, as amended, any teacher included in the appropriate unit
who is not a member of the exclusive representative may be required by the exclusive representative to contribute a
fair share fee for services rendered as exclusive representative. The fair share fee for any teacher shall be in an
amount equal to the regular membership dues of the exclusive representative, less the cost of benefits financed
through the dues and available only to members of the exclusive representative, but in no event shall the fee exceed
85% of the regular membership dues.

The exclusive representative shall provide written notice of the amount of the fair share fee assessment to the School
District and to each teacher to be assessed the fair share fee.
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A fair share challenge by a teacher or by a person aggrieved by the assessment shall be filed in writing with the
Commissioner of the Bureau of Mediation Services, the School District, and the exclusive representative within thirty
(30) days after receipt of the written notice. All challenges shall specify those portions of the assessment challenged
and the reasons therefore, but the burden of proof relating to the amount of the fair share fee shall be on the exclusive
representative. The School District shall deduct the fee from the carnings of the teacher and transmit the fee to the
exclusive representative within thirty (30) days after the written notice was provided, or, in the event a challenge is
filed, the deductions for a fair share fee shall be held in escrow by the School District pending a decision by the
Commissioner of the Bureau of Mediation Services or Court.

Any fair share challenge shall not be subject to the grievance procedure, and the exclusive representative guarantees
it will indemnify the School District from any claims against it in regard to fair share. The BEA will provide attorney

services and pay expenses.

Section 5. Teacher Discipline:

Subdivision 1. Disciplinary action may include the following:
1. oral reprimand

. written reprimand

. suspension with pay

. suspension without pay for up to ten duty days

. withholding of a scheduled salary increase

. Discharge

= Y e

Subdivision 2. A disciplinary action will be taken against a teacher only for just cause. Any disciplinary action shall
comply with laws and regulations, shall be fair and equitable, and shall be consistent with the principle of positive
discipline:
1. Did the District give to the teacher forewarning or forcknowledge of the possible or probable disciplinary
consequences of the teacher’s conduct?
2 Was the District’s rule or managetial order reasonably related to (a) the orderly, efficient, and safe
operation of the District’s business and (b) the performance that the District might propetly expect of the
teacher?
3. Did the District, before administering discipline to a teacher, make an effort to discover whether the
teacher did in fact violate or disobey a rule or order of management?
4. Was the District’s investigation conducted fairly and objectively?
5. At the investigation, did the “judge” obtain substantial evidence or proof that the teacher was guilty as
charged?
6. Has the District applied its rules, orders, and penalties evenhandedly and without discrimination to all
teachers?
7. Was the degree of discipline in a particular case reasonably related to (a) the seriousness of the teacher’s
proven offense and (b) the record of the teacher in his/her service with the District?

Subdivision 3. Whenever possible, the School District shall discuss with the teacher any concern which may lead to
disciplinary action and shall offer suggestions for correction before any disciplinary action is initiated.

Subdivision 4. The teacher is entitled, if he/she so desires, to have a representative of the Association present in the
event that he/she is being reprimanded, warned or disciplined for any infraction or rules and delinquency in
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professional performance. If the teacher requests representation, no action shall be taken with respect to the matter
until a representative of the Association is present, provided that such representative shall be made available by the
Association within 24 hours of the time the School District proposes to meet with the teacher to discuss the
disciplinary action.

Subdivision 5. All information forming the basis for disciplinary action will be made available in writing to the
teacher at the time the action is taken.

Section 6. Involuntary Transfer or Reassignment

The purpose of this is to establish the procedures to be followed by the school district in making an involuntary
transfer of a teacher from one school building, department, or position to a position in another school building,

department, or position. An involuntary transfer or reassignment shall not be used as a punitive measure against a
teacher,

Subdivision [, Selection for Transfer: A teacher may be involuntarily transferred or reassigned to a position only for
which such teacher is both qualified and certified/licensed by the State Board of Teaching. A teacher shall be deemed
to be qualified if such teacher has a major in the subject matter or field of certification/licensure by the State Board of
Teaching and has a current, valid, certificate/license to teach in such subject matter or field,

Subdivision 2, Vacancies: All new positions or positions left vacant due to reticement or resignations, including
extracurricular positions, shall be posted, affording all teachers an opportunity to apply for the position. Where
known, posting shall indicate grade level or subject matter and building, and notice will be sent via school email to
current employees. Any current bargaining unit members, excluding casual or long-term substitutes, applying for the
position shall receive consideration prior to outside applicants. The school district reserves the right to select, in its
judgment, the best qualified applicant(s) (among existing staff and outside applicants) based upon professional
background, training, experience, and other relevant factors.

Subdivision 3. Voluntary Transfers: Teachers who desire to change grade, subject matter or building assignment,
must file a writien statement of such desire to the principal. A teacher denied a transfer request may confer with the
principal, and, upon request, shall have the denial in writing containing reasons for said denial.

Subdivision 4. Involuntary Transfers:

A. Before making an involuntary transfer/or change the School District will solicit volunteers for the transfer,
B. In the event no satisfactory volunteer is found, a teacher transferred involuntarily shall, upon request made
to the principal, receive written reasons for the involuntary transfer.

Subdivision 5. Notice of Transfer: A teacher subject to involuntary transfer or reassignment shall be notified of such
transfer or reassignment as early as possible.
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ARTICLE Y
SCHOOL DISTRICT RIGHTS

Section 1. The School District is not required to meet and negotiate on matters of inherent managerial policy,
which include, but are not limited to, such areas of discretion or policy as the functions and programs of the
employer, its overall budget, utilization of technology, the organizational structure and selection and direction and
number of personnel. The rights of the employer shall be as specified in the P.E.L.R.A., as amended.

Section 2. Reservation of Managerial Rights: The foregoing rights and duties shall not be deemed to exclude
other inherent management rights and management functions not expressly reserved herein; and all management
functions not expressly delegated in this Master Agreement are reserved to the School District.

ARTICLE VI
ECFE/KINDERSTEP

Section 1. Applicable Provisions: All the provisions of the Teachers’ Master Agreement shall apply to eligible
certified community education teachers covered by the P.E.L.R.A., except the following: Length of School Year,
Houss of Service, Basic Compensation, and Unrequested Leave of Absence.

Section 2. Hours of Work: Employees under this Article are hourly employees with daily, weekly, monthly,
and/or annual hours as established and assigned. ECFE/KINDERSTEP teachers working a full year (as defined by
board approval for the applicable school year) shall be entitled to two insetvice days, four work days, and two

curriculum days. Pay shall be prorated as necessary.

Section 3. Prep Time / Lunch: ECFE/KINDERSTEP teachers will be paid one (1) additional hour (at the employee's
regular rate of pay) of planning and preparation for every full student contact day in which the instructor is teaching.
This will be prorated as necessary; for example, a teacher receiving a 25 minute daily prep would be paid for an
additional 35 minutes. A 30 minute duty free lunch will be provided during each normal work day. (The normal
work day shall be considered as eight (8) hours inclusive of a minimum 30 minute duty free lunch period to provide
for attendance at staff and administrative meetings).

Section 4. Calendar Yeat: The ECFE/Kinderstep programs may be conducted over the period of the fiscal year
on a calendar different from that of the K12 staff.

Section 5. Fringe Benefits: ECFE/Kinderstep teachers will be eligible for the same benefits as indicated under
Article VIIL

Section 6, Seniority:  For the purposes of this section seniority shall be defined as the date of last continuous date
of hire as a teacher in the district.

Subd. 1. Accrual: ECFE/Kinderstep teachers shall accumulate no seniority on the K12 seniority list but shall accrue
separate seniotity within the ECFE/Kinderstep programs.

Subd. 2. Bumping: K12 teaching staff cannot exercise their seniority to bump into ECFE/Kinderstep teaching
programs nor can ECFE/Kinderstep teachers bump into K12 teaching positions.
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Subd. 3. Seniority lists: Separate seniority lists shall be established for ECFE/Kinderstep employees.

Subd. 4. The School District may layoff or reduce the hours of teachers with the ECFE/Kinderstep programs with
thirty (30) calendar days’ notice. When it is necessary to reduce hours or to eliminate positions due to lack of
enrollment, discontinuance of programs or due to financial reasons, the School District shall apply the procedures set
forth in Minnesota Statute 122A.40, as amended, even though teachers do not hold a continuing contract under the
statute. Layoffs shall be in the inverse order of seniority with the ECFE/Kinderstep programs. Layoffs and recall shall
be subject to the grievance procedute (excluding probationary teachers).

Subd. 5. Grant Programs: ECFE/Kinderstep teachors who transfer to grant funded programs within

Community Education (e.g., Even Start) accrue and maintain all seniority rights for their respective programs as
stated in this section. Employees specifically hired for grant funded programs accrue seniority within the granted
programs. They do not accrue seniority within the ECFE/Kinderstep programs. If granted funding is changed,
reduced, or eliminated and layoffs are necessary, the provisions of Subdivision 4 shall apply.

Section 7. Probationary Petiod: The probationary petiod of ECF E/Kinderstep and Grant Program teachers shall be
three (3) school years of service. During the probationary period the School District shall have the right to discharge
an BCFE/Kinderstep teacher, and the ECFE/Kinderstep teacher shall have no recourse to the grievance procedure.

Section 8. Compensation: The ECFE/Kinderstep teachers shall use the wages and salaries as reflected in schedule A
for the 2023-2024 school year and schedule B for the 2024-2025 school year. To determine an hourly wage, the
appropriate placement on the salary schedule shall be divided by 1448.

ARTICLE VII
BASIC SCHEDULES AND RATES OF PAY

Section 1. 2023-2024 Schedules: The wages and salaries reflected in Schedule A & 2023-2024 C, attached hereto,
shall be a part of this Master Agreement for the 2023-2024 school year, and teachers may advance one increment on
the salary schedule.

Section 2, 2024-2025 Schedules: The wages and salaries reflected in Schedule B and 2024-2025 C, attached hereto,
shall be a part of this Master Agreement for the 2024-2025 school year, and teachers may advance one increment on
the salary schedule,

Section 3. Status of the Salary Schedule: The salary schedule shall not be construed as a part of a teacher's
continuing contract. A teacher's advancerent is subject to the right of the School District to withhold increments,
lane changes, or other salary increases for just cause. The decision to withhold such increases will be in writing and
will be given to the teacher no later than April 1 of the fiscal year which precedes the year in which the salary
increase is actually withheld.

Section 4. Placement on Salary Schedule: The following rules shall apply in determining placement of a teacher on
the appropriate lane on the salary schedule: All teachers employed must maintain a valid Minnesota teacher’s license
(or variance) for the subject area(s) for which they are assigned,
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Subdivision 1. Course Work: Course work toward an advanced degree shall be accepted if the advanced degree is
germane to the teaching assignment or areas of licensure as determined by the School District. Course work toward
lane advancement need not be part of an advanced degree program up to and including the M.A. lane.

Subdivision 2. Germane: Credits to be considered toward lane advancement on the salary schedule must be germane
to the teaching assignment as determined by the School District considering the recommendation of the
Superintendent or areas of licensure. From the BA — MA lane, all credits have to be germane to the teaching
assignment. Any teacher moving past the MA lane will have some discretion on their choice of graduate level
courses. All credits can still be germane to their teaching assignment. However, 10 of the 40 credits can be taken at
the discretion of the teacher with the approval of the superintendent to be outside the scope of their teaching
assignment, Also, any and all of the credits could be through an Administration Licensure program or for any course
in Technology. All credits have to be at the graduate level.

Subdivision 3. Prior Approval: All credits, in order to be considered for application on salary schedule, must be
approved in writing by the Superintendent prior to taking the course, Last minute course substitutions during
registration will be considered by the Superintendent if the teacher contacts the Superintendent or representative as
soon as possible regarding the substifutions prior to the 2nd class period.

Subdivision 4. Grades and Credits: To apply on the salary schedule, credits beyond the BA+10 lane must be
graduate credits and carry a grade of B or higher. Undergraduate credits may apply to the BA+10 lane for course
work, germane to the teacher assignment. To apply on the salary schedule, credits on the MA+10, MA+20, MA+30,
& MA+40 lane must be graduate credits and must be taken after a teacher obtains a Master’s Degree. Credits applied
toward a Master’s Degree cannot be applied beyond the BA+40/MA lane. The maximum number of credits of
Pass/Fail courses allowed per lane change shall be five (5). The Semester Credit system is the basis on which this
contract’s lanes are based (1 semester credit = 1.5 quarter credit.). Only approved credits earned after July 1, 2023,
may be applied beyond the BA+40 lanes.

Subdivision 5. Contract Lane Changes: Individual contracts will be modified to reflect lane changes twice every year
effective at the beginning of the school year and at the beginning of the second semester providing a transcript is
submitted to the School District prior to November 1 and March 1 on forms provided retroactive to the beginning of
the school year or the beginning of the second semester, respectively. Any lane changes will be subject to Article VII,
Section 3.

Subdivision 6. Course Work Limitations: Graduate credits from online courses, interactive television, and
independent study courses may be earned for horizontal movement on the salary schedule. The courses must be from
an accredited postsecondary institution. These courses are subject to the approval of the superintendent.

Subdivision 7. Payment of Present Salaries: The rules contained herein relating to the application of credits shall not
deprive any teacher of his/her present schedule placement already recognized and being paid.

Subdivision 8. Prior Experience: A teacher who has had experience in other school systems will be placed on the
salary or extracurricular schedule as agreed between the School District and the teacher. Germane experience in the
teaching area may be granted to a maximum of Step 8 on the salary schedule, Placement shall not be higher than
his/her previous licensed teaching experience level.
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Subdivision 9, Step Advancement: A teacher must teach a minimum of 75 percent of his/her contractual teaching
days in a school year to qualify for a salary step advancement.

Subdivision 10. Career Increments: Under the 2023-2025 Master Agreement the following payments will be made

for career increments: 23-2024 2024-2025
12-14 years $1,500 12-14 years $1,650
15-19 years $3,050 15-19 years $3,200
20-24 years $3,400 20-24 years $3,550
25+ years $3,550 25+ years $3,700

All increments shall be prorated for part-time teachers, Increment payments will be made on the last payday in May.

Section 5. Pay Periods: Payday shall be the 15th and last day of each month to accommodate eighteen (18) pay
periods by May 31 and twenty-four (24) pay periods by August 31. A pay period calendar will be included in the
welcome packet sent out to each teacher on or before August 10. All 'C' Schedule payments will be made in one
lump sum payment at the end of the season, unless the season lasts for a full school year, in which case two payments
(mid and end-of-year) will be made.

Section 6. Pay for Homebound Instruction and Curriculum Writing: A teacher will receive the hourly rate of pay for
a teacher at lane 1, step [ for contact time plus mileage reimbursements at current School District rates.

Section 7. Additional Class Assignments: If additional class assignments exist on a quarterly, trimester, semester, or
yearly basis and are agrecable to both parties, those teachers shall be paid according to the formula below:

Periods Taught Per Full Year X Placement on
Periods Taught Normally Per Full Year Salary Schedule
e.g. 14 periods=1.17 x $9,600 = $11,232

12 periods

11 hours = 1.10 x $9,600 = $10,560
10 hours

(Note: In computing the above formula, it shall be rounded two (2) places beyond the decimal point.)

Section 8. Extended Time Contracts:  The School District and the Association recognize the occasional need for
extended time contracts. If such a need arises, payment shall be made according to the formula below:

* Contracted salary divided by 181 days times the number of extended work days shall equal payment for
extended work days. Example: $11,000 divided by 181 = $60.77 X 10 days = $607.70. In computing the
above formula, it shall be rounded two (2) places beyond the decimal point.

¢ In the event a teacher’s duty days are scheduled to be less than a Basic School Day the teacher’s
compensation shall be calculated by dividing the number of hours worked (including preparation time) by
eight.
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Section 9. Hourly Pay for Subbing: Pay for subbing during prep shall be equal to the teacher’s current hourly rate of
pay. Teachers may elect to earn up fo two additional personal business days per school year by covering or
substituting for another teacher but there's no limit to the number of days teachers may eatn - only that two may be
taken for personal business leave, the rest - or all - may be turned in for pay at the teacher’s current hourly rate of
pay. One (1) extra personal day will be exchanged for seven (7) substitute periods. The only substitutions that will
count toward this additional day will be those in which the substituting teacher had to give up their preparation
period. The additional day(s) must be used within 60 school days from the last hour carned or the teacher will forfeit
the day, The teacher must request the stipend within 60 school days from the last hour earned. The seven periods
must be accumulated within two (2) school years of the anniversary of the 1st subbing date. If less than seven periods
are accumulated at that time, the teacher will receive the hourly pay for those periods. The teacher will be
compensated in 30 minute increments. The time will be rounded up to the nearest 1/2 hour or hour.

Section 10. Certificate of Clinical Competence: The School District will pay for the successful procurement and
renewal of American Speech-Language-Hearing Association (ASHA) Certificate of Clinical Competence contingent
upon prior written approval by the [SD #314 Superintendent of Schools.

Section 11, PAC Fund: Upon receipt of a properly executed authorization card from the memiber involved, the school
district will deduct from the member’s paycheck the amount the member has agreed to contribute to the NEA Fund
for Children and Public Education. The school district is responsible fo transmit contributions, along with a roster of
contributions, on a monthly basis to the NEA.

Section 12. Cell Phone Allowance: A $50 cell phone allowance will be provided for the Dean of Students during the
months of September through May. Eligible employees may choose a district phone (if the district offers this
service) in lieu of stipend.

Section 13. Teaching a New Course or K-6 Grade Level: In the event ISD #3 14 requires a cutrent BEA licensed
instructor to teach a new course or at a new grade level (‘new” is defined as not taught in the previous five school
years), said teacher will be allowed to submit up to 2.5 houts per course, with a limit of 16 hours total, at curriculum
rate of pay. This section only applies at grades K-6 if the teacher is assigned to teach at a new grade level. Hours
must be completed outside of the 181 days of the teacher contract. To receive payment, the teacher is responsible for
completing a Combined Claim & Verification Form, collecting necessary signatures, and submitting the form to the
district office at least five business days prior to the first day of instruction. This provision does not disallow a
teacher from seeking funds through the staff development process which would require approval from the district
staff development committee. Section 13 does not apply to new hires in the district.

Section 14. Special Education Due Process Compliance Stipend: Teachers licensed to teach special education and
providing such services during the qualifying school year (for the district) will receive a $500 annual stipend under
the following stipulations:

1. Teacher is not on a TDE Improvement Plan for the payable school year.

2. Teacher successfully completes the entire school year.

3 Teacher submits a Combined Claim & Verification Form to their immediate supervisor no later than June 10
of the contract year. Payment will be on the June 30 payroll.

4. Amount is based on a 1.0 FTE and will be prorated based on lesser employment status.
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ARTICLE VIII
FRINGE BENEFITS

Section 1. Insurance Fringe Benefit Allocation:

Subdivision 1: Each full-time teacher will be allocated $9,265 for 2023-2024 and $9,465 for 2024-2025 for use in

purchasing fringe benefits under said article. Eligible part-time teachers as defined in the insurance contract shall
receive a prorated annual amount. Said allocation will commence on Sept. 1 of each year.

Subdivision 2: Teachers must choose their fringe benefits package by October 31 provided the school district has

shared all necessary materials regarding fringe benefits to teachers by October 10. Any teacher hired after October 10
will receive all necessary matetials regarding fringe immediately upon being hired and will have 10 days to select
their package.

Subdivision 3: Each eligible teacher shall be charged as having purchased individual coverage under the School
District’s group health and hospitalization insurance plan, the life insurance plan and the income protection plan as
specified in Section 2, whether or not the teacher authorizes purchase of any of these insurance coverages.

Subdivision 4: If a teacher elects to purchase insurance fringe benefits which results in monthly premium charges
greater than the amount allocated to the teacher's account pursuant to Section 1. Subdivision 1 above, any cost in
excess of the teacher's annual allocation shall be borne by the teacher and paid by payroll deduction.

Subdivision 5: Remaining funds not charged against the teacher’s account for the purposes of fringe benefit
purchases in accordance with Subdivisions 1 & 3 above can be deposited into the employee's HRA/HSA account on
a quarterly basis (if eligible) or one annual payment to an approved 403B plan (403B plan requires employce match),

Subdivision 6: The allocation to teachers for the purposes of purchasing insurance fringe benefits under Subdivision
1 above shall cease on the first day of the month following any of the following:

a. Termination of employment with the School District; provided, termination at the end of the school
year shall not disqualify a teacher who is otherwise eligible for receipt of the allocation through
August of that year.

b. Leaving on an authorized leave of absence, unless other provisions of this Master Agreement make

provision for continuance of the allocation.

Section 2, Mandatory Fringe Benefits:

Subdivision 1: Health and Hospitalization Insurance: The School District shall provide individual coverage for all
cligible teachers employed by the School District as per the insurance specifications.

Subdivision 2: Income Protection and Long Term Disability: Insurance protection shall be provided in the basic

contract. Eligibility shall be as per the income protection/long term disability policy plan agreed upon by the School
District Insurance Committee.

Subdivision 3: Life Insurance: The School District shall provide a group term life insurance policy covering all
teachers in the School District in the amount of $50,000.
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Section 3. Optional Fringe Benefits:

Subdivision 1: Teachers may choose any combination of the following available options:
a. Dependent medical insurance coverage
Dental/optical plan
Short-Term Disability Insurance
Accident Advantage
Cancer Protection Assurance
Additional Hospitalization Insurance and Term Life
Balance to teacher’s Health Savings Account, HRA, or 403b (with employee match). Remaining funds the
employee chooses to contribute to a 403b would have no impact on ARTICLE XI, TAX DEFERRED
ANNUITY PLAN yearly or district lifetime contributions, however contributions may impact total IRS
allowable contributions. Employees are responsible for any applicable IRS consequences if not following

oo s o

federal regulations.

Subdivision 2: No changes will be allowed during the school term except in case of emergencies which impact
coverage such as death of a spouse, divorce, etc.

Subdivision 3: The Association hereby warrants and covenants that it will defend, indemnify and save the School
District harmless from any and all actions, suits, claims, damages, judgments and executions or other forms of
liability, liquidated or unliquidated, which any person may have or claim to have, now or in the future, arising out of
ot by reason of participation in this “cafeteria plan" system for distribution of fringe benefits. The Association will
provide attorney services and pay expenses.
ARTICLE IX
DUTY REQUIREMENTS

Section 1. Basic School Day:  The teacher shall be in atendance for duty fifteen (15) minutes before the beginning
of the normal school day and fifteen (15) minutes after the normal student dismissal time,

(The normal work day shall be considered as eight (8) hours inclusive of a minimum 30 minute duty free lunch
period to provide for attendance at staff and administrative meetings).

Section 2. Professional Learning Communities: The teacher shall attend PLC meetings up to 2 times per month for
45 minutes per meeting.

Subdivision 1+ PLC’s will be facilitated by a teacher leader that is determined by each particular PL.C, The PL.C
leader will be compensated $750 per school year for facilitating the meetings, attending an additional PLC leader
mecting 1 time per month, and reporting progress to the district. Payment will be a one-time stipend on the second
payroll in May.

Section 3. Building Hours: The specific hours at any individual building may vary according to the needs of the
educational program of the School District. The specific hours for each building will be designated by the

Superintendent subject to School Board approval.

Section 4. Professional Responsibilities: Meetings called by administrators may necessitate a longer teacher’s day
and attendance by the teacher. Moreover, an important function of a teacher is to work with students on an individual
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basis; and to accomplish this, a longer teachet’s day may be necessary. Unless under exfraordinhary circumstances, as
determined by the superintendent, these meetings shall have a minimum of 24 hours notice.

Subdivision 1: Committee Assignment: The district and the teacher will mutually agree to committee assignments.

Subdivision 2: Curriculum Review and Adoption: The district and the teacher will mutually agree to assignment. The
teacher will be compensated at the teacher’s hourly rate of pay if outside the scope of the basic school day.

Section 5. Teacher Duty Days: The length of the school year shall consist of 181 days made up of student contact
days, in-service days, parent-teacher conference days, at least 5 teacher work days, and two full days of curriculum,
or staff development, or department or grade level meetings per quarter, with no less than 2 hours for each curriculum
day to be spent on department/grade level meetings — content to be determined by department and/or grade level.
Worle days shall be free of inservice, workshops or excessive staff meetings. Due to a MOU finalized in the
1999-2001 contract there is a mutual agreement between the Board and the Braham Education Association Meet and
Confer Committee that the administration will allow input in the formation of the calendar for the next school year
and that the Board has agreed to make every effort to reschedule any emergency closings before the last day of the
current calendar year.

Subdivision 1: In the event teacher duty days are not scheduled for the regular 181 day duty year, the teacher's
compensation shall be reduced in the amount of 1/181 of the teacher's basic salary for each day not scheduled. All
legally available means shall be used to reschedule the required number of duty days.

In the event of energy shortages, severe weather or other emergency, the School Board reserves the right to modify
the school calendar, and, if school is closed on a normal duty day(s), the teacher shall perform duties on such other
day(s) in licu thereof as the School Board or its designated representative shall determine, if any. The School Board
may modify the duty week, but with the understanding that the total number of hours shall not be increased, i.e., four
(4) day week with increased hours per day but the total weekly hours shall not change.

Subdivision 2: Teachers may submit a Training Option Plan (TOP) pending administrative approval, to be completed
in liew of selected work days during the regular school year per all requirements stated in the TOP, appendix A.

Section 6. Preparation Time: The School District shall provide 50 minutes per day of preparation time to be
scheduled on a consistent daily basis. This time shall be prorated per MN Statute 122A.50 PREPARATION TIME,
for any teacher not full time. Said prep time shall only occur during student contact time. Student contact time does
not include, for the purpose of this section, the 15 minutes before the beginning of the normal school day and 15
minutes after the normal dismissal time.

ARTICLE X
RETIREMENT BENEFIT

Section 1. Teachers who have been employed at least twenty (20) years with the School District shall be
eligible for District contribution for retiree group health insurance.

Section 2. Retirees in 2005-2006 and thereafter will receive the dollar amount equal to that contributed by the
district per year/month for health insurance in the last year of employment. The retiree shall be allowed to choose
either a family or single policy until the retiree qualifies for Medicare, not to exceed ten years, The dollar amount of
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the insurance contribution shall be negotiable in subsequent Master Agreements. Part-time teachers will be eligible
for retiree insurance premium contributions proportionate to the last three years of their employment status.

Section 3. Teachers hired after September 15, 2009 will not be eligible for this retircment benefit as described in
Article X, Sections 1 & 2.

Section 4. The teacher shall be allowed to purchase a family or single policy until the retiree qualifics for Medicare.

Section 5. All teachers hired after September 15, 2009 shall be eligible to participate in a Health Savings Account or
Health Retirement Account. :

Section 6. The district contribution (contributions into the account shall be made in quarterly installments) to the
HRA/HSA will be made according to the following schedule at the beginning of:

Year Contribution
8 $1,500
9 $1,500
10 $1,500
11 $1,500
12 $1,500

Section 7. Part-time teachers:  Part-time teachers that qualify for prorated fringe benefits will also qualify for
prorated HRA/HSA contributions as defined in Sections 5 and 6.

Section 8. If a teacher is on an authorized unpaid leave for an entire school year and receives no portion of his/her
annual salary, she/he does not have the right to participate. A teacher on a short-term unpaid leave of absence shall
have their contribution prorated.

Section 9. Early Retirement Incentive: District #314 will offer any teacher who qualifies under Minnesota State
Statute 122A.48 Teacher Early Retirement Incentive Program a sum of $10,000, to be placed in their Post Retirement
Health Care Savings Plan if their intent to retire is submitted in writing to the District #3 14 Board Chair and
Superintendent no later than February 1 of the school year they intend to retire.
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ARTICLE X1
TAX DEFERRED ANNUITY PLAN

Section 1. If a teacher elects to participate in the School District’s matching 403(b) tax deferred annuity
plan, the following table shall apply. If a teacher is less than full time, the matching amount will be
prorated accordingly.

Years of Service at ISD #314 District Match 7/1/23-6/30/24
‘Beginning yr. 5 through yr. 9 $1,500
Beginning yr. 10 through yr, 14 | $1,850
Beginning yr. 15 through yr. 19 $2,100
Beginning yr. 20 until max $2,350

Years of Service at ISD #314 District Match 7/1/24-6/30/25

Beginning yr. 5 through yr. 9 $1,600
Beginning yr. 10 through yr. 14 $1,950
Beginning yr. 15 through yr. 19 $2,200
Beginning yr. 20 until max $2,450

Section 2. Annuities:  Enrollment for each teacher is allowed 3 times per school year. The School District shall i
recognize any insurance and/or annuity company and proceed with an annuity program upon presentation of one or

more subscribers. The amount withheld from the subscribers may be terminated upon notification by letter to the

Superintendent from the annuitant provided that the insurance company or annuity company provisions (policy)

permit.

Section 3. The School District’s contribution will be equal to the amount contributed by the teacher. The
teacher’s contribution will be via payroll deduction. The School District’s contribution and the teacher’s contribution
shall be submitted to the appropriate vendor within 5 days of the last pay period of each month.

Section 4. School District contributions made to a teacher’s 403(b) matching annuity plan will be deducted
from any severance pay which is payable to that teacher upon resignation. The total employer’s contribution into the
403(b) will not exceed $30,000 per individual employee starting July 1, 2023, and $31,000 per individual employee
starting July 1, 2024,
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ARTICLE XII
LEAVES OF ABSENCE (SHORT TERM)

Section 1. Sick Leave:

Subdivision 1. All full-time teachers as defined in Article III shall earn sick leave at the rate of 96 hours per year
accrued at the rate of 10,67 hours per month. All teachers beginning their first year of full employment and those
teachers who have been on long term disability and who have exhausted their sick leave accumulation will be entitled
to 96 hours of sick leave upon completion of the first day of full employment. Those teachers with less than full-time
employment shall be entitled to sick leave on a prorata basis. However if the teacher fails to remain in the employ of
the School District for any reason during the entive school year, the Schoel District shall be reimbursed by that
teacher for that portion of sick leave used but not earned at the rate of 10.67 hours per month of full employment.

The School District may obtain the reimbursecment by payroll withholding. A day of leave is defined as cight (8)
hours.

Subdivision 2. Unused sick leave shall be accumulated to a maximum of 1080 hours. This number (1080) will be
utilized - if verified/applicable - when starting a new school year. It is possible a staff member may have more than
1080 hours in their bank during the school year.

Subdivision 3. Sick leave with pay shall be allowed by the School District whenever a teacher's absence is due to
illness which prevents his/her attendance at school and performance of duties on that day or days. Pursuant to M.S.
181.9413, a teacher may use his/her accumulated sick leave and the school board limits use as permissible. Medical
appointments such as eye, dental, or health appointments are subject to approval. Teachers wishing to utilize sick
leave will notify the building principal prior to use.

Subdivision 4. The School District may require a teacher to furnish proof indicating absence was due to illness as
permitted by current MN Statute.

Subdivision 5. Sick leave allowed shall be deducted from accrued sick leave hours credited to the teacher.
Subdivision 6. Sick leave will be allowed upon completion of appropriate form.

Subdivision 7. Exclusion: A teacher injured on the job in the service of the School District and collecting workers'
compensation may draw sick leave and receive full salary and fringe benefits from the school district, his/her salary
to be reduced by an amount equal to the insurance payments, and only that fraction of the days not covered by
insurance will be deducted from accrued sick leave.

Subdivision 8. Sick Leave Audit: Credits and debits will be available for teacher audit in the payroll office at the
beginning of each school year.

Subdivision 9. Sick Leave Buy Back: In each school year, $6,000 will be set aside for sick leave buyback. Teachers
who have accumulated at least 800 hours may submit requests to be reimbursed for those hours not used over the
800, according to the following guidelines:
a. Written requests must be submitted to the School District Office by 3:30 p.m. on the last working day of the
school year, It is the individual teacher’s responsibility to submit the buyback request in the allotted time
period.
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b. Teachers may request buyback for any or all hours over 800 hours accumulated.
¢. The total number of hours submitted will be divided into the $6,000.
d. Per diem payment will be based upon the results of c.

Subdivision 10. Sick Leave Bank

Membership in the Sick Leave Bank:

1. Membership is defined as teachers who have made a coniribution of 16 sick leave hours (calculated
to the per teacher salary costs) to the bank and have not withdrawn their membership from the bank.

2. Membership is on a voluntary basis.

3. Currently employed teachers may join the bank by following the fringe benefit enrollment period,
meaning they must indicate enrollment by October 31 provided the school district has shared all
necessary materials regarding fringe benefits by October 10. Any teacher hired after October 10 will

receive all necessary materials immedjately upon being hired and will have 10 days to indicate
enrollment,

Access to the Sick Leave Bank:

1. A teacher must be a member of the bank.,
A teacher must have exhausted his/her health leave and personal days and he/she has to be certified
by a medical doctor as being disabled as defined by the Americans with Disability Act and unfit to
report to work.

3. The teacher must submit a written request to the Superintendent requesting to access the sick leave

bank and meet the requirements set forth in Subdivision 10. The Oversight Committee will then
review the request.

4. A teacher must have experienced five days without pay.

5. Maximum access is 440 hours per school year or the number of days needed for the teacher to
qualify for long-term disability insurance, whichever is less.

6. A teacher may withdraw their membership from the bank at any time in writing to the
Superintendent, but the teacher’s contribution remains in the bank.

Replenishment of the Sick Leave Bank:

Whenever the number of hours falls below 680 hours, members of the sick leave bank will be asked to
contribute 8 hours to replenish the bank. This is on a voluntary basis and the membership list will be based
on this contribution, including those who are accessing the sick leave bank at this time.

Oversight Committee:

1. The Superintendent, the President of BEA, and one board member whose inclusion must be agreed upon by
the BEA and Superintendent, shall constitute the oversight committee. The board member shall serve a two
year ferm.

2. The committee will determine and monitor membership, access, and replenishment of the bank.
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Hold Harmless: Any teacher sick leave bank challenge shall not be subject to the grievance procedure. In the eventa
BEA member takes legal action against the district due to a disagreement with the decision, all legal costs - including
legal costs incurred by the district - will be borne by the member or the BEA.

Section 2. Personal Leave:

Subdivision 1.

o Twenty-four (24) hours of personal leave days will be accrued annually on September 1st. Personal
leave is to be used at the teacher’s discretion and requests must be made at least three (3} working
days prior to the date requested and utilize the appropriate form. No more than ten (10) percent of
the licensed staff may be granted personal leave on any one (1) day or 5% of staff may be on
personal leave any one day during the first five contractual days of the school year and any one day
during the last five contractual days of the school year, with additional requests at the discretion of
the superintendent, Part-time teachers may be granted prorated personal leave. A teacher may carry
over a maximum of 40 hours of unused personal leave. A maximum of 48 hours may be used at one
time. However if the teacher fails to remain in the employ of the School District for any reason
during the entire school year, the School District shall be reimbursed by that teacher for that portion
of personal leave used but not earned at the rate of 2.67 hours per month of full employment. The
School District may obtain the reimbursement by payroll withholding. A day of leave is defined as
eight (8) hours.

Subdivision 2. Personal Leave Buy-Back: A teacher may elect to buy-back any unused personal hours at their
current hourly rate of pay. This amount will be prorated for part time staff. Written requests must be submitted to the
School District office by 3:30 p.m. on the last working day of the school year. It is the individual teacher’s
responsibility to submit the buy-back request in the allotted time period.

Section 3. Bereavement 1eave:

Subdivision 1. Bereavement leave shall be granted upon completion of appropriate form when there is a death in the
immediate family of the teacher or spouse (i.e., parents, spouse, children, brothers, sisters, grandchildren,
grandparents of teacher, dependent living in houschold). Bereavement leave shall be granted upon request when there
is a death and the teacher feels a moral obligation to attend the funeral.

Subdivision 2. Bereavement leave will be deducted from sick leave.

Subdivision 3. The limit on bereavement leave is up to and not to exceed three (3) days unless special arrangements
are made with the Superintendent.

Section 4. Emergency Leave:

Subdivision 1. Emergency leave (which involves a situation of unforeseen circumstances arising unexpectedly and
which prevents a teacher's attendance and performance of duties) may be granted upon completion of appropriate
form by the Superintendent. Absence from school due to inclement weather shall not be an appropriate use of this
section when school is in session.

Subdivision 2. Emergency leave will be deducted from sick leave.
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Section 5. Jury Service: A teacher who serves on jury duty shall be granted the day or days necessary as stipulated by
the court to discharge this responsibility without any salary deduction or loss of basic leave allowance. The
compensation received for jury duty service shall be remitted to the School District, except for mileage and meal
reimbursements.

Section 6. Professional Leave:

Subdivigion 1. Each teacher shall be eligible for two days (2) per year at the discretion of the Superintendent for
professional development. The days are to be used to visit other school programs and to attend workshops and
seminars in the teaching assignments.

Subdivision 2. The day is to be requested in writing at least ten (10} days in advance.
LEAVES OF ABSENCE (ILONG TERM)

Section 7. Sabbatical Leave:  Sabbatical leave may be granted after seven (7) years of continuous full-time
service with a salary stipend of $4,000 provided. Leaves of less than one year shall receive a prorated stipend based
on the full year figure,

Subdivision 1. To be eligible for sabbatical leave, a teacher must have taught for at least seven (7) full years in the
School District. The proposed program of study or travel must be approved in writing in advance by the
Superintendent and the School Board.

Subdivision 2. Sabbatical leave for study shall be limited to teachers centering their study in their area of major
concentration and shall not be used for retraining in a new area.

Subdivigion 3. A teacher who is granted sabbatical leave must pledge to teach in the School District for at least two
(2} full years following the termination of leave. Upon expiration of the sabbatical leave, the teacher shall have the
rights and privileges in regard to his/her placement on the salary schedule and fringe benefits as if he/she had been
actually employed during the time of such leave.

Section 8. Leaves of Absence: One (1) leave of absence up to one (1) year shall be granted to any teacher with four
(4) or more years service to the School District upon written application. Such a leave of absence will be uapaid,
without benefits, and the teacher, upon the return from a full year leave, shall be placed at the next step of the salary
schedule; i.e., if the teacher left at the fifth (Sth) step, he or she will return at the sixth (6th) step with no loss of
seniority. Such teacher shall be reinstated to his or her original job or to a position of similar status and pay.
Notification of intent to return shall be made in writing to the School District office on or before February 1. Such
leave will be granted on the basis of one (1) teacher per building in any one (1) year. If there is not one leave per
building by January 1, the unused teave(s) shall be offercd to the entire staff on the basis of seniority, with no more
than two (2) leaves per building. Teachers taking a full year leave of absence will notify the School District in
writing by Aptil 1 in a non-negotiating year or 30 days after Agreement ratification or not later than July 15ina
negotiating year.
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Section 9. Child Care Leave:

Subdivision 1: A child care leave for pregnancy or adoption shall be granted by the School District subject to the
provisions of this section. Child care leave will be granted because of the need to prepare and provide parental care
for a child or children of the teacher for an extended period of time. Adoption leave will commence at the date of
home placement. If both teachers/parents arc employed by the school district, the child care leave will be granted to
one teacher/parent.

Subdivision 2: A teacher making an application for child care leave shall inform the Superintendent of Schools, in
writing, of his/her intention to take the leave at least three (3) calendar months before commencement of the intended
leave.

Subdivision 3: If the reason for the child care leave is occasioned by pregnancy, the pregnant teacher may utilize
sick leave pursuant to the sick leave provisions of the Master Agreement during a period of physical disability.
However, a teacher shall not be eligible for sick leave during a period of time covered by a child care leave. A
pregnant teacher will also provide, at the time of the leave application, a statement from her physician indicating the
expected date of delivery and the length of term of anticipated disability.

Qubdivision 4: The School District and teacher may adjust the proposed beginning or ending date of a child care
leave so that the dates of the leave are coincident with some natural break in the school year; i.e., winter vacation,
spring vacation, semester break or quarter break, end of a grading period, end of the school year, or the like.
Provided, however, for a pregnant teacher, if this date is in conflict with the health of the mother or child as
determined by the physician, child care leave may be taken at an carlier date.

Subdivision 5: In making a determination concerning the commencement and duration of child care leave, the
School District shall not, in any event, be required to:
1) grant any leave that exceeds the last quarter of the remainder of the current year and all of the
following year,
2) permit the teacher to return to his/her employment prior to the date designated in the request for
childcare leave while another teacher is under contract for said position.

Subdivision 6: A teacher returning from child care leave shall be reemployed in a position where he or she is
licensed unless previously discharged or placed on unrequested leave.

Subdivision 7. Failure of the teacher to return or notify the School District of his/her intent to return pursuant to the
date determined under this section may constitute grounds for termination unless the School District and the teacher
mutually agree to an extension in the leave.

Subdivision 8 A teacher who returns from child care leave within the provisions of this section shall retain all
previous expetience credit for pay purposes, seniority ranking, and any unused leave time accumulated under the
provisions of this Agreement at the commencement of the leave. A salary increment shall be awarded if a teacher on
child care leave teaches at least 75 percent of her/his contractual teaching days. Time spent on childcare leave shall
be recognized for seniority purposes.
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Subdivision 9: A teacher on child care leave is eligible to participate in group insurance programs, but shall pay the
entire premium for such programs as the teacher wishes to retain, commencing with the beginning of the child care
Jeave.

Subdivigion 10: Child care leave under this section shall be without pay unless otherwise provided in this article. The
following fringe benefits are provided by the School District; L.T.D. and life insurance as specified in Article VIII,
Section 2. Subdivisions 2 and 3, if allowed by insurance policies.

Subdivigion 11: A teacher requesting child care leave from his/her teaching assignment must take such leave from
their confractual teaching assignment. A teacher requesting a leave from teaching assignment is not required to take a
leave from a co-curricular position unless requested by said teacher. The coach/director/advisor will return to the
position when the leave is terminated. Any extended absences directly related to child care leave will result in
deduction from coaching/advising pay.

Section 10. Medical Leave:

Subdivision 1. A teacher who is unable to teach because of illness or injury and who has exhausted all sick leave
credit available or has become eligible for long-term disability insurance benefits shall, upon written request, be

granted a medical leave of absence without pay, up to one (1} year. The School District may, in its discretion, renew
such a leave.

Subdivision 2. A request for a leave of absence or renewal thereof under this section shall be accompanied by a
written doctor's statement outlining the condition of health and estimated time at which the teacher is expected to be
able to assume his/her normal responsibilities.

Section 11. Insurance Application: A teacher on unpaid leave is eligible to continue to participate in group
insurance programs. Except for FMLA benefits, the teacher shall pay the entire premium for such insurance
commencing with the beginning of the leave, and shall pay to the School District the monthly premium in advance or
coverage will be discontinued.

Section 12. Credit: A teacher who returns from long term leave shall retain experience credit for pay purposes
and other benefits which he/she had accrued at the time he/she went on leave. No additional credit shall accrue for
the period of time that a teacher was on unpaid leave.

Section 13, Eligibility: Full leave benefits provided in this article shall apply only to full-time teachers as defined in
Atrticle III. Part-time teachers who are under contract shall be eligible for partial benefits proportional to the extent of
their employment and as allowed by the policy limits.
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ARTICLE XIII
UNREQUESTED LEAVE OF ABSENCE
AND SENIORITY LIST

Section 1. Purpose: The putpose of this article is to implement the provisions of M.S. 122A.40, Subd. 10. which
when adopted, shall constitute the required plan for ULA because of discontinuance of position, lack of pupils,
financial limitations, or merger of classes caused by consolidation of school districts.

Section 2. Definitions:  For purposes of this article, the terms defined shall have the meanings respectively ascribed
to them.

e Subd. 1. Teacher: “Teacher” shall mean those members of the unit as defined by PELRA and this
Agreement, except the provisions of this article shall not be applicable to any other bargaining unit member
who is not a teacher as defined by M.S. 122A.40, Subd.1.

e Subd. 2. Seniority: “Seniority” applies only to Tier 3 and Tier 4 qualified teachers and commences with the
first day of continuous teaching service in the School District. For seniority purposes, teachers employed as
District-wide coordinators and consultants will be considered as part of the subject matter arca most closely
related to the teacher’s current assignment as determined by the School District.

Section 3. ULA;

e Subd. 1. Terms: The School Board may place on ULA such teachers as may be necessary because of
discontinuance of position, lack of pupils, financial limitations, or merger of classes. Such leave of absence
shall continue for a period of five (5) years, after which the right to reinstatement shall terminate; provided
the teacher’s right to reinstatement shall also terminate if the teacher fails to file with the superintendent, by
April 1st of each year, a written statement requesting reinstatement. Such leave shall be effective no later
than the close of the school year or at such earlier time as mutually agreed upon by the teacher and the
School Board.

e Subd. 2. Notice: Teachers placed on such leave shall receive notice by May 1% of the school year prior to the
commencement of such leave with reasons for said placement.

e Subd. 3. Placement: The Association and the School District believe that the following are fair and equitable
criteria for unrequested leave. In the event that a teacher's assignment or responsibilities are to be eliminated,
every effort will be made to place that teacher in another teaching position for which they are licensed within
the system. If elimination is necessary, the order of dismissal criteria is as follows:

a. teachers with limited permits or provisional certificates in the subject area where reduction is
necessary, This includes Tier 1 and Tier 2 teachers,

probationary teachers in the subject area where reduction is necessary,

teachers with the least senioriy in district,

part-time positions in areas where reduction is necessary,

in the case of cqual seniority and neither teacher can be reassigned in a different subject area, the

teacher with lesser total teaching experience,

£ in the event of a tie, the teacher with the highest lane placement plus additional credits shall be
considered seniof,

g. lowest File Folder Number on MDE teaching license.

o e o

o Subd. 4. Years of Service: Any teacher placed on such leave may engage in teaching or any other occupation
during such period and may be eligible for reemployment insurance if otherwise eligible for such
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compensation under that law, and such leave will not result in a loss of credit for years of service in the
School District earned prior to the commencement of such leave.

Subd. 5. Terminations: The same provisions applicable to terminations of probationary or continuing
confracts in Minnesota Statutes 122A.40 subdivisions five and seven apply to placement on unrequested
leave of absence,

Section 4. Realignment: For purposes of placement on ULA or recall from ULA, nothing in this article shall require

the School District to reassign a senior teacher to a different position for which he/she is not qualified, as defined in
“Section 2.” above, to accommodate the seniority claims of a junior teacher.

Section 5. Dropping of License: A teacher shall not be permitted to exercise seniority to displace another teacher in a
different licensure area by dropping the license in the subject matter in which the teacher is currently assigned by the
School District in order to acquire a different assignment through the ULA process. If a teacher drops the license
which qualifies the teacher for the teacher’s current assignment, the School District may place the teacher on ULA,
and the teacher shall have no bumping rights nor realignment rights in another licensure area.

Section 6. Reinstatement:

Subd. 1. Process: No new teacher shall be employed by the School District while any qualified teacher is on
ULA in the same field and subject matter. Teachers placed on ULA shall be reinstated to the positions from
which they have been given leave or any other available positions in the School District in the fields in which
they are qualified as such positions become available, The order of reinstatement shall be in inverse order in
which teachers were placed on ULA.

Subd, 2. Notices: When placed on ULA, a teacher must file his/her name and address, to which any notice of
reinstatement or availability of position shall be mailed, with the School District personnel office. Proof of
service by the person in the School District depositing such notice to the teacher at the last known address
shall be sufficient, and the teacher on ULA shall be responsible to provide for forwarding of mail or for
address changes. Failure of a notice to reach a teacher shall not be the responsibility of the School District if
any notice has been mailed as provided in this article.

Subd. 3. Acceptance of Reemployment: If a position becomes available for a qualified teacher on ULA, the
School District shall send the notice via certified mail to such teacher who shall have twenty calendar (20)

days from the receipt of such notice to accept reemployment. Failute to accept, in writing, within such
twenty calendar (20) day period shall constitute a waiver on the part of the teacher to any further rights of
employment or reinstatement, and that teacher shall forfeit any future reinstatement or employment rights.

Subd. 4. Reinstatement Rights: Reinstatement rights shall automatically cease five (5) yeats from the date
ULA was commenced, and no further rights to reinstatement shall exist unless extended by written mutual
consent of the School Board and the qualified teacher.

Section 7. Establishment of Seniority List:

Subd. 1. Preparation:  The School Board shall annually cause a seniority list (by name, date of
employment, qualification, and subject matter or field) to be prepared from its records. The School Board
shall thereupon cause such a list to be posted in an official place in each school building of the School
District.

Subd. 2. Request for Change: Any teacher whose name appears on such a list and who may disagree with
the order of seniority in said list shall have twenty (20) days from the date of posting to supply written
documentation, proof, and request for seniority change to the Superintendent.
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e Subd. 3. Final List: Within ten (10) days thereafter, the School District shall evaluate any and all such
writien communications regarding the order of seniority contained in said list and may make such changes
the School District deems warranted. A final seniority list shall thereupon be prepared by the School District,
which list as revised shall be binding on the School District and any teacher.

Section 8. Filing of Licenses:  In any year in which a reduction of teaching positions is occurring and the School
Board is placing teachers on ULA, only those licenses actually received in the Superintendent’s office for filing as of
January 15th of such year shall be considered for purposes of determining layoff within arcas of licensure for the
following school year. A license filed after January 15% shall be considered for purposes of recall but not for the
current reduction.

Section 9. Effect: This article shall be effective at the beginning date of this Master Agreement and shall be governed
by its duration clause. This article shall govern all teachers as defined in Section 2., Subd. 1. above and shall not be
construed to limit the rights of any other licensed employee not covered by the Master Agreement or other Master
Agreement affecting such licensed employee.

Section 10, Procedure: Any challenge by a teacher who is proposed for placement on ULA or recall therefrom shall
be subject to the heating and review procedures as provided in M.S. 122A.40 and, therefore, shall not be subject to
the grievance procedure.

ARTICLE X1V
ACCESS TO PERSONNEL FILES

Section 1. Access to Files: All evaluations and files generated within the School District relating to each
individual teacher shall be available during regular business hours to each individual teacher upon his/her written
request, The teacher shall have the right to reproduce any of the contents of the files, at the teacher's expense, and to
submit for inclusion in the files written information in response to ary material contained therein; provided, however,
the School District may destroy such files as provided by law.

Section 2. Teacher evaluation reports, medical reports, and/or other "confidential matters" shall not be
disseminated to any party without permission of the teacher, except as provided by law,

ARTICLE XV
TELECOMMUNICATIONS

Section 1: It is agreed that the telecommunication system will be an alternative to be used for the instruction of
students in the School District and neighboring school districts. It is the intent of the School District to encourage
teachers to develop classes for use in the system. With mutual agreement a teacher may be assigned to teach classes
utilizing Telecommunications.

Section 2. All telecompmumnications classes shall be taught by a licensed teacher.
Section 3. Teachers shall not be responsible for the behavior of the students at the remote sites where

instruction is being sent by School District teachers.
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Section 4. The School District shall provide an aide to assist the teacher in telecommunication classroom
instruction whenever the building principal, in consultation with the telecommunication teacher, determines the
services of an aide is required due to class overload,

ARTICLE XVI
HIRING/REHIRING OF RETIRED TEACHERS

The School District may, at its discretion, hire/rchire retired teachers.

Section 1. Licensure: Retired teachers who are hired/rehired by the School District must be appropriately licensed in
the subject matter that they will be hired to teach,

Scction 2. Probationary Period: The probationary period of retired teachers who are hired/rehired by the School
District shall be one (1) school year of service. During the probationary period, the Schoo! District shall have the
unqualified right to suspend, discharge, or otherwise discipline a previously retired teacher, and the previously retired
teacher shall have no recourse to the grievance procedure.

Section 3. Layoff and Recall: Retired teachers who are hired/rehired by the School District shall have no seniority
ot bumping rights.

Section 4. Compensation: Retired teachers who are hired/rehired by the School District shall be compensated as the
parties may agree,

Section 5. Benefits: Retired teachers who are hired/rehired by the School District shall be provided benefits and
leaves as determined by the School District.

Section 6. Applicable Sections of the Master Agreement: Retired teachers who are hired/rehired by the School
District shall be covered by the following articles of the Master Agreement;
‘e ARTICLE I, PURPOSE
ARTICLE II, RECOGNITION OF EXCLUSIVE REPRESENTATIVE %
ARTICLE HI, DEFINITIONS |
ARTICLE IV, TEACHER RIGHTS AND RESPONSIBILITIES 1
ARTICLE V, SCHOOL DISTRICT RIGHTS
ARTICLE VI, ECFE/KINDERGARTEN
ARTICLE XI TAX DEFERRED ANNUITY PLAN
ARTICLE XIV ACCESS TO PERSONNEL FILES
ARTICLE XV TELECOMMUNICATIONS
ARTICLE XVI HIRING AND REHIRING OF RETIRED TEACHERS
ARTICLE XVII PEER REVIEW
ARTICLE XIX DURATION

Section 7. Sections of the Master Agreement Not Applicable: Retired teachers who are hired/rehired by the School
District shall not be eligible for the following articles of the Master Agreement:
e ARTICLE VII, BASIC SCHEDULES AND RATES OF PAY,
ARTICLE VIII, FRINGE BENEFITS
ARTICLE IX, DUTY REQUIREMENTS
ARTICLE X, RETIREMENT BENEFIT
ARTICLE XII LEAVES OF ABSENCE
ARTICLE XIII UNREQUESTED LEAVE OF ABSENCE AND SENIORITY LIST
ARTICLE XVIII GRIEVANCE PROCEDURE
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Section 8. Hours of Service, Duty Day, Duty Week, and Duty Year: The hours of service, duty day, duty week, and
duty year for retired teachers who are hired/rehired shall be as assigned by the School District and may be modified
from time to time based upon the School District’s needs.

ARTICLE XVII
PEER REVIEW / MENTORING PROGRAM / STAFF DEVELOPMENT

Section 1: Minnesota Statutes 122A.40, Subdivisions 6 and 8 provide that a school board and the exclusive
union representative of the teachers shail develop a Peer Review process for continuing contract teachers through
joint agreement. This section is intended to fulfill the statutory Peer Review requirements. The primary mission and
goal of the school district is to educate students. The purpose of Peer Review is to improve instruction to students by
providing additional opportunities for growth for teachers. Teachers have a professional right and responsibility to
cach other for promotion of professional growth of teachers.

Section 2: The Peer Review observation will be utilized for instructional improvement. All documents
generated through the Peer Review process shall become the property of the teacher being reviewed. The Peer
Review process/results will not be used as a part of any discipline or employment status proceedings other than as
defined in the Teacher Development and Evaluation plan agreed upon by the board and exclusive representative.

Section 3: The above passages do not limit school district personnel from observing tenured teachers on a
formal or informal basis as deemed necessary.

Section 4: Mentoring Program: Because of the nature of a mentoring relationship, duties related to the roles of
mentor will include activities during and outside the contracted school day. All responsibilities of the roles are
included in the stipend provision. Mentors will provide collegial interaction and support for teachers in the induction
program as shown in the district approved mentoring handbook. Administration shall post openings for mentor
positions and compensation will be a $750 stipend for the school year from staff development funds.

Section 3. In school years when the BEA has voted to give Staff Development funds back to the school district per
MN Statute 122A.61, BEA members will be able to use up to 16 sick leave hours to attend conferences with the
understanding all costs associated with the conference will be covered by the member and the activity has received
prior approval by the district staff development committee.

ARTICLE XVII
GRIEVANCE PROCEDURE

"Grievance” shall mean an allegation by a teacher or Association resulting in a dispute or disagreement between the
teacher and the School District or its administtative agents as to the interpretation or application of terms and
conditions of employment contained in this Master Agreement.

In the event that a teacher believes there is a basis for a grievance, he/she shall have 20 contract days from the time
the grievance affects said teacher to begin the discussion of the alleged grievance with his/her building principal,
either personally or accompanied by his/her association representative. If, after the informal discussion with the
building principal ceases, a grievance still exists, he/she may invoke the formal grievance procedure within ten (10)
contract days after cessation of informal discussion, either individually or with the Association representative, on the
form which shall be available from the Association representative in each building. A copy of the grievance form
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shall be delivered to the principal. If the grievance involves more than one (1) school building, it may be filed with
the Superintendent.

The time limits provided in this article shall be strictly observed, but may be extended by written agreement of the
parties. In the event a grievance is filed after May 15 of any year and strict adherence to the time Limits may resulf in
hardship to any party, the School District shall use its best efforts to process such grievance priot to the end of the
school term or as soon thereafter as possible.

Within ten (10) contract days of receipt of the grievance, the principal shall meet with the aggrieved (herein to mean
the Association unless the grievance proceeds unsupported) in an effort to resolve the grievance. The principal shall
indicate his/her disposition of the grievance, in writing, within three (3) contract days of such meeting, and shall
furnish a copy thereof to the Association.

If the aggrieved is not satisfied with the disposition of the grievance, the grievance shall be transmitted to the
Superintendent within ten (10) contract days after receipt of the decision from the principal. Within five (5) contract
days of receipt of the transmittal, the Superintendent shall meet with the Association on the grievance and shall
indicate his/her disposition of the grievance in writing within five (5) contract days of such meeting and shall furnish
a copy thereof to the Association, If the aggrieved is not satisfied with the disposition of the grievance by the
Superintendent, the grievance shall be transmitted to the School Board by filing a written copy thereof with the
secretary or other designee of the School Board within ten (10) contract days after the receipt of the decision of the
Superintendent. The School Board, no later than fifteen (15) contract days, shall meet with the Association on the
grievance. Disposition of the grievance in writing by the School Board shall be made no later than five (5) contract
days thereafter. A copy of such disposition shall be furnished to the Association,

At this point, upon mutual agreement, the parties may petition the Bureau of Mediation Services for assistance in the
resolution of any grievance prior to arbitration through the process of grievance mediation. If the parties so agree, the
timelines for such review and appeal to arbitration shall be adjusted by mutual agreement between the partics.

If the aggrieved is not satisfied with the disposition of the grievance by the School Board, the grievance may be
submitted to arbitration before an impartial arbitrator. If the parties cannot agree as to the arbitrator within five (5)
contract days from the notification date that arbitration will be pursued, they may request from the Bureau of
Mediation Services, State of Minnesota, a list of five (5) names. Questions arising over arbitrariness of an alleged
grievance shall be submitted to arbitration for determination. The arbitrator shall have no power to alter, add to, or
subtract from the express terms of the Master Agreement. Both parties agree to be bound by the award of the
arbitrator.

The fees and expenses of the arbitrator shall be shared equally by both parties. Notwithstanding the expiration of this
contract, any claim or grievance thereunder may be processed through the grievance procedure until resolution.,

No reprisals of any kind will be taken by the School District against any teacher because of his/her participation in
this grievance procedure.

All decisions rendered, including the cessation of the informal process, shall be in writing and will be transmitted to
the aggrieved.
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The filing or service of any notice or document herein shall be timely and shall prove to be so if it bears a postmark
of the United States mail within the time allowed. Failure to adhere to the time limits shall result in forfeiture if by
the aggrieved, automatic denial if by the principal, and mandatory alleviation (as outlined in the last statement by the
exclusive representative or employee) as well as forfeiture if by the School Disfrict.

ARTICLE XIX
DURATION

Section 1. Terms and Reopening Negotiations:  This Master Agreement shall remain in full force and effect for a
period commencing on July 1, 2023, through June 30, 2025, and thereafter until modifications are made pursuant to
the P.E.L.R.A., as amended. If cither party desires to modify or amend this Master Agreement commencing on July
1, 2025, it shall give written notice of such intent no later than May 1, 2025. Unless otherwise mutually agreed, the
parties shall not commence negotiations more than 120 days prior to the expiration of this Master Agreement. Ifa
new and substitute Master Agreement has not been duly entered into prior to June 30, 2025, the terms of this Master
Agreement shall continue in full force and effect until such substitute Master Agreement is adopted, which shall be
fully retroactive to July 1, 2025.

Section 2. Effect: This Master Agreement constitutes the full and complete Agreement between the School
District and the Association representing the teachers of the School District. The provisions herein relating to terms
and conditions of employment supersedes any and all prior Agreements, resolutions, rules and regulations concerning
terms and conditions of employment inconsistent with these provisions.

Section 3. Finality: Any matters relating to the current Master Agreement terms, whether or not referred to in the
Master Agreement, shall not be open for negotiation during the term of this Master Agreement without the mutual
agreement of both parties.

Section 4, Severability: The provisions of this Master Agreement shall be severable if any provision thereof or the
application of such provision under any circumstances is held invalid. It shall not affect any other provisions of this
Master Agreement or the application of any provision thereof.

IN WITNESS WHEREOF, the Parties have executed this Master Agreement as follows:

BRAHAM EDUCATION FOR INDEPENDENT SCHOOL

ASSOCIATION DISTRICT NO. 3 Illl- PO
Relaree M. mew\/ C‘@ UM T

1 Chaigperson
‘ / ) J !

s
w._—-——"’
Segfotary Clerk,
Chief Negotiator Chief Negotiator 0

e w it
Dated this Mday of M © @ 2’\5 Dated this } 3? day of 5-@?.{"3 L‘ , 2023
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Schedule A
o

| BAto/Ma | 1

1.8 1.
| MaA30 3
BA+100

Ma+4d

BA+120

Schedule B

2024-2025

1 47,015 | 47,736
2 | 41,736 | msem
T3 | as701 | 49419
4 | 49657 | 50378
5 50,622 | 51,338
6 | 51,937 | 52657
7 | 53455 | 53,978
iy 54,699 | 55,655
9 | 56378 | 57335

'“'66 005

49 901

“ ‘i'iso 622 |

51 093

51,818

52, 777‘ B Y

53,737

LANE YO NG am T E p Lol G APe mxwce —_— SRR -
S A2 13 4 L3 6 LIPS S S N
BA | BA+10 | BA#20 | BAt30 | BA+40/MA | MAH0 | MA20 | MA+30 | MA+40

BA+100

BA+120

53,980 | 55490 | 57,056
54,699 | 56145 | 57,729
55655 | 57,38 | 58852

53,497 54,699 | 56,134 | 57,575 | 59,207 | 60,877
54,818 | 56,013 | 57456 58,897 | 60,629 62,337
56,134 | 57,335 | 58776 | 60,2 212 | 61,962 | 63,710
57814 | 59,015 | 60,456 | 61895 63,646 65,441
59,494 T_'”so 695 | 62132 | 63, 574 | 65384 | 67,027
62,973 | 64,172 | 65612 | 670 051 | 68,940 70,885
69427 | 7L966 | 73,863 | 75766 | 77,795 | 79,990
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2023-2024 Schedule "C"

LANE
12 11 10 9 8 7 6 5 4 3 2
STEP
1 5518 | 4,880 | 4,599 | 4,139 | 3,678 | 3,218 | 2,758 | 2,298 | 1,840 | 1,381 918
2 5518 | 4,880 | 4,599 | 4,139 | 3,678 | 3,218 | 2,758 | 2,298 | 1,840 | 1,381 918
3 5,518 | 4,880 | 4,599 | 4,139 | 3,678 | 3,218 | 2,758 | 2,298 | 1,840 | 1,381 918
4 5711 |.4,969 | 4,687 | 4,185 | 3,718 | 3,256 | 2,795 | 2,342 | 1,878 | 1,398 938
5 5899 | 5068 | 4,787 | 4,235 | 3,753 | 3,294 | 2,835 | 2,375 | 1915 | 1,418 958
6 6,087 | 5,166 | 4,885 | 4,280 | 3,793 | 3,335 | 2,873 [ 2,414 | 1,956 | 1436 976
7 6,278 | 5258 | 4,976 | 4,331 | 3,831 | 3369 | 2,909 | 2,453 | 1,991 [ 1457 996
8 6,470 | 5355 | 5073 | 4,376 | 3,869 | 3,409 | 2,947 | 2,492 | 2,030 | 1475 | 1,015
9 6,500 | 5451 | 5,169 | 4,423 | 3,906 |.3443 | 2987 | 2,526 | 2,067 | 1495 | 1,031
2024-2025 Schedule "C"
LANE
12 11 10 9 8 7 6 5 4 3 2
STEP
1 5,683 | 5027 | 4,737 | 4,263 | 3,788 | 3,314 | 2,841 | 2367 | 1,895 | 1,423 945
y) 5683 | 5027 | 4,737 | 4,263 | 3,788 | 3,314 | 2,841 | 2,367 | 1,895 | 1,423 945
3 5683 | 5027 | 4,737 | 4,263 | 3,788 | 3,314 | 2,841 | 2,367 | 1,895 | 1,423 945
4 5882 | 5,118 | 4,828 | 4,311 | 3,829 | 3,354 | 2,879 | 2412 | 1,934 [ 1,440 966
5 6,075 | 5,220 | 4,930 | 4,362 | 3,866 | 3,393 | 2,920 | 2446 | 1,973 | 1460 986
6 6,270 | 5,321 | 5031 | 4,409 | 3906 | 3,435 | 2,959 | 2,486 | 2,015 | 1479 | 1,006
7 6,466 | 5415 | 5126 | 4,461 | 3946 | 3,470 | 2,996 | 2,527 | 2,051 | 1,501 | 1,026
8 6.664 | 5515 | 5,226 | 4507 | 3,985 | 3,511 | 3,035 | 2,567 | 2,091 | 1,519 [ 1,045
9 6,695 | 5614 | 5324 | 4,555 | 4,023 | 3,546 | 3,077 | 2,602 | 2,129 | 1,540 | 1,062
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July 1, 2023 - June 30, 2025 "C" SCHEDULE

12 11 10 9 8 7 6 5 4 3 2
HEAD HEAD [ASS'T HEAD
Y Echelon *Sumimer Wt. Knowledge
Basketball-1 |Golf -1 Basketball-1 |Football-1 |HD Play-1 |[-1 ASS'T *8r. Class Adv. -3 |Tmg. Cheerleader |-1
Cross Yearbook | Music Dir.
Wrestling -1 |Baseball -1 | Wrestling-1 |Country -1 -2 Head Speech -1 One Act Play -1 [Fall -1
Student
Couneil
Football -1 |Softball -1 |Football-2 Asst, Speech -1 |Winter -1 Asst,
Flex
Basketball Summer
Volleyball -1 {Track-1 | Volleyball-1 7/8/C ASS'T Band-1 |C-9th ASS'T
*Fall /
Spring
Musical -1 Golf -1 Jazz -1 | Softball -1 ASS'T Wt. Trng,
Spring Play
Baseball -1 Baseball -1 |7th & 8th Grade [7th & 8thFB-2 |-1
*Winter Wt.
Softball -1 Football -2 Trng.
Asst, #1 Asst, #2
Track Track -1 Volleyball -2 7th & 8th Grade
LAY GBB -2
Football -1 EBB -2 Softball -2
Wrestling -1 Bascball -2
Pep Band
Golf -1
C Volleyball
-1
TECH DIR, FFA -1
Musical Spring Play -2 Musical Chore - 1
Tech Dir. -1

Student Council -1

Supermileage -1

®  WtTmg, Student Council Asst., Class Advisors, pay remains permanently at the 5th Step. The advisots split that amount fairly.
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Coaches hired into the district (0 years of coaching experience in Braham) as a head coach will move to the step as
reflected in all previous years of expetience as a head coach in that sport only. Coaches with the district (1 or more
years of coaching experience in Braham) moving to a head coach position will be placed at the step equal to their
years of experience in that sport. Coaching experience shall be defined as experience within grades 7-12 in either a
public or private school under the governance of the officially sanctioned State High School League where they
coached.

July 1, 2023 - June 367,72055“““&}};55{&‘3 C

T Spelling Bee | $200.00|5/6 Activities  [$25000
- T _ wﬁinf,u()O0.00
T T |Link Crew “7$1,000.00]
Ggggréphy Bee |  $200.00|Scouting $30.00/evening
B T | Math Masters. | $1,000.00]
JH Math League o $1,000.00
Chaperone o
High School $40.00/cvent 7 & & Officials - $40.00:
Middle School |$25.00/event |9t/ C Officials - $50.00:
e Basketball = per game
Varsity FB: e Softball = per game
e Announcing =$40.00/event | | \Brzf;';‘:;; ffefa;lh
e Timekeeper = $40.00/event e Football = per game
wrrnee e (Crowd Ctrl = $40.00/event
- -t s  Spotter = $30.00/event - et
e  Chain Crew = $30.00/cvent
Other: ] N
o Shot Clock | w?ﬁwii.MS'O/evgnt’ « ) .
R Timekeoper [$2250event | e et
_ Crowd Cirl $4590/ e ning | e Accompanist = $40.00 event
Scorekeeper 1 SUeVEt . _
T Scorekeeper 2 $§3W§b/event : _
e e e e o gﬁgﬁevent“ ok o
o B " | Ticket taker $30.00/evening B i
” LT T T [poech udge [ss00day ||
. B "|VB Line Judge [$40.00/cvening | [
Track workers |$40.00/meet
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GRIEVANCE FORM

Grievance #
Work Site
Name of Grievant
Date Filed
Home Phone | Work Phone
Assignment Department

Union Representative

Date Grievance Occurred

Statement of the grievance (include events/conditions of the grievance/persons responsible)

Violation (contraction provision, policy, rule, law, practice)

Redress sought

Step I - Date issued Signature of Grievant

Disposition by supervisor and reasons therefore:

Disposition

Reasons

Date
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Grievant’s response:

I hereby accept the above disposition
I hereby decline the above disposition.

I intend to process the grievance to the next step.

Date Signature of Grievant or Representative

Step II - Date Issued Signature of Grievant or Representative

Disposition by supervisor and reasons therefore:

Disposition

Reasons

Date Signature of Supervisor

Grievant’s Response:

I hereby accept the above disposition
I hereby decline the above disposition.

I intend to process the grievance to the next step.

Date Signature of Grievant or Representative

Step II - Date Issued Signature of Grievant or Representative

BEA Teacher Contract 2023-2025 Page: 35



Appendix A
DISTRICT 314
Training Qption Plan

Submission Date;

Name:

Purpose: The Training Option Plan (TOP) provides teachers with a self-designed training plan option to meet the
contractual requirement of 7 % hours for a flexible work day.

Directions: Teachers may choose to create and implement a TOP in place of attending work on one or more of the
four dates shown below. The plan must align with one or more of the two training options below and must be
pre-scheduled and approved in writing, in advance, by the administration. Documentation of attendance and/or
completion of hours and this signed form is required. Failure to follow all guidelines will result in salary deduction

equal to the amount of days requested. Additional information about the TOP is on the reverse side of this document.

TRAINING OPTIONS:
1. Teacher Staff Development Course: Must provide documentation of attendance.
2, Teacher Professional Development Time: Must provide documentation upon completion.

Date(s) this plan is intended to replace:

Check the date(s) this TOP will replace Choose ONE of the two options below for each date selected

Dates from district approved school calendar Training Option #1 / Course Training Option #2 / Time

O 2" workday of current year
Actual Date:

O 3*workday of current year
Actual Date:

O 4™ workday of current year
Actual Date:

O 5" workday of current year
Actual Date:

Briefly describe activities and plans (include enclosures as necessary):
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TOP DATES/TIMES:

Scheduled Date(s) In Out In Out Documentation, ie. certificate, brochure, attendance log

TRAINING OPTION PLAN INFORMATION

1. Teachers choosing to submit 2 TOP must complete the Training Option Plan (TOP) between July t and June 30
of the current school year and must have the plan approved at least 10 days prior to any scheduled teacher work
day which they intend to substitute with the TOP. Approved sessions will be a minimum of 30 mn. increments.

2. Teachers choosing to submit a TOP who do not complete their TOP in its entirety by June 30 of the current
school year will have their salary reduced proportionately.

3. Teacher Staff Development Course: Teachers may request staff development funding pursuant to the district’s
staff development plan for allowable related expenses for attending a staff development course and/or workshop
subject to available funding and approval by the staff development committee i.e, registration fees, meals,
milcage, lodging. Note that acceptance of the TOP does not guarantee staff development committee funding
approval.

4. Teacher Professional Development Time is intended for professional growth to extend an individual teacher or
teaching team’s discipline and/or instructional practices. Team planning and collaboration time is preferred.

5. The administration will seek to apply TOP guidelines consistently throughout the district while recognizing
different needs exist at the various building levels.

6. No Training Option Plan (TOP) hours may be completed during any portion of the contracted days of the current
Braham Area Schools ISD #3 14 approved school calendar - including potential make up days IF those days are
actually used.

7. Some examples a TOP does not allow for:
o Travel time to and from a conference or workshop
o Courses used for lane advancement on the salary schedule
o Overnight supervision duties
o Time or events during which the district is paying a salary or stipend for your attendance

PRE-APPROVAL OF PLAN:
e Principal: Date:

CERTIFICATION OF PLAN (Upon Completion of Plan}
« Teacher: Date:

e Principal: Date:

Salary Deduction (if necessary):
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